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BBEJAEHUE

[ToAroTOBKAa TEKCTOB — OJHA M3 BaXXHEWINHX 00acTei MpUMEHEHHS
IePCOHABHBIX KOMITBIOTEPOB. I CO3[aHMSA TEKCTOBBIX JOKYMEHTOB W3
OOJIBIIIONO KOJMYECTBA MPOTPAMMHBIX CPEACTB OOBIYHO BBIOHMPAIOT TEKCTOBBIM
penakrop Word. C momompro pemaktopa Word mMokHO co3maBaTh pa3InIHBIC
TEKCTOBBIC JOKYMEHTBI, pAacleyaThiBaTh O3TH JOKYMEHTBHI, COXPaHATh HX Ha
kecTtkoMm nucke. [lpu cozmanmm ngokymenra B pemaktope Word Bcio paGory
YCIOBHO MOYKHO Pa30MTh Ha TPH 3Tala: MEPBBIA 3Tal — BBOJ U PEIAKTHPOBAHHE
JOKyMEHTa; BTOPOH — (OPMAaTHPOBAHUE TOKYMCHTA, T.C. MPHIAHHE TOKYMEHTY
BHUJIa, COOTBETCTBYIOLIETO OOUICTIPUHATHIM CTAaHIApTaM; TPETHH — COXpaHCHHE
JOKYMEHTa W BBIBOJ €r0 Ha Ie4yarb. BaKHO, 4TO B JII0OOOW MOMEHT MOKHO
npepBaTh paboTy Haa AOKYMEHTOM, MPEIBAPHUTEIBHO COXPAHHMB CJEIaHHBIC B
HEM M3MEHEHHS, a IT03)KEe BHOBb BEPHYTHCS K pabOTE HAJl JOKyMEHTOM.

B Meronnueckux ykazaHUSX pPacCMOTPEHBI OCHOBHBIE IPUEMBbI paOOTHI B
HOBOU Bepcuu penakropa — Word 2007, B TOM 4ncie co3aaHue, peIaKTUPOBAHUE
U (opMaTUpOBAaHHWE TEKCTOBBIX JIOKYMEHTOB, Ta0nul, (opmys, PHUCYHKOB,
CO3/IaHHE JIOKYMEHTOB CO CIIO)KHOM CTpPYKTypod. 3agaHus K padoTam U
METOJMYECKHE YKa3aHUSI K HUM IO3BOJISIIOT CTYJAEHTY IPUOOPECTH MPaKTUUYECKUE
HABBIKU CO3JaHUs JIFOOOT0 CpeTHEN CIOAKHOCTA HAYYHOTO TOKYMEHTA U JIOKYMEHTa
JIETIOBOM NIEPENUCKH.

Ceiiuac co3maercs OOJBIIOE KOJIMYECTBO IMOCOOMM W PYKOBOJCTB IIO
U3y4YCHUIO BCCBO3MOXKHBIX MoauduKanuii TekctoBoro penakropa Word. Cnenyer
NOMHHUTh, YTO B OCHOBHOM KaxKJas cleaylolias MoAu@ukamus peaakTtopa
OTJIUYAETCS OT MPEAbIAYIIUX OCOOCHHOCTAMHM, HE3HAYUTEIbHBIMU  IPHU
NIEPBOHAYAIIBHOM H3y4eHUU penakropa. I[lostromy pemaktop Word wmoxHO
u3ydaTh 10 JI000MYy y4eOHHMKY, B KOTOpoM u3naraercs Bepcus Word He Hibke
7.0. Ciucok peKOMEH1yeMOU JINTEPATyPhl IPUBEAECH HUXKE.



NMPAKTUYECKAA PABOTA 1
Tema: AuckpeTHoe (undpoBoe) NnpeacTaBneHne TeKCTOBOU, rpacdmyeckomn, 3ByKOBOMN
MHdopmauum n BugeomHdpopmauum
1. Uenb paboTtbl: M3yunTb cCnNocobbl NpeAacTaBreHUst TEKCTOBOMW, rpaduyeckon, 3BYKOBOW
WHpopmaumm 1 BuAeOMHAOPMALUKN, HAYYUTBCH 3anucbiBaTb YMCNa B PasfnuMyHbIX CUCTeMax
cumcneHms.

2. Jlntepatypa:

1) CepreeBa WN. N. NHdpopmaTuka [OnekTpoHHbIN pecypc]: yyebHuk / U. N. Cepreesa, A. A.
MysaneBckasi, H. B. TapacoBa. - 2-e u3g., nepepab. n gon. - Mockea : POPYM : UHOPA-M , 2017. - 384
c. - Pexxum goctyna: http://znanium.com.

2) LUpeetkoea, M. C. MHdopmaTtuka n UKT : yuebHuk / M. C. LiBeTkoBa, J1. C. BenukoBud. - 7-e
n3g., nepepab. u gon. - Mockea : Akagemusi, 2016. - 336 c.

3. Bonpocbl gomaliHen NOAroTOBKMU:
3.1 Y10 Takoe nHdopmaums?
3.2 Kakve Tvnbl ENCTBUIA BbIMOMHAET YenoBek ¢ MHpopmaumnen?
3.3 lNpaBuna nepeBoga 4ncra U3 ABOMYHOM CUCTEMbI B AECATUYHYHO CUCTEMbI CUMCIIEHUS U
HaobopoT?
4. OcHoBHoe o6opypoBaHue: MK
5. MopspokK BbINOMIHEHUA paboThl:
MoBTOPUTL TPEOOBAHMS MO COBNIOAEHUIO TEXHUKM BE30NACHOCTH.
BkntoueHue MK gomkHO Npon3BoauTLCS B CreaytoLLe NocrneaoBaTeNbHOCTHU:

. BKITHOYUTb NPUHTEP (E€CIN OH HYXXEH);
. BKIMOUYUTb MOHUTOP;
° BKMHOYUTb CUCTEMHBIN BMOK.

Mepen BLIKMIOYEHMEM KOMMNbIOTEPA 3aBepLUnTe Bce paboTarowme nporpammbl 1 nogoxaunte 1-2
cek. (aTo Heobxogumo, ecnu Ha BaweM K npegycmoTpeHo kalwmpoBaHue aucko). anee HeobxoamMmo:
* BbIKIIOYNTb CUCTEMHbIV BOK;
* BbIKIMOYNTb NPUHTEP (€CINK OH ObIN BKIHOYEH);
* BbIKIYNTb MOHUTOP.
—. O3HakoMnTbCH C NYHKTaMu NpakTnyeckomn paboTol;
6.2. OcpopmuTe CBOWM OTHET COrNAacHO ceabMOMY MYHKTY AAHHOW NPaKkTU4ecKon paboTsl;
6.3. BoinonHuTe 3ajaHne B COOTBETCTBUM CO CBOUM BapuUaHTOM,;
6.4 CoenanTte BbIBOA O npofenaHHon pabore.
7. CopepxaHue oTyeTa:
7.1 HasBaHwve, uenb paboThbl, 3agaHne aHHOW NpakTUYecKon paboTsl.
7.2 Homep BapuaHTa, yCcrnoBue 3afa4m CBOEro BapuaHTta u ee peLleHue.
7.3 lNepeyveHb KOHTPOSIbHbLIX BOMPOCOB.
7.4 BbiBOg 0 npogenaHHom pabore.
8. TeopeTnyeckme cBefeHUs U1 MeToanYeckne ykKasaHus
[AvckpeTHoe npeacTaBneHne MHopMaLuu: KogUPoBaHMWe LIBETHOIO N306paxxeHus B
KomnbloTepe (pacTpoBbiv noaxopn). NMpeactaBneHne n o6paboTka 3Byka U BUAeon3obpaxeHus.

Bcsa nHopmaums, kotopyto obpabaTbiBaeT KOMMbIOTEP AOMKHA ObiTb NpeacTaBneHa ABOWMYHbBIM
Kogom ¢ nomoupto AByx umdpp 0 n 1. 3T gBa CMMBOMA NPUHATO Ha3biBaTb ABOMYHBIMU Lndpamu mnm
butamn. C nomowpio asyx umdpp 0 m 1 moxHO 3akogmpoBaTb noboe coobuieHne. BTO SBUNOCH
NPUYMHON TOrO, YTO B KOMMblOTEPE 0053aTENBHO AOMKHO ObITb OPraHM30BaHHO [Ba BaXHbIX Mpouecca:
KOAMPOBaHWNE 1 OEKOAMPOBAHNE.

KognpoBaHne— npeobpasoBaHne BXOAHOM MHGopMauum B ¢GOpMYy, BOCMPUHUMAEMYIO
KOMMbIOTEPOM, TO €CTb ABOUYHbLIN KO,

HekoanpoBaHve— npeobpasoBaHne AaHHbIX U3 ABOMYHOTO koa B hopMy, MOHATHYIO YENOBEKY.

C TOYKM 3pEHUS TEXHUYECKOW peanusalun UCMNonb3oBaHWE LABOWYHOW CUCTEMbI CHUCHEHUSI AN
KOAMPOBaHUS MHOPMaUMM OKa3arnocb HaMHOro Goree NPoCcTbiM, YeM MpPUMEHeHMe ApyrMx cnocobos.
HenctBuTtenbHo, yoobHO KoaupoBaTbh MHCpOpMaLMO B BUAE MOCNEO0BATENbHOCTU HYNEN U €ANHWUL, €CIN
NpeacTaBuUTb 3TU 3HAYEHUS KaK JBA BO3MOXHbIX YCTONYMBBIX COCTOSIHWUSI SNIEKTPOHHOIO 31IeMEHTa:

0 — OTCYTCTBME 3MNEKTPUYECKOrO CUrHana;

1 — Hanuune aNEeKTPUYECKOro curHana.

OTn coCcTosHMA Nerko pasnuyaTtb. HegoctaTok 4BOMYHOINO KOAMPOBAHWUS — OfMHHbIE koabl. Ho B
TEXHUKE ferye umeTb A4eno ¢ 6oNbLIMM KONMYECTBOM MPOCTLIX 3MIEMEHTOB, YeM C HEDOMbLUMM YMCIIOM
CINOXHBbIX.

Cnocobbl KoAMpOBaHUS U OeKoAMpPOBaHMS MHopMauum B KOMMbIOTEPE, B MEPBYD O4vepenb,
3aBMCUT OT BMAa WMHGPOPMaUMM, a UMEHHO, YTO [AOMKHO KOOUPOBATLbCH: Yucna, TEKCT, rpaduyeckune


http://znanium.com/

n3obpaxkeHnst unm 3ByKk.
AHanoroBbI# U AUCKPETHbIA CNOCO6 KoaMpoBaHUs

Yenoeek crnocobeH BOCMPUHMMATb WM XpaHUTb WHopmaunio B dopme 06pasoB (3pUTENbHBIX,
3BYKOBbIX, OCS13aTerbHbIX, BKYCOBbIX U OBOHATENbHbLIX). 3puTenbHble obpasbl MOryT BbITb COXpaHeHbI B
Buae u3obpaxeHun (pucyHkoB, doTorpacdum M Tak Janee), a 3BYKOBble — 3adhukcMpoBaHbl Ha
NnacTUHKax, MarHUTHbIX NEHTaX, NasepHbIX AUCKax 1 Tak aanee.

WHdopmaLms, B TOM ymcne rpadudeckasl U 3ByKoBasi, MOXET ObITb NpeacTaBneHa B aHanorosom
unun auckpetHon dopme. [pyn aHanoroBom npenctaBneHun usmyeckas BenuMUYUHA NpUHUMMaeT
©eCckoHeYHOe MHOXECTBO 3HaYeHUMr, NpU4eM ee 3HaYeHUs U3MEHSOTCHA HenpepbiBHO. [pyn guckpeTHOM
nNpeacTaBneHun guanyeckas BeNMYMHA MPUHMMAET KOHEYHOE MHOXECTBO 3HAaYeHUW, npuyem ee
BENMYMHA U3MEHSIETCS CKavykoobpasHo.

lMpumepom aHanoroBoro nNpeactaBneHns rpauyeckon MHPOPMaLMN MOXET CNYyXUTb, Hanpuvep,
XMBOMWUCHOE MOMOTHO, LBET KOTOPOro M3MEHSIETCA HenpepbiBHO, a [AWMCKPETHOrO— u3obpaxeHue
HanevyaTaHHOe C MOMOLLbI CTPYMHOrO MPUHTEPA U COCTOsILLEee M3 OTAENbHbIX TOYEK pa3HOro LBeTa.
lMpumepoM aHanoroBoro XpaHeHusi 3ByKOBOW MHAOPMaLMN SBASETCS BMHUIIOBas NnacTyHKa (3ByKoBas
AOPOXKKa U3MEHSIET CBOO (DOPMY HEMPEPbLIBHO), a AUCKPETHOro— ayAMoKOMNaKT-ANCK (3BYKOBas OPOXKKa
KOTOPOro COAEPXKMUT Y4aCTKN C pa3nNnYHON oTpaxaroLLen cnocobHOCTbIO).

MpeobpasoBaHue rpadmyeckon 1 3BYKOBOW MHpoOpMaLmMM M3 aHanoroBon opmbl B AUCKPETHYIO
Npon3BOAMTCA NyTEM AUCKPETU3auun, To ecTb pa3breHnss HenpepbIBHOMO rpadryeckoro n3obpaxeHms un
HenpepbIBHOMO (aHarNoroBoro) 3ByKOBOr0 CMrHana Ha oTaenbHble anemMeHThbl. B npouecce guckpeTtusaumu
NpOM3BOANTCH KOAUPOBaHME, TO eCTb MPUCBOEHUE KaXOOMY 3NIEMEHTY KOHKPETHOro 3HayeHus B hopme
Koaa.

OuckpeTtusaumsa— 310 npeobpasoBaHne HenpepbiBHbIX N300paXkeHn 1 3Byka B HAbop ANCKPETHbIX
3Ha4YeHun B hopMe KOAO0B.

KogupoBaHue nsobpaxeHumn

Cos3gaBaTtb M XpaHuTb rpadmyeckme OoObLEKTbI B KOMMbIOTEPE MOXHO ABYMS criocobamu — Kak
pacmposoe Wnu Kak 8eKmopHoe n3obpaxeHue. [ns kaxgoro tvna n3obpakeHuin UCrnonb3yeTcs CBOW
cnocob kogupoBaHus

KodupoeaHue pacmpoebix usobpaxeHuli

PactpoBoe n3obpaxeHne npeactaBnseT coO6oM COBOKYMHOCTb TOYEK (NMMKCenen) pasHbiX LBETOB
MnKkcenb— MUHUManbHBIN Y4acTOK U306paxeHus, LBeT KOTOPOro MOXHO 3agaTbh He3aBUCUMbIM 0B6pasom.

B nmpouecce koavpoBaHus M306paxxeHWss NPOM3BOAMTCS €ro NPOCTPaHCTBEHHAas AMCKpeTusauus.
[MpOCTpaHCTBEHHYIO AUCKPETU3aLuni0 N300paXeHUss MOXXHO CpPaBHWUTb C MOCTPOEHUEM M300paKeHUss 13
Mo3auku (6onblIOro KonuyecTBa MarieHbKMX pasHOLBETHbIX cTekon). N3obpaxeHne pasbvBaeTca Ha
OTAEeNbHbIE ManeHbkne parMeHTbl (TOYKN), MPUYEM KaxXaoMy doparMeHTy NpucBanBaeTCcs 3Ha4YEHNE ero
LBeTa, TO eCTb KOA LBeTa (KpacHbIW, 3eMneHbINn, CUHUIA 1 Tak Janee).

Ons 4epHo-6enoro nsobpaxeHuss MHAPOPMALMOHHBLIN O0OBbEM OOHOW TOYKM paBeH OgHOMY OUTy
(nnbo vepHas, nubo 6enas — nmudo 1, nnodo 0).

[nsa yeTblpex uBeTHoro — 2 Gura.

[ns 8 usetoB He0bxoamMmo — 3 GuTa.

[ns 16 usetoB — 4 6uTa.

Ons 256 usetoB — 8 6uT (1 6awnT).

KauyecTBO un300paxeHuss 3aBUCUT OT KOMMYecTBa TOYEeK (YeM MeHblue pas3Mep TOYKU W,
COOTBETCTBEHHO, BOMblUe MX KOMMYECTBO, TEM Jy4ylle KayeCTBO) M KONMYEeCTBa UCMOMb3yeMbiX LIBETOB
(4em BonbLue UBETOB, TEM Ka4eCTBEHHEE KOOUPYETCS U300paxeHue).

[ns npepctaBneHus UBeTa B BuAe YMCMOBOrO koga MCMonb3yloTcs ABe obpaTHbIX Apyr Opyry
usetoBble Mogenu: RGB unu CMYK. Mogene RGB wncnonbsyetcss B TeneBu3opax, MOHUTOpPaX,
npoekTopax, ckaHepax, undposblix doToannapartax... OCHOBHbIe LBeTa B 3TON Modenu: kpacHol (Red),
seneHbin (Green), cuHun (Blue). LiBetoBas wmogens CMYK wucnonb3yetcs B nonurpadgpum npu
dopMMpoBaHMM N306paKeHUn, NpegHa3HaAYEeHHbIX A1a nevyaTn Ha Bymare.

LiBeTHble M306pakeHNss MOTyT UMETb pasnuyHyto rnyouHy LBeTa, KoTopasi 3a4aeTcs KONIM4YeCTBOM
OuTOB, NCNONb3YEMbIX A4S KOANPOBAHUS LIBETA TOYKMN.

Ecnu kognpoBaTb LUBET OAHOW TOYKM M30bpaxeHus Tpems Gutamu (N0 ogHOMY OBUTY Ha KaXAbln
uBetT RGB), TO Mbl MONYy4YMM BCE BOCEMb PA3NNYHbIX LBETOB.
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Ha npakTtuke >xe, Ans coxpaHeHnst HPOopMaLMmM O LiBETE KaXKOO0W TOYKM LiBETHOrO u3obpaxeHus B
mogenn RGB obblvHO oTBOAMTCA 3 GanTa (TO ectb 24 ©6uta) - no 1 Ganty (To ecTtb nNo 8 6uT) noa
3HayeHMe LBeTa Kaxdow cocTaBnstowen. Takum ob6pas3om, kaxpgas RGB-coctaensitowass moxeT
npuHUMaTb 3HayeHve B pAuanasoHe oT 0 ago 255 (Bcero 28=256 3HauyeHWin), a Kaxgasi Touka
n3obpaxeHusi, Npyu Tako CUCTEME KOAMPOBAHUSA MOXET ObiTb OKpalleHa B oauH 13 16 777 216 LBeTOB.
Takon Habop uBeToB NPUHATO Ha3biBaTb True Color (NpaBamBble LBETA), NOTOMY YTO YENOBEYECKUA a3
BCE PaBHO He B COCTOSIHMM pa3nuunTb 6onbLuero pasHoobpasus.

Ona Toro 4toGbl HAa 3KpaHe MOHMTOpa (POPMUPOBANOCH M30OpaKeHne, MHMOPMaUNs O KaKaon
TOYKe (KoA LBeTa TOYKM) OOSDKHA XpaHUTbCHA B BUAEOMaMsATM KoMmnbioTepa. Paccuntaem Heobxoaumbii
obbeMm BumaeonamsaTM ANd OOHOrO U3 rpaduU4eckux pexuMMmoB. B cOoBpeMeHHbIX KoMnbioTepax
paspelueHne akpaHa obbl4HO cocTaBnseT 1280x1024 Touek. T.e. Bcero 1280 * 1024 = 1310720 Touek.
Mpwn rnybuHe uBeta 32 6uTa Ha TOYKY Heobxoaumbin 06bem BugeonamaTn: 32 * 1310720 = 41943040
ouT = 5242880 Gawnt = 5120 K6 = 5 M0.

PactpoBble un300pakeHWst O4YeHb YyBCTBUTENbHbI K MaclWTabupoBaHWIO (YBEMMYEHUIO UMK
yMeHbLUEHMIO). [pn yMeHbLUEHMN PacTPOBOro M3obpaXkeHNs HECKOMbKO COCeAHMX ToYeK npeobpasyoTes
B OAHYy, MO3TOMY TepseTCa pasnMunMoCcTb Menkux pgetanen wusobpaxenus. [lpu yBenuvyeHun
n3obpakeHns1 yBenumuMBaeTCs pa3mep KaXkaoW TOYKM U MOSABMSAETCH CTyneHvaTtbii addekT, KOTOopbin
MOXHO YBUOETb HEBOOPY>XEHHbBIM r1a3oM.

KodupoesaHue eeKmopHbIx uszobpaxeHul

BekTopHoe n3obpaxeHune npepcraenseT cobon COBOKYMHOCTb rpadouyecKknx nNpuMMTUMBOB (TOYKA,
OTpe3oK, annunc...). Kaxabih npuMMTUB OnNuCbIBaeTCcss mMatemaTnyeckumu copmynamu. KogmposaHue
3aBWCUT OT NPUKIagHOW cpefpl.

[locTONMHCTBOM BEKTOPHOM rpadhukm ABngeTcsa To, YTO hannbl, XpaHsLme BEKTOPHbIE rpaduyeckmne
n300paxKeHusl, UMeKT CpaBHUTENbHO HeBOMbLION 06beM.

BaxHO Takke, 4YTO BEKTOpPHble rpaduyeckne n300paxeHnss MoryT ObiTb YBENUYEHbl WK
yMeHbLUeHbl 6e3 noTepu kavecTsa.

Mpadcdmyeckne copmaTthl channon

dopmaTbl rpadudeckmx ¢annoB onpenensitoT cnocob XpaHeHuss UMHgopmauun B dawnne
(pacTpoBbIi MM BEKTOPHLIN), a Takke (OpMy XpaHeHus uHdopmaumm (MCNoMnb3yeMbli anroputM
cxatus).

Haunbonee nonynsipHble pacTpoBble hopmaThbl:

BMP

GIF

JPEG

TIFF

PNG

Bit MaP image (BMP)— yHuBepcanbHbIn hopmaT pacTpoBbix rpauyecknx gannos, Ucnonb3yercs
B onepaunoHHon cucteme Windows. 3ToT hopmaT nogaepKuBaeTcsa MHOMMMKU  rpaduyecknmm
pegakTopamu, B TOM uucne pegaktopom Paint. PekomeHayeTcs ons xpaHeHus m obmMeHa AaHHbIMUK C
APYTMMU NPUMNOXKEHNSIMU.

Tagged Image File Format (TIFF)— cdopmat pacTpoBbix rpaduyecknx gannos, NogaepKmnsaeTcs
BCEMM OCHOBHbIMU rpaddu4ecKMMn pefaktopaMym U KOMMNbIOTEPHbIMKU NnaTdopmamu. BkniovaeT B cebs
anroputMm coxatua 6e3 notepb MHpopmMauun. Mcnonb3dyetcs ana obmeHa [OOKyMeHTamu Mexay
pasnuMyHbiMK MporpamMmamu. PekomeHayeTcs ANnd WCNONb3oBaHMsA Mpu paboTe C u3gaTenbCKumu
cuctemamu.

Graphics Interchange Format (GIF)— copmaT pacTpoBbIx rpacuyeckux annos, nogaepxmnsaeTcs
NPUMNOXEHNAMM ONS Pas3fINYHbIX ONepauuoHHbIX cucTem. Bkniovaet anroputm cxatus ©6e3 noTtepb
HdopMaUnM, NO3BONAKLWNA YMeHbLWUTE 0ObeM danna B Heckonbko pa3. PekomeHayetcs ans
XpaHeHus1 n300paxeHun, co3gaBaemblX NPOrpamMMHbIM MyTeM (auarpamm, rpacdukoB U Tak ganee) u
PUCYHKOB (TuUna annnukauum) C OrpaHUYEeHHbIM KONM4ecTBOM LBeToB (40 256). Wcnonb3yetca ans
pasmMeLleHus rpaduyeckmx n3obpaxennn Ha Web-ctpaHuuax B VIHTepHeTe.

Portable Network Graphic (PNG)— dopmaT pacTpoBbix rpaduyeckmx ¢annoB, aHanornyHbIn
dopmaty GIF. PekomeHgyeTca Ons pasmelleHus rpaduyecknx msobpaxeHun Ha Web-cTpaHuuax B
WHTepHeTe.




Joint Photographic Expert Group (JPEG)- dopmaT pacTpoBbix rpadmyecknx ¢ansoB, KOTOPbIN
peanuayeT addekTnBHbIN anroputm cxatusa (metog JPEG) gns otckaHmMpoBaHHbIX dpoTorpadumii m
UNICTpaumn. ANMroputM CXaTusi MO3BONSET YMeHbWUTb 00bem avna B OecATKUM pas, OfHako
npuBOAMT K HeobpaTmmowm notepe 4actm uHdopmauun. [logoepxmBaeTca NPUNOXKEHUAMU ANg
pasnuyHbIX onepaLMoHHbIX cucteM. McnonbayeTcs Ans pasMelleHnst rpadpuyeckmx M3obpakeHun Ha
Web-cTpaHuuax B HTepHeTe.

[BouyHOe KogupoBaHue 3ByKa

Mcnonb3oBaHue KoMmnbioTepa Ans o6paboTkm 3Byka Havyanocb NO3gHee, HEXENU Yncen, TEKCTOB U
rpadpukum.

38yK— BOMHa C HeNpepbIBHO U3MEHSIOLENCA aMnIMTy4on u yactoton. Yem Gonblie amnnntyaa,
TEeM OH rpomMYe A YernoBeka, Yem 6orbLue YacToTa, TEM BbILLE TOH.

3ByKOBbIE CUIHanmbl B OKpPYXalLWeM Hac Mupe HeobblMamHO pa3HoobpasHbl. CrioxHble
HenpepbIBHbIE CUrHAmNbl MOXHO C AOCTATOYHOW TOYHOCTbIO NPeAcTaBnsATb B BUMAE CYMMbl HEKOTOPOrO
yncna NPoCTeNLINX CUHYCoMAanbHbIX KonebaHun.

MpuueMm kaxgoe cnaraemoe, TO €CTb Kaxaasi CMHycoua, MOXEeT ObiTb TOYHO 3aJaHa HEKOTOPbIM
HabopoM YMCMOBbLIX MapameTpoB — aMnnuTyapl, dasbl U 4acToThbl, KOTOPbIE MOXHO paccMaTpuBaTb Kak
KOA 3BYKa B HEKOTOPbI MOMEHT BPEMEHW.

B npouecce koaupoBaHWs 3BYKOBOIO CUrHana npousBOAUTCH €ro BpemMeHHas AWCKpeTusauus—
HenpepblBHas BOMHa pasbuBaeTcs Ha OTAeNbHble ManeHbKMe BPEMEHHbIE YYacTKU U AMS KaXAoro
Takoro y4acTka ycTaHaBnvMBaeTcs onpegeneHHas BenuinHa aMnnutyapi.

Takum oBpa3om HenpepbiBHAs 3aBUCMMOCTb aMnnuTydbl CurHana OT BpPeMeHW 3aMeHsieTCs Ha
AVCKPETHYIO NocneaoBaTenibHOCTb YPOBHEW IPOMKOCTM.

Kaxxgomy ypoBHIO TFpPOMKOCTWM MpucBavMBaeTcsi ero kod. Yem Oornbluee KONMMYECTBO YPOBHEN
rpoMkocTn ByaeT BblAeneHo B npoLecce KoaupoBaHus, TeMm Bonbluee KonM4ecTBo nMHdopmauum oyget
HECTU 3HaYEeHME KaXKOOro ypoBHsi U TeM Oornee KayecTBeHHbIM byaeT 3ByvaHue.

KauecTBO [OBOMYHOIO KOOAMPOBAaHUS 3ByKa onpegensieTcs rnyouMHOW KOOMPOBaHUSA W 4acTOTON
AVCKpeTM3aunm.

Yacmoma duckpemus3ayuu— KONNYECTBO M3MEPEHMUI YPOBHS CUrHana B eAVHULLY BPEMEHM.

Konunyectso ypoBHeWn rpoMKOCTM onpegenseTt rnybuHy kogupoBaHus. CoBpeMeHHble 3BYKOBble
kapTol obecneumBaloT 16-6uTHy0 rnybuHy kogupoBaHus 3Byka. [lpM 3TOM KONMMYECTBO YPOBHEN
rpomkocTu paBHo N = 216 = 65536.

MNMpepcraBneHne BugeonHdpopmaumm

B nocnegHee BpemMs KOMMbIOTEP BCe Yalle ucnonb3yeTcs Ansd paboTel ¢ BMAeOMHGOpPMaLUMEen.
MpocTtenwen Takoh paboTon sBnsieTcs NPOCMOTP KMHOMUIBMOB M BuaeoknunoB. CnegyeT 4YeTko
npeacTaBnsaTb, 4YTOo oOpaboTka BuaeomHdopmaumm TpebyeT O4YeHb BbLICOKOTO ObICTPOAENCTBUSA
KOMMbIOTEPHON CUCTEMBI.

Yto npeacTtaBnseT cobont hbmnbM € TOYKM 3peHnst MHpopmaTtukun? lMpexae Bcero, aTo codetaHue
3BYKOBOM W rpaduyeckon MHdopmauun. Kpome TOro, Ans cosfaHuss Ha akpaHe adpdekta OBUXKEHUS
UCNonb3yeTcss AOWCKpeTHass No CBOeW CYTU TexXHONorus ObICTPOM CMeHbl CTaTUYEeCKUX KapTUHOK.
WccnenoBaHns nokasanu, YTO ecnu 3a OfHy cekyHay cMmeHsieTcs 6onee 10-12 kagpoBs, TO YenoBeyeckuii
rnas BOCNPMHUMAaET U3MEHEHNSI Ha HUX KaK HEMpepbIBHbIE.

Kaszanocb Obl, ecnu npobrnembl KOOUMPOBaHUS CTAaTUYECKOM rpadvkM M 3ByKa pPeLUEHbl, TO
COXpaHuUTb BMOEOMN300paxeHue yxe He cocTaBuT TpyAda. Ho 39TO TOMbKO Ha MepBbIN B3rMsd, NOCKOMbKY,
Kak nokasblBaeT pa3obpaHHbIV Bbille NpUMep, NPU UCNOMb30BaHUM TPAAULMOHHbBIX METOL0B COXPaHEeHUs
WHdOPMaLMM 3MEKTPOHHasa Bepcus unbma nonyymTcs cnvwkom 6onbwon. [JocTaToyHO o4eBMOHOE
YCOBEPLUEHCTBOBAHNE COCTOUT B TOM, 4TOObI MEpPBbIA kagp 3anoOMHUTL LIENWMKOM (B nutepatype ero
NPUHATO Ha3biBaTb KIOYEBLIM), @ B CMEQYIOWUX COXPaHATb NUWb OTNNYMSA OT HayanbHOro Kagpa
(pasHocTHbIe Kaapbl).

CyLecTByeT MHOXECTBO pasnuyHbIX hopMaToB NPeACTaBEHNSA BUOEOAAHHbIX.

B cpene Windows, Hanpumep, yxxe 6onee 10 neT (HaumHas ¢ Bepcum 3.1) npumeHsieTcs dopmaTt
Video for Windows, Gasupyowuincs Ha yHuBepcanbHbiX ¢annax ¢ pacwuperHvem AVI (Audio Video
Interleave — yepenoBaHue aygmo u BUOEO).

Bbonee yHuBepcanbHbIM SBNAeTCA MynbTUMeauviHbIi popmaT Quick Time, nepBoHayanbHO
BO3HMKLLMIA Ha KoMnbloTepax Apple.

9. ConepxaHue paboTbl:
BapuaHT Ne__
3apaHue Ne1. Vicnonb3ys Tabnuuy CMMBOMOB, 3anucaTb MOCNENOBATENbHOCTb AECATUYHBIX YNCITOBbIX
kogoB B kogumpoBke Windows gns ceomx ®UO, Ha3BaHMSA ynuubl, MO KOTOpPOWM MpoxusaeTte. Tabnuvua
cumBosnioB  oTobpaxaetca B pepaktope MS  Word ¢ nomolibld  KOMaHAbl:  BKNaaka
Bcmaeka— Cumeon—/pyaue cumeosbi
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BbinonHeHue 3apgaHuns Ne1

3apanune Ne2. Vicnonb3ys crangapTtHyto nporpammy BJIOKHOT, onpegenutb, kKakas opasa B KOAMPOBKE
Windows 3agaHa nocrnenoBaTenbHOCTBH YMCMOBbIX KOAOB M Npoaomkute koa. 3anyctnte BJIOKHOT. C
NMOMOLLIbKO OOMONHUTENBHON LUMGPOBOW KnaBmuaTypbl Npu HaxaTton knasvwe ALT BBeCTM Kod, OTNYCTUTb
knaBuwy ALT. B nokymeHTe NosiBUTbCS COOTBETCTBYHOLLMIA CUMBOJT.

BbinonHeHue 3apaHuns Ne2

0255 0243 | 0247 | 0243 | 0241 | 0252 0226 0225 | 0232 | 0234 0239 | 0238

0241 | 0239 | 0229 | 0246 | 0232 | 0235 | 0224 | 0252 | 0237 | 0238 | 0241 | 0242 | 0232

3anoJIHNTb BEepPXHHOK CTPOKY HasBaHueM
cneynanbHOCTU

3apaHue Ne3. 3anonHUTL NPOMNYCKM YNCNAMM:

1.
Kb6ant = bant = out

2.
M6aitr | = K6anr | = Gant

3.

. . . = Oant
oanT = Mo6anT = Kb6ant
PeweHus:

3apaHue Ne4. MNepeBecTn AeCATUYHOE YMCTIO B ABOVNYHYIO CUCTEMY CUUCIEHUS U cAenaTb NPOBepKY:
3apgaHue Ne5. 3anucaTb B pasBepHyToil (pOpMe [ABOMYHOE UM BOCbMEPWYHOE YMCIO M, Npou3Beds
BbIYMCMEHUS, BbIPA3UTb B AECATUYHON CUCTEME CUUCTIEHUS:




3apaHue Ne10. OTBeTUTb Ha KOHTPOJbHbIE BONPOChHI:

1. Y10 Takoe nHcbopmauma?

2. lNepeuuncnute ceonctea nHdopmaLmm.

3. Kakue Bnabl Hopmauun Bel 3HaeTe?

4. TpuBeante npumMepbl aHaNoroBoro
npeacTaBneHns rpacpmyeckon MHopmaLumm.

5. Yro Takoe nukcenb?

6. Y10 Takoe cuctema cuymcrieHusa?

7. HanuwwuTe npaBuno nepesona AeCATUYHBLIX
ymcen B ABOUYHbIN KOZ.

8. lepeuncnuTe eaMHULBI M3MEPEHUS
MHdOopMaLnu.

3apaHue Ne7. CoenaTb BbIBOA O NpoAeniaHHOW nabopaTtopHon paboTe:

MpakTnyeckasn padbota Ne2
Tewma: MNpeacraBneHne nHopMaLm B pasfiMyHbIX CACTEMaX CYUCIIEHUA
1. Uenb paboTbl: HAY4NTLCHA NEPEBOAUTL YMCIA U3 OOQHOW CUCTEMbI CHUCIIEHUS B APYrYIO.
2. Kpatkne TeopeTtuyeckne ceegeHus. Npumepsl pelleHns 3agaHui.

Cuctema cYMCNEHUA - 3TO COBOKYMHOCTb NpaBwn Ansg obo3HavyeHWs M HauMeHOBaHWS YKcern.
Heno3nunmoHHOW HasbliBaeTCA Takasd CUCTEMa CHUCMEHUS, B KOTOPOW KOMUYECTBEHHLI IKBMBANeHT
KaXxgon umdpbl He 3aBUCUT OT ee NonoxeHus (MecTa, nosvuuu) B 3anucu 4ducna. OcHoBaHueM
CUCTEMbl CUYUCFIEHUA Ha3blBaeTCAd KONMUYECTBO 3HAKOB WM CUMBOSIOB, WCMOMb3yeMblX Ans
n3obpakeHus Ymcna B JaHHON CMCTEME CYMUCMeHus. HanmeHoBaHMe CUCTEMbl CHYUCTIEHNS COOTBETCTBYET
ee OCHOBaHuWIo (Hanpumep, AeCATUYHOW Ha3blBAETCA CUCTEMA CYUCIIEHUS TaK NOTOMY, YTO €e OCHOBaHWe
pasHo 10, T.e. ncnonb3yeTcs AeCHaTb Undp).

Cuctema cumcrneHuss HasblBaeTCd MO3ULMOHHOM, eCcnv 3HayeHne undpbl 3aBMCUT OT ee MecTa
(nosuuyuu) B 3anmncu vucna.
CucteMbl cUMCNIEHUS, UCNONTb3yeMble B KOMNbIOTEPax

[BounyHaga cucrtema cuucrnenus. [ns sanucy yucen Ucnonb3yrTcs Tomnbko Ase undpbl - 0 n 1.

BbiGop OBOMYHOM CUCTEMBI OOBACHAETCA TEM, YTO ANEKTPOHHbIE ANIEMEHTLI, U3 KOTOPbIX CTposTca OBM,




MOryT HaxoOUTbCH TOMbKO B ABYX XOPOLIO pasfnnyuMMbIX COCTOSHWUSX. MO cyllecTBy 3TWU SNeMeHTbl
npeactaBnsaT cobon BbikmodaTenu. Kak nm3BecTHO BbikmovaTenb NMOO BKKYEH, NMOO BLIKMTHOYEH.
Tpetbero He gaHo. OgHO M3 cocTosiHMA obo3HadvaeTca umdpon 1, gpyroe - 0. bnarogaps Takum
0cobeHHOCTAM ABOUYHAsA CUCTEMa CTana cTaH4apToM npu nocTpoeHun IBM.

BocbmepuyHaa  cuctema  cuucnenus.  [na  3anmcm  uucen
ucnonb3yetcda Bocemb uncen 0,1,2,3,.4,5,6,7.

LlecTHaguaTepmyHas cuctema cuvcnenus. [nsg 3anucu yucen B LWIECTHaALUATEPUYHOW cucteme
HeobxooMMO pacnonaraTbh LWeCTHaAUaTbid CUMBOSMIaMM, UCNONb3yeMbiMU Kak uudpbl. B kadecTtse
nepBbIX OECATU UCMOMb3YKTCA Te Xe, YTO U B AecAaTuyHon cucteme. [na obosHadeHus ocTanbHbIX
wectn umdpp (B AeCATUYHOM OHM cooTBeTcTBYOT uYncnam 10,11,12,13,14,15), ucnonb3aytotca OyKBbI
naTtuHckoro andasuta - A,B,C,D,E,F.

MepeBon umcen u3 ogHOW CUCTEMbI cuucneHus B Apyryto. [MpaBuno nepesoda uenbix
yncen U3 JecaTU4YHON CUCTEMbI CYUCTIEHUS B CUCTEMY C OCHOBaHMEM (:

lMocnepoBaTtenbHO BLIMNOMHATL AeNeHMe MCXOAHOro Ynucna u nonyvyaeMblX YacTHbIX Ha g OO0 TeX
nop, noka He Norfly4yMM YacTHoe, MeHbLlee AenuTens.

lMony4eHHble Npy TakOM AeneHun ocTaTku - uudpbl YMcna B CUCTEME CHUCNEHUS ( -3anucaTtb B
obpaTHoM nopsake (CHU3Y BBEPX).

Mpumep 1. MNMepeBectn 26)0 B 4BOMYHYIO CUCTEMY CUUCTIEHNS. Alo->Az
PewweHue:

OtBeT:

[Ipumep 2. TlepeBectn 1910 B TpOMUHYIO CHCTEMY CUMCIEHHs. Aio->As.

Pemenue:
_— § 3
s =

\‘: P
Orser:
ITpumep 3. Iepesectn 24110 B BoCbMepHUHYIO cucTeMy cuucienns. Ay->Ag Perenue:

_241| 8
240135 I 8
% 3

1 "5g

OTBeT: 24110=361s.

Mpumep4. MNepeectn 362710 B WIECTHAOQLATEPUYHYIO CUCTEMY cumcreHuns. Aio->Als
PeuweHue:



T.k. B WecTHaguaTepnyHon cucteme cumcnenns 14 - E, a 11 - B, To nonyvyaem otBeT E2B1s.
OTBeT: 3627i0=E2B1s.
MepeBon uncen u3s nLOGON CUCTEMbI CHUCTIEHUA B OECATUYHYIO.
MpaBuno: Ona Toro 4tobblI YMCno M3 nboN CUCTEMBI CHUCNEHUSA MEPEBECTU B AECATUYHYIO CUCTEMY
cumcneHus, HeobxoaMMo ero NpeacTaBvUTb B pa3BepHYTOM BUAE M NPOU3BECTU BblYUCMEHMS.

Mpumep 5. MNepesectu yncno 1101102 U3 ABOUYHON CUCTEMBI CYUCIIEHUSA B AECATUYHYI0. PelleHne:
1101102 = 1*25 + 1*24 + (0*23+1*22+1*2:+0*20=32+16+4+2=5410. OTBET:
1101102 = 54,0.

Mpumep 6. Nepesectn ymcno 101,012 3 ABONYHOM CUCTEMBI CHUCTIEHNS B AECATUYHYIO.
PeleHue:

101,012 = 1*22 + 0*2' + 1*2°+0*21+1*22 =4+0+1+0+0,25=5,2510. OTBeT:

101,012= 5,2510.

Mpumep 7. Mepeectn ymcno 122100313 TPOUYHOM CUCTEMBI CHUCTIEHUS B AECATUYHYIO. PelleHue:
122015=1*3% + 2*33 + 2*32 + 0*3%+ 1*3° = 81+54+18+1 = 154.
OtBeT: 122013 = 15410.

Mpumep 8. MNMepeBecTn Yncno 1637 M3 ceMepuyHO CUCTEMbI CHMUCNEHUNA B OECATUYHYIO. PelleHue:
1637 = 1*72 + 6*71 + 3*70 - 49+42+3=9410.
OteeT: 1637 = 9410.

Mpumep 9. TlepeBectn umcno 2E16 B [OECATUYHYIO CUCTEMY CUYMUCNEHMS.

PewweHue:

2E16 = 2*16' +14*16° = 32 +14 = 46,0.

OtBeT: 2Ejs = 4610.
MNepeBoa uncen uM3 OBOUYHOW CUCTEMbI CUYMCIIEHWA B BOCbMEPUYHYI U
wecTHaaUuaTePUYHY CUCTEMbI CYUCTIEHUSA

MepeBoa Uenbix Yncen.

MpaBuno: YTobbl nepeBecTU LENoe ABOMYHOE 4YMCIO B BOCbMEpPUYHYK (8=23) cuctemy cumcreHus

HeobxoguMmo:

pa3buTb JaHHOe YMCIo crpaBa HaneBo Ha rpynnbl No 3 undpbl B KaXKAOW; paCCMOTPETb KaXAyH rpynny

W 3anucaTb ee COOTBETCTBYHOLLEN LMpori BOCbMEPUYHOE CUCTEMbI CHUCTIEHNS.

Mpumep 10. Mepesectun yncno 111010102 B BOCbMEPUYHYIO CUCTEMY cUMcneHuns. PelwweHue:

I

1
01
010
3 5
2

OtBeT: 111010102 = 352s.

Mpumep 11. Mepesectun yncrno 111100000 1 01102 B BOCbMEPUYHYIO CUCTEMY cUMCneHus. PelleHue:
(N
110000010

rno

7 6026

OtBeT: 111100000101102= 76026s.

MpaBuno: Ytobbl nepeBecTn Lenoe ABOMYHOE YMCIO B LUecTHaguatepudHyto (16=2%) cucremy
cuncneHns Heobxo4Mmo:
pa3duTb OaHHOEe 4MCrOo crpaBa HamneBO Ha rpynnbl Mo 4 unMdpbl B KaxOow;
paccMOTPETb Kaxayk Trpynny W 3anMcaTb €e COOTBETCTBYHOLLEN LMGPON
LeCTHaaLaTEPUYHOM CUCTEMbI CHUCTIEHUS.

Mpumep 12. lMepeBectn uucno 111000102 B wecTHagUaATEPUUHYKD CUCTEMY CUYUCHEHMS.
PeweHune: 11100010 E 2
OTtBeT: 111000102 = E216.



epeBon Yncen U3 BOCbLMEpPUYHOMN U WecTHAALaTEPUYHON CUCTEM CHUCIIEHUA B
OBOUYHYIO CUCTEMY CUYMUCIIEHUS.
MpaBuno: Ons Toro, 4YToObl BOCbMEPWUYHOE (LIEeCTHaduaTepuyHOe) 4YMCNO NEepeBecT B [ABOWUYHYIO
CUCTEMY CUYUCIIEHUS, HEODXOOANMO Kaxayt LmMcpy 3TOr0 YMcria 3amMeHuTb COOTBETCTBYHOLLUMM YMCIIOM,
cocTosawmum 13 3 (4) undp ABOMYHON CUCTEMBI CHUCTIEHNS.
Mpumep 13. MNepeBectn yncno 523s nepeBecTV B ABOUYHYIO CUCTEMY CUMUCIIEHUS.

PeleHue:

5 2 3
101 010011

OTtBeT: 5235 = 101010011>.

Mpumep 14. MNMepesecTtun Yncno 4BA35 nepeBecTn B ABONYHYIO CUCTEMY CHUCTIEHUS.

Pewenve: 4 B A 3 5100 1011 1010 0011 0101 OteeT: 4BA35,6 = 100 1011 1010 0011
0101..

3. 3apaHue
3apgaHue 1. MNMepeBeaunTe B OECATUYHYIO CUCTEMY CHUCTIEHNS CriegyloLme Yucna us ... CUCTEMBI
cumcneHms.
Ne BapuaHTa ... ABOMYHOM ... BOCbMEPU4HOM ... LlecTHagLaTepu4Hom
1 100011 220,7 A9E[
2 11011,01 35,6 15A
3 101011 40,5 2FA
4 111011.101 13,7 3C,1
5 110101 27,31 2FB
6 101001,11 37,4 19,A
7 100100,1 65,3 2F,A

3aganue 2. INepeBenute AecsITUUHbIE YHCIA B 33JaHHbIE CUCTEMbI CUMCIICHUSL.

Ne BapraHTa B JBOMUYHYIO B BOCbMEPUYHYIO B IIECTHAAATECPUIHYIO
1 36 197 681
2 197 984 598
3 84 996 368
4 63 899 435
5 96 769 367
6 99 397 769
7 98 435 899
8 69 368 996
9 397 598 984
10 435 681 197
8 1011101 43,5 1C,4
9 101011,01 72,2 AD,3
10 101101,110 30,1 38,B
3apgaHuve 3. lNpeobpasynte AeCATUYHbIE YUCNa B JBONYHBIE U BOCbMEPUYHbIE.
INe BapunaHTa Ne BapunaHTa
1 327 6 265
2 259 7 411
3 428 8 409
4 431 9 356
5 146 10 507
3apaHue 4. MNpeobpasyinTte ABOUYHBIE YNCa B BOCbMEPUYHBIE Y ECATUYHBIE.
Ne BapvaHTa Ne BapvaHTa
1 100000 6 1010101
2 100100 7 111001
3 101010 8 111100
4 110101 9 100111




[5 100011 10 110010 |

3amanue 5. [IpeobpasyiiTe AeCATHYHBIE YUCIA B TBOMYHBIE

2 0,28125 7 7/16

3 0,078125 |8 3/8

4 0,34375 9 1/4

5 0.25 10 0,515625
4. CopepxxaHue otyeTa.

OTtyer OOSDKeH cogepxartb:
HassaHne pabotbl. Llens paboTbl.
3agaHue u ero pewexve. BeiBog
no pabore.
5. KoHTponbHble Bonpockl
YTto Takoe cuctema cyucneHusa? Yrto Takoe OCHOBaHue
CUCTEMbI CHMCNEHUSa? YTo Takoe HENO3MLUMOHHas cuctema
cumcnenna?  Yto  Takoe  no3vUMOHHas  cuctema
cumcneHma?
M3 Kakunx 3HakoB cocTouT andasnt 4eCATUYHOW N OBOUYHON cuctem?
lMo4yeMy B BbIYMCUTENBHON TEXHUKE B3STa 3@ OCHOBY ABOMYHAs CMCTEMA CHUCTEHUA?
Kakoe Hanbonbluee ecATUYHOE YMCMO MOXHO 3anucatb Tpems umdpamu:
B ABOWYHOW CUCTEME;
B BOCbMEPUYHOWN CUCTEME;
B LUeCTHaguaTepu4yHon cucteme?

MpakTnyeckas pabora Ne3
Tema: Co3gaHue apxuBa paHHbIX. M3BnevyeHne fgaHHbIX U3 apxuBa.
1. Lenb pabomsi: n3y4yeHve NpuHUMNOB apxmsaumn annos, PyHKUUN 1 pexmmoB paboTbl Hanbonee
pacnpoCTPaHEHHbIX apxMBaTopoB, MNPUOBPETEHNE MPaKTUYECKUX HaBbLIKOB paboTbl NO  CO34aHuIo
apXuBHbIX QaVfoB M UM3BMNeYeHuto annos M3 apxmBOB, NPUOBPETEHME HaBLIKOB 3anucu KOMMaKT-
AVCKOB.
2. ObopydosaHue, npubopsbl, annapamypa, Mamepuarsbi. NepcoHanbHbih koMnbloTep, OC Windows,
apxusatopbl WinRar, WinZip.
3. Knamkue meopemuyeckue ceedeHus.
ApXxuBbI AaHHbIX. ApX1BaLUus.

ApxuBauma (ynakoBka) — nomeLleHve (3arpyska) ucxogHblx hannoB B apxvBHbIN (hann B
CXKaToM UNn HeCXXaToM Buae.

ApxvBauusa NnpegHasHadeHa ans co3gaHus pe3epBHbIX KOMUI UCMOMb3yeMblX pannoB, Ha cnyyan
notepy uUnu nopyyM Mo KakuM-nubo MpuyMHaM OCHOBHOW KOMUW (HEBHUMATENbHOCTbL MONb30BaTENs,
noBpexaeHne MarHMTHOro Ancka, 3apakeHne BUpycoMm 1 T.4.).

Ons apxvBaumm MCMOMb3YKTCA creunanbHble NporpamMMbl, apxXuBaToOpbl, OCYLUECTBMSAOLWMe
yNnakoBKY M NO3BONSALNE yMEHbLLATL pa3mMep apxuBa, No CPaBHEHUIO C OPUrMHANoOM, NPUMEPHO B ABa U
bornee pas.

ApxuBaTtopbl MNO3BONAKT 3alWuliaTb CO34aHHbIE UMW apXuBbl MAPOSIEM, COXPaHSATb U
BOCCTaHaBMNMBaTb CTPYKTYpPYy nogkatanoroB, 3anucbiBaTb OONbLUON apXxuBHbIA (ann Ha HECKOIbKO
ONCKOB (MHOFOTOMHbIN apxuB).

CXnmaTbCcs MOTYT Kak OfMH, TaK U HECKONbKO (halnsioB, KOTOpblE B CXaTOM BuUAE MOMELLATCA B
Tak Ha3blBaeMblli apxXUBHbIA dann nnu apxme. Nporpammbl 6onblworo od6bema, pacnpocTpaHsieMble Ha
AVcKeTax, Takke Haxo4ATCsl Ha HUX B BUAE apXMBOB.

ApxuBHbIN hanin — 3TO cneumansHbIM 06pasoM OpraHn3oBaHHbIV anr, cogepxawmm B cebe
OOMWH UINN HEeCcKombKo (halnoB B CKATOM UINN HECX)KATOM BuAe U cnyxebHy nHdopmaumio 06 umeHax
¢annos, gaTe U BpeMeHU UX co3gaHna nnu moguduxkawlmu.

Bbivrpeill B pa3mepe apxuBa OOCTUraeTCs 3a CYET 3aMeHbl YacTo BCTpevawLwmxcs B channe
nocrnefoBaTeNnbHOCTEN KOAOB Ha CCbIIKM K MNepBol OOHapykeHHOW NocnenoBaTenbHOCTU U
MCMNOMb30BaHNsA anropuTMoB CxXaTusi HOPMaLnK.

CrteneHb CXaTus 3aBUCUT OT MCMOMb3YyEeMOW Mporpammbl, METOAa CXaTus M Tuna WUCXOAHOTo
danna. Hanbonee xopolwo cxumatotcst dainbl rpaduyveckux obpasoB, TeKCToBble dannbl 1 dannbl
OaHHbIX, ONS KOTOpbIX CTeMNeHb CxaTust MoxeT gocturatb 5 - 40%, MeHblue cxumaloTcs dannb
UCNONHAEMbIX NporpaMm u 3arpy3oyHbix mogynen — 60 - 90%. Moyt He cxUMalTCa apXUBHbIE hannbl.
MporpaMmMbl NS apxXuBauuM OTMYAKOTCA WCMNOMb3yeMbIMW METOAAMM CXaTus, YTO COOTBETCTBEHHO
BMNMSIET HA CTEMEHb CXaTUs.

Ons Toro 4tobbl BOCNONBL30BaTLCA MHPOPMAaUMEN, 3anakoBaHHOW B apxuB, HEOBX0OMMO apxuB




packpbITb UK pacnakoBaTb. ATO AenaeTcst MMbo ToW e NporpaMmMon-apxmBaTopom, NIMBO NapHOM K Hel
NporpaMmon-pasapxmBaTopoM.

PaszapxuBauusa (pacnakoBka) — npouecC BOCCTaHOBReHus Qannos wn3 apxvea B
nepeoHa4vanbHoM Buge. lNpu pacnakoske hannbl N3BNEKarnTCA N3 apxmea U NOMELLAITCA Ha ANCK UMK B
onepaTUBHYIO NaMSTb.

CamopacnakoBbIBalOWMNCA apXMBHbIM dann — 3TO 3arpy304Hbli, MCMNOSHSAEMbIA MOAYIb,
KOTOpbIN CNOCOBEH K CaMOCTOATENbHOW pasapxvBaumm HaxoA4AWMXcss B Hem cpannoB 6es
MCMNoMb30BaHWs NporpaMmmbl-apxmsaTopa.

CamopacnakoBblBalOWMACa apxme nonyymn HasBaHue SFX-apxus (SelF-eXtracting). ApxuBbl
Takoro Tuna B 0bbl4HO co3gatotcs B hopme .EXE-danna.

ApxvBaToOpbl, CryXallue ang oxatus n xpaHeHns nHdopmaumm, obecneynBaroT npeacraBneHme
B €0VMHOM apXxvMBHOM (pawfie OOHOrO WM HECKONbKMX (DalnoB, KaXObl M3 KOTOPbIX MOXET ObiTb mpu
HeoOXOOMMOCTN M3BMEYeH B NepBOHavanbHOM Buae. B ormaBneHun apxuBHOro damna gns Kaxgoro
cofepxallerocs B HeM dpanina XxpaHuTcs cnegyrowasi tHpopmauusi:

e  um4 hanna;

e  CBeJeHVs O KaTanore, B KOTOPOM coaepXutca cannm;

e [aTta un Bpems nocrnegHen mogudukauum ganna;

e  pasmep hanna Ha gncke u B apxmBe;

e  KO4 UMKIMYECKOro KOHTpons And kaxgoro davna, ucnonb3yembld Ons  MpOBEpKU
LeNOCTHOCTUN apxmBa.

ApxvBaTopbl UMEIOT cneayroLwime yHKUMOHanbHbIE BO3MOXHOCTH:

1. YmeHblweHne Tpebyemoro obbema namsaTu Ana xpaHeHus dannos ot 20% po 90%
nepBoHa4vanbHoOro oobema.

2. OOHOBMeHMe B apxvmBe TOMbKO Tex annoB, KOTOpble W3MEHANNCb CO BPEMEHU UX
nocnegHero 3aHeceHWss B apxvB, T.e. MporpaMMa-ynakoBLUMK cama CneguT 3a U3MEHEHUsIMU,
BHECEHHbIMX MONb30OBaTENIEM B apxuBvpyemble painbl, U MNOMELLAeT B apxXMB TONbKO HOBbIE U
M3MeHEHHbIe chalnbl.

3. Ob6begvHeHnue rpynnbl anmnoB C COXPaHEHWEM B apxvmBe VMEH AMPEKTOPUA C UMeHamMu
arinoB, 4YTO MO3BOMSET NPV pasapxmBauMu BOCCTAHaBNMBaTb MOMHYK CTPYKTYPY AWPEKTOPUA U
annos.

4. HanucaHus KOMMEHTapueB K apxuBy 1 dhavinam B apxvBe.

5. CosgaHue camopasapxvBUpyeMbiX apX1MBOB, KOTOpble NS U3BneYeHus gannos He TpedyioT
Hann4yusi caMoro apxmearopa.

6. Co3gaHMe  MHOTOTOMHBIX  apXUMBOB—  MOCNEAOBATENbHOCTM  apXMBHbIX  halnos.
MHOroToMHbIE apXUBbI MpeaHa3HavYeHbl 4Ns apxXmBaumnm 00nbLINX KOMNIEKCOB hainoB Ha ANCKETLI.

4. 3adaHue

3adaHue 1.

1. B onepaunoHHon cucteme Windows co3ganite Ha pabodem cTtone cosgaunte nanky Archives, B
KoTopon cosgante nanku Pictures u Documents.

2. Hangute n ckonupynTte B nanky Pictures no ABa pucyHka ¢ pacwumpeHuem *.jpg n *.bmp.

3. CpaBHuTe pa3mepbl hannos *.bmp n *.jpg. u 3annwnte gaHHble B Tabnuuy 1.

4. B nanky Documents nomectute dannbl *.doc (He MmeHee 3) 1 3anuwinMTe UX UCXOOHbIE pa3mepbl B
Tabnuuy_1.

3adaHue 2. ApxmBaums dannos WinZip

1. Banyctute WinZip 7. (IMyck >Bce nporpammel > 7-Zip>7 Zip File Manager).

2. B nosiBuBLLEMCS AUanNoroBoM okHe BbIOepuTe nanky, B KOTOpow 6yaeT co3gaH apxue: ...\Pabouun
ctomArchives\Pictures. YcTtaHoBuTe Kypcop Ha uMs rpaduyeckoro darvina 3uma.jpg. BbeinonHute
komaHay [o6asutb (+).

3. Beegute nmsa apxuBa B none ApxuB — 3uma.zip u ybeamtecb, 4TO B none dopmat apxuea
ycTaHoBneH tun Zip.

4. YcraHoBuTte B none Pexum nameHeHus: 0o6aBuTb N 3aMEHUTD.

5. B packpbiBatowemcs cnncke YpoBeHb Cxatus: BoibepuTe nyHKT HopmanbHbIn. 3anycTtuTte npouecc
apxmBauum kHonkown OK.

6. CpaBHuTe pasmep uMcxogHoro damna ¢ pa3MepoM apxvMBHOro danna. [JaHHble 3anuwuTte B
Tabnuuy_1.

7. Cospavite apxuB 3umal.zip, 3awuwleHHbIn naponem. [Ana BBoga napons B AManoroBOM OKHe

[lo6aBuT Kk apxvBy B norne BeeauTe naponb: BeauTe naposb, B none MoBTopuTe naponb: noaTeepauTe
naponb. O6paTute BHMMaHUe Ha cdonaxok MNokasaTtb naponb. Ecnv oH He ycTaHOBIEH, Naponb Npy BBOAE
He OyaOeT oToGpaxaTbCsA Ha 3KpaHe, a ero CMMBOIbI Oya4yT 3aMeHeHbl NOACTAHOBOYHLIM CUMBOJIOM "*".
OTo Mepa 3almMTbl Napons oT NocTopoHHMX. O4HaKo B AaHHOM cllyyae nosib3oBaTeflb He MOXeT GbiTb
yBEpeH B TOM, YTO OH Habpan napornb npaBunbHO. [03TOMY MpKU He YCTAHOBMEHHOM dhnaxke cuctema



3anpalumBaeT NOBTOPHbIA (KOHTPOSbHbIM) BBOA napons. LlenkHute Ha kHonke OK - HauHeTcst mpouecc
CO30aHns 3alMLLIEHHOrO apxuBa.

8. Beigenute apxuB 3umal.zip, BbinonHute koMaHgy M3sneyb. B nosBuBLUEMCH OMANoOroBoM OKHe
MN3Bneub B nore PacnakoBaTb B: BblGepute nanky-npuemMHmnK - ...Pabounii
cton\Archives\Pictures\3uma\.

9. LWenkHuTe Ha kHonke OK. lNpouecc nssnedyeHns aaHHbIX N3 apxmBa He 3anyCTUTCH, a BMECTO HEero
OTKpOETCs AnarnoroBoe OKHO ANs BBOAA Napons.

10. Y6egutecb B TOM, YTO BBOA HENPABWUMBLHOIO NApOnsi He NO3BONSET N3BMeYb pannbl U3 apxmBa.

11. Y6egutecb B TOM, YTO BBOZA NPaBUNBHOrO Naponsa AeNCTBUTENbHO 3anycKaeT npoLecc.

12. YpanuTe CO34aHHbIN BaMu 3aLLMLLEHHbIA apXUB N U3BMEYEHHbIE hansbl.

13. Cospgaiite camopacnakoBbiBatowmmncs ZIP-apxue. [nst 3TOro yctaHOBUTE KYpCOp Ha UMS apxmBa
3nma.zip, BbINONHUTE KomaHnagy [obaeutb (+).

14. Bsegute umsa apxvBa B none ApxuB — 3uma.7z u ybegutecb, 4YTo B none dopmat apxmBa
yCTaHOBMEH TN 7z.

15. YcraHoBuTe B none Pexum nameHeHus: 4o6aBUTb U 3aMEHUTD.

16. YcraHosute chnaxok Cosgate SFX-apxumB.

17.  3anyctute npouecc apxmsauumn kHonkon OK.

18. AnanormyHbiMm o6pasom cosganTe apxuBbl Ana  ¢annos PsbuHa.bmp, [HOokymenTt1.doc,
HokymeHT2.doc, [dokymeHT3.doc. CpaBHUTENMbHbIE XapaKTEPUCTUKM UCXOOHbIX havnoB M NX apX1MBOB
3aHecTu B Tabnuuy_1.

3adaHue 3. Apxuauus gannoe WinRar

1. 3anyctute WinRar (Myck >Bce nporpammel > WinRar).

2. B nosiBuBLieMcs guanoroBoMm okHe BblGepuTe narky, B koTopol OyaeT cosgaH apxue: Pabouuni
ctom\Archives\Pictures.

3. YcTtaHoBUTE Kypcop Ha uMs rpadmyeckoro caina 3uma.jpg.

4. Beinonuute komangy [do6aBuTb. B nosiBMBLIEMCS OMarioroBOM OKHE BBeAUTE WUMS apxuBa

3uma.rar. Beibepute copmaT HoBoro apxmea - RAR, meTtog cxatms - OObluHbIN. YOeauTech, 4TO B
rpynne MapameTpbl apxuBaumm HM B OAHOM U3 okoleyvek HeT donaxkos. LLenkHuTte Ha kHonke OK ang
co3faHua apxmBa. Bo Bpems apxuBaumm oTobpaxkaeTcs OKHO CO CTAaTUCTUKOW. 1o OKOHYaHUM apxuBauum
OKHO CTaTUCTUKMN UCHYE3HET, @ CO3[AaHHbIN apXmMB CTaHET TEKYLLUMM BblAeneHHbIM (hanmom.

5. AHanornyHelM  obpasom cosgavite apxuBbl Agna  ¢awvnos PsabuHa.bmp, [OokymeHnT1.doc,
HokymeHTt2.doc, [dokymeHT3.doc. CpaBHUTENbHbIE XapakTepUCTUKM UCXOOHbIX PannoB M UX apX1MBOB
3aHecTu B Tabnuuy 1.

6. Cospante camopacnakoBbiBawowmica RAR — apxuB, BKMovawwuin B cebsA TeKCToBble WU
rpadouyeckue cannsoi.
7. OnpegenuTe NPOLEHT cxkaTtus dannos u 3anonHute Tabnuuy_1. MNMpoueHT cxaTtua onpegensieTcs

no popmyne P=S/So, rae S — pasmep apxuBHbIX pannos, So — pasmep UCXOOHbIX hannos.
Tabnuua 1

IApxuBaTopbl |[Pasmep MCXOAHbIX
\WinZip|WinRar|dannos

TekcToBblEe hansbl:
1. DokymeHT1.doC

2. JokymeHT2.doC

3. JokymeHT3.doc

"padunyeckne dannsi:
1. 3uma.jpg

2. PabuHa.bmp

IMpoLEeHT cxxaTusa TEKCTOBOW MHpopmMaumu (418 Bcex hannos)

MpoueHT cxaTtusa rpadmyeckon wHdoOpMaumm (ans Bcex
pannos)

5. CogepxaHue oT4yeTa
OTueT JoMmKkeH copepxaTb:

1. HasBaHue paboThbl.

2 Llenb paboTbl.

3. 3afgaHve 1 ero BbINOJIHEHUE.
4 BbiBog no pabore.

. KoHmponbHble sonpocksl

Yto Takoe apxmBauua? [ns yero oHa HyxHa?

Kak cos3gaTtb apxuB, camopacnakoBbIBaKLLUACA apXuB?
Kak ycTaHOBWTb Maposib Ha apxmB?

WP o



4, Kak ocyuiecTenseTcs 3annuck MHopMaLmm Ha KOMMNaKT-aUCK?

MpakTnyeckas pabora Ned
Tema: NMounckoBble cuctemsbl. NMprumep noncka MHOpPMaLMM Ha rocyaapCTBEHHbIX
obpasoBaTtenbHbIX NopTanax

Llenb paboTbl: HAy4YMTLCS OCYLLECTBIIATL MOMCK MHGPOPMALIMKN C NMOMOLLbH NMOUCKOBLIX CUCTEM.
3adaHue 1.

1. 3arpysute UHTepHeT.

2. C noMolbl CTPOKM MOUCKaA HanWauTe KaTanor CCbITIOK Ha  rocydapCTBEHHble
oGpasoBaTerbHble nopTanbl.

3. BbInMwKTe 3MeKTPOHHbIE afpeca LIeCTU rocyaapCTBEHHbIX 0bpasoBaTenbHbIX NMopTanos U
AanTe UM KpaTKyr xapaktepuctuky. Odopmute B Buae Tabnuupl.

3adaHue 2.
1. OrTkponte nporpammy Enternet Explorer.
2. 3arpyauTte cTpaHuLy 3MeKTpOHHOro crnosaps Promt— www.ver-dict.ru.
3. W3 packpblBatoLlerocs cnvcka Bolbepute Pyccko-aHrnuickuin cnosaps (Pyccko-Hemeukui).
4. B TekctoBoe none Cnoeo ns nepeBofa: BBEAUTE CNoOBO, KOTopoe Bam HyXHO nepeBecTu.
5.  Haxmwnte Ha kHonky Hantw.
6. 3aHecuTte pesynbTaT B crieayoLyto Tabnuuy:

CnoBo Pyccko-AHrnumnckumn Pyccko-Hemenkun

WudopmaTnka

KnasunaTtypa

MporpammucT

MoHuTop

KomaHpa

BuHuectep

CeTb

Ccbinka

OnepaTtop

3adaHue 3.

1. 3arpysute cTpaHuLy 3reKTPOHHOro crosapsa— www.efremova.info.
2. B TekctoBoe norne lNounck no crnosapto: BBeOUTE CIOBO, NEKCMYECKOEe 3HaYeHue KOTOpOoro
Bam HyXHO y3HaTb.
3.  Haxmwurte Ha kHorky VickaTb. [loxauTeck pesyrnbTara noucka.
4. 3aHecuTe pesynbTaT B crieayloLLyo Tabnuuy:
Cnoso Jlekcnyeckoe 3HayeHUne
MeToHuMuA
BupaeokapTa
Xene3so
Manupyc
Ckanbnenb
[HebeTt

3adaHue 4.
C nomoLLbI0 OAHON N3 NMOWCKOBBLIX CUCTEM HaWauTe MHAOPMaLMIo 1 3aHecuTe ee B Tabnvuy:
JInuHocTu 20 Beka
damunun, uma Foabl Xu3Hu Pog 3aHATUN
[hxed PackuH

Iles Nanpay
KOpun MarapuvH
3adaHue 5.
3anonHuTe Tabnuuy, MCNonb3ys NOMCKOBYH CUCTEMY AHAEKC: www.yandex.ru.
Cnoga, KonunyecTtBoO N N
. OneKTpPOHHLIN agpec nepBoOM
BXoAasilue B CTpykTypa 3anpoca HaWAeHHbIX o -
HaWAeHHOMN CChINKU
3anpoc CTpaHuy,

NudopmauuorHHaa MNHdopmaunoHHas! Cuctemal


http://www.ver-dict.ru/

cuctema UHdopmaumoHHas + cuctema
UHdopmaumnoHHas - cuctema
«MHopMaLMoHHasa cuctemar
[MepcoHanbHbIV KOMNbIOTEP
MepcoHanbHbIN & KOMMbIOTEP

lMepcoHanbHbIN S$title (MepcoHanbHbIN
KOMMbLOTEP KOMMbLOTEP)
$anchor (MepcoHanbHbI
KOMMblOTEP)

lpakmu4eckoe 3aHssmue N5

Tema: Ompabomka komaHd yrnpaeneHusi 8 oriepayUoHHOU cucmeme
Lenb 3aHamMus: 03HaKoOMUmMbCS C apxumeKkmypoul KoMbromepa;
usyqums npuemsbl pabomsi ¢ ¢halinamu u hadlnosol cucmemod.
CmydeHm OosmKeH 3Hamb:
cmpykmypy OBM;
Ha3HayeHuUe OCHOBHbIX 6510KO8 KOMIbomepa;
rnoHsmue ¢hadna u narnku (kamaroeaa);
yMems:
onucbieamb MPUHYUM OMKPbIMOU apxumeKkmypbl KOMblomepa;
rnpou3so0ums passuydHble onepayuu ¢ ghalnamu u nankamu (Kamasozamu).

TeopeTuyeckoe o6ocHOBaHWE
ApXnTeKTypa nepcoHanbLHOro Komnblotepa

ApxuTekTypa - onMcaHue CroXHOW CUCTEMbl, COCTOSILLEN M3 MHOXECTBA 3MIEMEHTOB, Kak €4unHOro
Lenoro.

B BbluMCnUTENbHOW TEXHWKE apxuTekTypa onpegensder CcocTaB, HasHavyeHue, MOrMYeckyto
opraHn3aumio u NopsgoK B3aMMOAENCTBMSA BCEX annapaTHbIX U NpOorpamMmMHbIX CPeAacTB, 06beAUHEHHbIX B
€0WHYI0 BblYUCNUTENBHYID cuctemy. WHbIMM cnoBamu, apxuTekTypa onucbiBaeT T0, kak OBM
npegcTaBnseTcs nonb3oBaTentio. B coBpeMeHHbIX nepcoHanbHbIX KOMMbIOTEpax, Kak npaBwmo,
MCnonb3yeTcs MPWHUMM  OTKPbITOM apxutektypbl. OH 3aknioyaeTcd B TOM, YTO YCTPOWCTBA,
HenocpeaCTBEHHO yyacTBylowue B obpaboTke nHgopmaummn (Npoueccop. conpoLeccop. onepaTtuBHas
namsaTb), COEAMHATCA C OCTalbHbIMW YCTPOWCTBAMW €OWHOW MarucTpanbi - LUMHOW. YCTPOWCTBA,
CBfi3aHHble C npoLeccopoM yepes wuHy. LvHa npeactasnseT coborn KaHan nepegayn AaHHbIX B BUAe
NPOBOOHMKOB Ha NevyaTHOW nnaTte 1M MHOTOXUIbHOro kabens.

KNABHATYPA HHllb AHCIVIEN Ml][‘lEM T £ = [IUHUY CBA3H

MPOUECCOP | | | ‘
CONMPOUECCOP < WHHA
MAHATh | ‘ ‘ |
‘ | | T
QHMCKOBHE CD-ROM TMNPHHTEP CETEBOW —— MOKANLHAA KOMNLOTEPHAA
HAKDNUTENH ANANTEP CETh

Ha aton cxeme wuHa m3obpaxeHa B BuAe OBYyHanpaBrieHHOW CTpenku, 4Tobbl yka3aTb Ha TO, YTO
MHdOpMaLMA Mo HeR OBMXKETCHA Kak OT mpoueccopa K nepudepuiiHbiM yCTPOMCTBaM, Tak 1 B obpaTHyto
CTOPOHY. YepHbiMM KBagpaTMkamu 0O0O03HayeHbl pasbeMbl. Cxema HOCUT YCIOBHbIA XapakTep,
UNNIOCTPUPYIOLLNIA TONbKO OCHOBHbIE MPUHLMIMbBI YCTPOMNCTBA COBPEMEHHOIO KOMMbIOTEPA, NO3TOMY psif
YCTPOWNCTB, B YaCTHOCTM BMAeoadanTep, 34ecb He N300paxeHbI.

Mpoueccop, conpoueccop, NamsiTb U WKHA C pasbeMaMy AN MNOAKMHYEHUss nepudepuiiHbix
YCTPONCTB pasMellaTcs Ha eauHOW nnaTte, Ha3biBaeMOW MaTEPMHCKOW WIIM  OCHOBHOW (@Hr.
motherboard nnu1 mainboard).
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CxeMa noaKmto4eHMs OCHOBHbIX YCTPONCTB

Ecnu oTKpbITb KOPMYC KOMMbIOTEPA, TO MOXHO yBMAeTb 60MbLUYO NnaTy, Ha KOTOPOW pasmMeLlalTes
MUKPOCXEMbI, 3MEKTPOHHbIE YCTPOWCTBA, pa3bembl (CMOThl)... KoHdurypaums - coctaB YCTPOMWCTB,
MOAKITIOYEHHbIX K KOMMbtoTepy. [opT - TOvka NOOKMIOYEHMSI BHELUHEro YCTPOWCTBA K KOMMbHOTEpY.
MpenmyliecTBa OTKPBLITOM apXUTEKTYpbl 3aknioyalTcs B TOM, YTO Mofb3oBaTefb nonyvaer
BO3MOXHOCTb:

1) BeibpaTb koHUrypaumo KomnbioTepa. [JencTBUTeNbHO, ecnn Bam He HyXXeH NpuHTEp, uUnu He

XBaTaeT CPeACTB Ha ero npuvobpeTeHune, HWKTO He 3acTaBnsieT Bac ero nokynaTb BMecTe C
HOBbIM KOMMbIOTEPOM. PaHblle ObIO He Tak,- BCe YCTPOWCTBa MpogaBanvcb €AWHbIM
KOMMIEKTOM, NMPUYEM KaKOro-TO OMPELErieHHOro Tuna, Tak, YTo BbiOpaTb UMM 3aMeHUTb YTO-TO
©Obl1N10 HEBO3MOXHO.

2) PacwupunTtb cuctemy, NogkmnoymMB K HEW HOBble YCTpowcTBa. Hanpumep, HakonueB AeHer n Kynvs
npuHTEp, Bbl nerko cmoxeTte nogknounTb ero kK Bawemy komnetoTepy.

3) MogepHuaupoBaTtb cuctemy, 3ameHuB noboe M3 ycTponcTe 6onee HOBbIM. [1eNCTBUTENBHO, HE
HYXXHO AN aToro BbibpacbiBaTb BeCb KommnbitoTep! [OCTaToMHO BMECTO OAHOrO YCTPOWCTBA
NOAKIIOYMTL Apyroe. B 4acTHOCTW, MOXHO 3aMEHUTb MaTEPUHCKYIO NnaTy, YTobbl N3 KOMMboTEpPa
Ha 6a3e npoueccopa cTaporo Tuna nony4ynTb KOMMbOTEP Ha 6a3e npoleccopa HOBOrO TUNa.

APXUTEKTYPA NK: CUCTEMHAS MJIATA




Insa Toro, YtoGbl HAWTM HA OANCKE HYXHYI MHGOPMaLMIO, BCE AaHHble HAaXoOsLMECS HA HEM HYXXHO
NPMBECTM B CUCTEMY aHanorM4yHo TOMy, Kak Hanpumep B apxuBax, bubnuortekax, oducax npmeogaT B
CUCTEMY XPaHsILLMECS TaM OOKYMEHTbI U KHUMM- NO LKadpam, NosikaMm, silukam, nankam.

Jlornyeckmn guck - ato nmbo Becb Anck, NGO 4acTb AMCKa, NMpefHa3HavyeHHasd Ans XpaHeHus
onpegerneHHoro obbema uHgopmaumn. normdyeckun anck obosHavaetTcs GOMbLIOW NAaTUHCKOM ByKBOM C
aBoetounem, Hanpumep, A: , B: ,C: , Z: .

B komMnbioTepe MOXET MMETbCA OOCTYMN K HECKOMbKUM KECTKMM AucKam, OUCKOBOAAM Ans OMCKET,
CD-ROMawm. Kaxgbiin n3 HUX MOXeT NpeacTaBnsaTb COOOM OTAENbHbIN NOMMYECKUA OUCK, HO HEKOTOpbIe
XKECTKME ANCKM MOTyT ObITb pa3genieHbl Ha YacTu, Kaxaas u3 KOTOPbIX ABNSETCS OTAEMNbHbIM JTOTMYECKUM
anckom. MHoroa m 4yacTb onepaTtMBHOM NaMsTU MOXET paccMaTpuBaTbCsA Kak JOrMYEecKUi Ouck
(3NEKTPOHHbIA  AMCK), HO MNpW  BbIKIIOYEHNUM MNUTAHUSA COOEPXKMMOE TaKOro 3JNIEKTPOHHOrO Aumcka
nponagaer.

KomnbtoTep paboTaeT ¢ KkaxdbiM FOMTMYECKMM OWCKOM Kak C OTAENbHbIM YCTPOWCTBOM, XOTSl Ha
CaMOM iefe OH MOXET NpeAcTaBnATb COOOM NULLBb YacTb pearnbHOro (pmanyeckoro) Ancka u gaxe 4yacTb

onepatun BHOW NamMaTU:
Torsrecii mex D:
<5
\ ‘

SHIHUECKHH FHCK 1 FUIHHECKI AHCK 2

[Mbkne MarHWTHble AWCKM NpuHATO obo3HavaTb kak guckm A: u B:. Kartanor(aupekropws,
aHrn.directory) - 4yacTb JlOrM4ecKkoro Aucka, npegHasHavyeHHas ansi XpaHeHus onpegeneHHoro obvema
uHpopmaumn. Uma katanora B DOS (B cnose "kaTanor" ygapeHue genaeTcs Ha nocnegHem criore)
cogepxut go 8 cumBonoB. Ero npuHATO 3anvcbiBaTb OOMbLWIMMM NATUHCKUMKU OyKBamu, Hanpumep:
STUDENT, IVANOV, TEXT u 1.4. B umeHax kaTanoroB Henb3sl UCNOJb30BaTb Npobenbl, TOYKK, 3ansTble,
HO MOXHO MUCMoNb30oBaTh LUudpsbl U cumeonsl $.#,-, ,&,@,!,%,(,).{,}.".",~.

Katanor moxeT BkntoyaTth B cebs HECKONbKO ApYrMx KaTtanoros (nogkaranoros) U BXOAWUTb B COCTaB
OZHOro Apyroro katanora (nogkaranora). Jlormyeckun guck Takke siBNsieTCs KatanoromMm caMmoro BbICOKOro

YPOBHS - KOpPHEBLIM KaTanoroMm. Takum o6pa3om Ha aucke oGpasyeTcsl cucTema KaTaroros, MMeloLas

APEBOBUOHYIO CTPYKTYPY, HaNpuvep:
GRMES—E GAMES
TUANOU _[ CHESS

TEXTS

Toryrmemdt me

(

G: PETROV PETROU1
PETROVU2
SIDOROV PETROVU3

PETROUY4

O6paT|/|Te BHMMaHWe, 4TO Ha OUCKE MOryT ObITb KaTanorn ¢ OAMHaKoBbIMM UMEHaMN, HO OHU AOSTKHbI



Haxo4MTbCA B pa3HblX NogkaTtanorax. Hanpumep Ha pucyHke, katanor GAMES Haxogutcs B nogkartanore
IVANOV, Ho cam siBnsieTcst nogkatanorom Anis pyroro katanora ¢ TemM xxe nmeHem GAMES .

Kartanor, paboTa ¢ koTOpbIM BeOeTCs B AaHHbIi MOMEHT BPEMEHM Ha3sbiBaeTcHa TekywmMm. Katanoru
MOXOXW Ha Nanku, B KOTOpble BKNaabiBalOTCA NUCTbI ByMarn ¢ Kakon-To MHpopMaLmen.

dann - MeIoLLMI CBOE M4, HAaXOAALIUACA B OOHOM U3 KaTanoros noboro ypoBHsi, obnactb Ancka,
cogepxallas onpegeneHHbln 06bem O4HOTUMNHOW MHGopMauuK. ima danna cocTtouMT 3 COBCTBEHHO
UMeHu, copepxallero ot 1 oo 256 cMMBONOB, M pacCLUMPEHUd, COCTOSILLLErO N3 TOYKM U CneayroLmx 3a
HeW OAHOro, ABYX WNKU Tpex CMMBOMOB. MMA hanna MpPUHATO 3anucbiBaTb ManeHbKUMU MaTUHCKUMU
byksamu: student.txt, document.txt, program.c, gamel.exe, readme. B wumMeHn avina Henb3s
nucnonb3oBaTb cnegylowmne cumBosbl: .\ /1 * 2?27 <> |

student .ixx
MM pacIiDipEHHe

B vmeHax annoB u paclIMpeHUsiXx MOXHO WCMONb30BaTb TE€ Xe CUMBOSbI, YTO U B MMeEHax
KaTanoros.

PacwupeHne umeHn danna, kak npaBumo, yKkasblBaeT Ha TO, K Kakomy TuMy OTHOCUTCH ero
CoAepXumoe, Harnpumep:

Xt - dhann cooepXuT TekcT;

.C - B (havine coaepxuTcs TEKCT nporpamMmel Ha a3bike CU;

.pas - B hanine cogepxurcsa TekcT nporpaMmmbl Ha s3bike NMACKATTb;

.hlp - B dhavine copgepxuntca cnpasoyvHas nHdopmauus (ot aHrn. help-nomoLub).

Boobuwe roBops, pacwupeHus, Kak M WMEeHa MOXHO MpuAyMblIBaTb MPOM3BOSILHO, OAHAKO
onpegeneHHble nporpammMel paboTatoT ¢ pannamMmm onpeaeneHHoro Tuna, u, YTobbl OTANYUTL 3TN dannbl
OT Apyrux, cnegyet NnpuaepXxuBatbCs O6LLENPUHATBIX pacLUMpeHnin, Hanpumep:

.doc - B charine cogepxutcsa TekcT, co3gaHHbin nporpammont WORD;

Xls - B chaine cogepxutca tabnuua, cosgaHHas nporpammon EXCEL

.wq! -B channe cogepxutcs Tabnuua, cosgaHHas nporpammont QUATTRO

dannel, npeacrtaBngaowmne cobor rotoBble K MCMOMHEHWUIO NPOrpamMmmbl, UMEKT paclUMpeEHUs .exe,
.batn .com .

B kauyecTBe npumepa npuBeaem pacCMOTPEHHOE BhiLLE AEPEBO KaTanoros, HO ¢ hannamu:

GAMES GAMES gamed.exe
I— game2.exe
[ [VANOU CHESS gamet.exe

TEXTS textl.txt
ivan.hlp text2. txt
john.txt textd. txt
texth txt
. c: PETROU PETROUA — petrouit.doc Ob6paTtute BHV||V|3HV|e, 4TO
dannsl REtronzedog autoexec.bat, config.sys, cyr.exe Ha
PEIRuuz—EpetrDUZ1.duc
cxeme petrov22.doc HaxoOaTcA B KOPHEBOM KaTanore
C:, caiinbl PETROLS ivan.hlp, john.txt - B KkaTanore
IVANOV. PETROUS petrousl.doc Kak n B cnyyae ¢ karanoramu, Ha
SIDOROY privet.doc o
avcke i toexes batEs"””"a"'”” MoryT 6bITb hainbl C OAMHAKOBBIMM
UMeHamu, config.sys HO Torga OHW OOMMKHblI HaxOAMTbCS
B pasHbIX cyr-ene kaTanorax (cannbl gamel.exe Ha
cxeme).

lMonHoe umsa danna - umsa anna ¢ ykasaHuem nyTum K HeMy OT KOPHEBOro Katanora. rnpu 3ToMm
MMeHa KaTanoros v bainoB oTAENATCA ApYr OT Apyra obpaTHOM Kocon yepTon \ :

C:IVANOVWGAMES\GAMES\gamel.exe

ITYTE HmA afna

3anuwunte B TeTpaam nosHoe nms anna gamel.exe.

MonHoe umsa darina HyXXHO Ans Toro, YTobbl TOYHO yKasaTb, Ha KakoM AMCKe, B KakOM KaTarore ero
HaWTK, aHanorM4YHo TOMY, Kak y Hac yKasbiBaeTCs MOYTOBLIN agpec vernoBeka: obnactb, ropog, ynuua,
AOM, KBapTupa 1 TONbKO NoToM hamunusi.

Mpumep:C\SERVER\Buaeo\2007\3s5.avi

A:\autoexec.bat
\\Wwork3\Mrpbi\Hover\hover.exe
D:\Windows\Temp\Cnpagka.txt
E:\Pedepar.doc

MpakTuyeckoe 3apaHue Ne5

3arpyaute ¢ pabouyero ctona nporpammy «darnosas cuctema» u otpaboTanTte eé.



lMNpakmu4eckoe 3adaHue No6

Baepysume npoepammy FMPOBOOGHUK C MOMOWbLIO KOHMEKCMHO20 MeH0 KHorku TMyck. O6pamume
B8HUMaHUE Ha Mo, Kakue nanku omkpbimbl Ha jsiegoli naHesu NMpoeodHuUKa 8 MOMeHmM 3arlyckKa.
Pasbiuume Ha neeol naHenu nanky Mou GoKyMeHmMbI U OMKpolUme ee WelYKoM Ha 3HayKe narku.
Ha npaeol narnenu lMpoeodHuka co3dalime HO8YO nanky dkcnepuMeHmanbHasl.

Ha neesoli naHenu passepHume nanky Mou 0oKymMeHmMbI O0HUM LWENYKOM Ha 3Hauke “+”. Obpamume
8HUMaHUe Ha mo, 4Ymo pacKpbimue U pa3gopadyugaHue rarok Ha /1e80l naHesiu — 3mo pa3sHble
onepauyuu.

Omkpolime nanky dkcnepumeHmanbHas Ha niegoll naHenu lNMpoeodHuUKa.

Cos0datime Ha ripagol rnaHesnu npo8oOHUKa Ho8yto narnky Mou akcnepumMeHmbl 6Hympu rnarku
AkcnepumeHmarsbHas. PaseepHume y3esn u paccmMompume obpa3oeasuwlyrocsi Cmpykmypy Ha f1egou
naHenu lNMpoeodHuKa.

B mekcmosom pedakmope BnokHom (IMyck — npoe2paMmbl — cmaHOapmHbie — 6710KHOm) co30ameb

mekcmosebll galinn ¢ umeHeM npoba.txt, 8 Komopom OomKkHO bbimb ykadaHo: @.UN.0., Homep epynrsi,
Homep paboyezo mecma, crieyuanbHocmb. Co30aHHbIlU ¢halini coxpaHume 6 nanke Mou
aKkcnepumeHmbl. Pe3ynbmam npedbsgums riperodagamerito.

Pasbiwume Ha nesoll naHesnu Kop3uHy u nepemawume narky 3KcriepuMeHmarsibHasl Ha ee 3Ha4oK.
Packpolime Kop3uHy u nposepbme Hasiudue 8 Heli mosibKo Ymo ydasneHHOoU narnku.

Bakpolime okHO npoepammbi [IPO8OOHUK.

KoHTponbHble BONpoCkI K NpakTM4YeckomMy 3agaHuto Ne5:

Y10 Ha3bIBaeTCs apXUTEKTYpPOMN KoMnbroTepa?
OnuwnTe NPUHLUN OTKPbLITON apXUTEKTYpPbI?

Y10 Ha3bIBaeTCs NIOrMYeCKMM AUCKOM?

Yr1o Ha3biBaeTcsa dannom?

Yr1o HasbIBaeTcsA nankow (karanorom)?

M3 Kkaknx yacten coctout umsa canna?

Yrto Takoe kaTanor cdannoB?

Y10 Ha3bIBaeTCsl NONMHbLIM UMeHeM charna?

Kak moxxHO npocMoTpeTb AepeBo KatanoroB cannos B Windows?
10 [Ons yero npegHa3Ha4yeHbl CeBEPHbIN U KOXKHbIA MOCT?
11. Kakne hannbl HaxoasaTcsa B KOPHEBOM KaTanore?

©COoNOTrWNE

KoHTponbHbIe BOonpochl K npakTuyeckomy 3agaHuto Ne6:

1. C nomouwbto MNposodHuka Kakue delicmeusi MOXHO 8bIMOSIHUMb C nankamu u Kamasnoz2amu?

2. Ymo npousolidem, ecriu Haxamb npasyto KHOMKY MbIlWU, U nomawums ¢halsn e fesyto naHesnb K

nanke Mou dokymeHmbI?
3. Kakum obpa3om MOXHO 8blOeniums nariky?
4. Ymo 6ydem, ecnu npoussecmu Wen4oK o 3HaKy + unu — 8 npo8ooOHUKe?

OT4eT ponmKeH cogepxarb:
» HaseaHue u uersnb pabomsl;
» omeembl Ha KOHMPOJIbHbIE 80MPOChI;
» 3aKrdYeHue (8b1800);
» omeemebl Ha uHOusUOdyarbHble 3a0aHusi, Co2/1acHO sapuaHma.
UHOusudyanbHble 3a0aHusi



BAPHAHT 1-

YkaxknaTe NoJHOE UM CNeayIHX lllaiiJlOB:

a) Sasha.txt

6) Andreev.jpg

B) Sonya.doc

C\ T GOROD

Yro Ttakoe OC?

SCHOQOLI5 10A Ivanov.doc
—11b Andreev.jpg
—scHooLs ] CL ‘|:10A — Masha.txt
10B Sasha.txt

—CLASS Il 1A — Sonya.doc

Kakue pyHKIHH OHa BBITIONHAET?

YKaxuTe NOTHOE HMS cleayroux daiinos:

a) Masha.txt
6) Ivanov.doc
B) Pasha.doc

C\N—™ GOROD

®yuxuun OC?

11B Pasha.doc
BAPHUAHT 2
SCHOOLI15 L 10A Ivanov.doc
116 Andreev.jpg
SCHOOLS CL ‘|: 10A Masha. txt
10B Sasha.txt
CLAS 11A Sonya.doc
11B Pasha.doc

Yem ornmyaercs hopMaTUpOBaHHe KECTKOrO AKMcKa oT opmarupoBaHusa CDauncka.



BAPHUAHT 3
YkaxuTe nyThb K cjieaylomum daiinam:
a) Sasha.txt
6) Andreev.jpg
B) Sonya.doc

C\™— GORO SCHOOL! LIOA Ivanov.doc
116 Andreev.jpg
— SCHOOLS CL ‘\:lOA Masha.txt
10B Sasha.txt
CLAS 11A Sonya.doc
11B Pasha.doc
Bunst OC?
Kakue ypoBHH (paitoBO# CHCTEMBI Bbl 3HaeTe?
BAPUAHT 4
YkaxkuTe nyThb K cieayowmum painam:
a) Masha.txt
6) Ivanov.doc
B) Pasha.doc
C\—— GOROD —— SCHOOL15 10A Ivanov.doc
116 Andreev.jpg
_ scHooL§ —+— CL 10A Masha.txt
10B Sasha.txt
L_CLASS 1A Sonya.doc
11B Pasha.doc

Oxapakrepusyiite OC DOS u Windows.
Jlns yero npeaHa3HayeH ceBEPHbIH MOCT?



BAPHUAHT S5
a) YkakuTe nosHoe uMs daiina atlon.doc
0) Haiigu ommbky(1) B dailioBoii cucteme:

A SPORT SKI Russia.doc
SKAT Usa..doc
|——— Usa..doc
Skl Canada.txt
COMP ——  IBM Pentium.doc
celeron.doc

atlon.doc

APPLE

Yro BB MOHUMaETe 1o rpapuueckuM unteppeiicom OC?
Jlnd yero mpeaHaszHayeH KOMaH/HbIH npoueccop?

BAPHAHT 6
JlaHbl 1oJinbIe HMeHa (ailyloB, XpaHsaLWHUXest Ha Aucke D:\
OTo0pa3suTe AepeBo KaTaN0I0B.

DACOUNTRY\USA\NFO\culture.txt
DACOUNTRYVWUSA\Washington.txt
DACOUNTRY\RUSSIA\Moskoiwv.txt
DACOUNTRY\ RUSSIA \INFO\moskow.txt
DACOUNTRY\RUSSIA\ culture.txt

HazosuTe XapakTepucTHky (aiina.
Yro Takoe aedparmenTanuns aucka?
Kakum obpazom pazmelatorces (aitiibl Ha qucke?



Bapuant 7

1. 3aimwmTe NoAHbIA MyTh K daiiny readme.txt, €M H3BECTHO, YTO OH XPAHUTCS
B manke HELP, noxensoii B nanky HOME, naxoasmeiics Ha nucke D,

2. Nana nepapxuyeckas ¢aiiyioBasi cTpykTypa:

3anucate MoJIHbIE NYTH KO BCEM (aiilaM JaHHOH CTPYKTYpBI.

C:
[ |
SIDOROV POPOV Help.txt
FOTO About.txt FOTO News.doc
Cat.jpg friends.jpg Dog.jpg

3. BoiOepuTe U3 NpeMTOkKEHHOrO criMcka (BaiiioB TONBLKO T€, KOTOPbIE OTHOCATCA K
rpagudeckum (MCHONBL3YIOTCA A8 XpaHeHHA puCyHKOB): my.doc, family.j ]pg,
car.bmp, bell. mp3, dog.gif, song.wav, book.zip, war.avi.

4. 3anunTe nonHyr HHGOPMALHIO 060 BCEX MPUBEIEHHBIX HIXKe daitnax (nms,
pacuiMpeHHe, pasMep, 1aTa H BPeMsi CO3aHUS HIIH MOAH(DUKALIMH):

‘Ldrqﬂ o Pasmep é Trhn 3 WMzmeHeH
@emblema 10KE  GIF-pHcyHOK 10.02.2005 23:45
L‘:__glj-:leﬂU‘}_DE LI79KE  Aokyment Microsof.,, 03.08.2004 12:41
@}JRASP;AM 107 KB AokymedT Microsof,,,  10.08.2006 10:35
@reklama 888 KB JPEG-pHcyHOoK 27.07.2006 14:14
mRKS 14 KB Npunowenye MS-DOS 21.01.1993 8:31
iﬁfﬂmypﬂanZDDS Nt Microsoft Excel 13.09.2006 13:40

62 KE

Kakue eue cpenctsa ans pabots! ¢ BaiinoBoii CTpykTypoii BbI 3HaeTe?
Yro Takoe popmaTHpoBaHue aucka?

MpakTnyeckoe 3aHsaTre Ne 7

Tewma: lNpakTndeckas paboTa ¢ katanoramu B Norton Commander.

Lenu: 3akpenutb 3HaHWS y4aLLUXCs B NPaKTUYECKMX AEUCTBUAX C KaTanoramu;
pa3BuBaTb YMeHUS yyalumxca paboTtaTe ¢ katanoramu B Norton Commander;
BOCMUTbIBATb MHAOPMALMOHHYIO KYIbTYPY LUKONbHUKOB.

1.Mounck kaTanoroB Ha AuUCcKe
Halumu kamanoau: Hoeas nanka, WINDOWS, Documents and Settings, ucrosns3ys npueedeHHbIl Huxe
anaopumm
1. Haxxknumaem Alt-F10. MoasngaeTtca TpadapeT "Jepeso kaTanoros". [1pu nepBomM Noucke co3gaeTtcd
ann treeinfo.ncd co cnmnckom Bcex katanoroe Ha gucke C:. 3ToT ¢hain Hago 06HOBUTL, €CNK OH
cTapblil, NpeABapuTenbHO yaanve ero ¢ gucka.
2. B okHo "lMouck" BBOAMM nepByto 6ykBy Unm uudpy MmeHu katanora.
Ecnu HangeHHbIN kaTanor He TOT, YTO HYXEeH, TO BBOAUM BTOPYHO BYKBY UMEHW 1 T.4., MOKa He Hangem
nckombli kaTanor. Ecrnv 6yksa unv undpa He BBOOANUTCS, 3HAYUT TAKOro Katarora HeT.
3. Utobbl MpoBEPUTL, HET N OPYrMX KaTanoros ¢ TeM Xe umeHem, Haxumaem Ctrl-Enter Heckonbko pas,
noka He Hangem Bce KaTanoru.
4. Ina nepexofa B CKOMbIN KaTanor Hago Haxatb Enter, koraa Kypcop ycTaHOBNEH Ha HEM B
pesynbTarte noucka.
5. Bbixog 13 pexuma nowcka katanora - Esc.




2.BbICTPLIN NOUCK NoAKaTarora B U3aBeCTHOM KaTanore
Hadmu nodkamanoau AdmuHucmpamop, All Users B kaTtanore Documents and Settings, , ucrnons3ys
rnpugedeHHbIl HUXe arnzopumm
1. Mowck kaTanoros byaeT ycnewHen n dbicTpee, ecnu NpegeapuTenibHO YCTaHOBUTb COPTUPOBKY
dannoe no umenu Ctrl-F3. OTKkpolTe KaTanor ¢ nogkaTtanoramy unu BelngeTe B KOPHEBOW KaTarsor, ecnm
MOWCK HaZo NPOBECTU B HEM.
2. Haxxmute knasuwy Alt n BBegute nepsyto OykBy (LMdpy) B MMeHN kaTanora. Kypcop nepemectuTcs Ha
KaTarnor, HadnHalLWwuncsa ¢ BBeaeHHoM GykBbl. Ecnu katanora Ha a1y BykBy HeT, To bykBa He bGyneT
BBOAMUTBLCSA. [pogomkaemM BBOAUTb NpU HEOBXOAMMOCTM criegytoLyto OykBY UMEHU KaTarnora, noka He
HangeM UCKOMbI KaTarnor.
3. Bbixog 13 pexxmuma nowvcka katanora - Esc.

3.MepenmeHoBaHMe hannoB 1 KaTanoros
lMepeumeryime kamanoz Paboyas u Y4ebHas, Harucag ux Ha3eaHus JamuHCKUMU 6yKkeamu, UCrofnb3ys
rpueedeHHbIl HUXe anz2opumm
1. YcTaHoBWTE Kypcop Ha dhann nunm katarnor.
2. Haxxmute knasuwy F6 n ounctute knasuwen Delete unu Backspace
OkHO "lNepenmeHoBaHue arnos".
3. BeeguTte B okHO "TlepenmeHoBaHve daiinos” HoBoe nMs (paclumpeHne)
danna unu katanora, u Enter.

4.YpaneHue ¢ainoB U KaTanoroB
Yoanume kamanoau Hoeas nanka 2 u Y4yebHas, ucronb3ys npueedeHHbIl HUXe anaopumm
1. ByabTe BHMUMATENbHbI, YTOObI Cry4anHO He yaanuTb BaXKHYH MHopMauuto!
2. BblgenuTe nognexawue yganeHuio annbl u katanorn n yctaHoBuTe
KYpCOp CO CTOPOHbI BblAEMNEHHbIX (ansos (KaTtanoros).
3. HaxxmuTte knasuwy F8, noasutca okHo "YaaneHue cdannos" n 3atem
HaxxmuTe Enter, ecnn ygansiete Tonbko ansnbl. B nosasusBLLUMMCS BTOPOM
OKHe noATBepXAeHus yaaneHus ykaxute "Bce" u Enter. Npun yoaneHumn
ogHoro cavina ¢ atpubyTtom "ApXmBHbLIN" OKHO NOATBEPXKAEHMS yaaneHus
He nosiBnsAeTcs.
Mpu yoaneHum HeCKOmNbKMUX NoakaTanoros nocrie HaxaTtus F8 Hago yka-
3aTb MbiWwbo "Bkrtodast nogkatanorn” n 3atem Enter. B nossuBlinmMcs
BTOPOM OKHe nogTBepXKaeHus yaaneHus ykaxute "Bece" n Enter.
OTmeHa yaaneHus - Esc.

5. Bonpocbl Ans 3akpenseHus:

e Y10 HasbIBalOT KaTanorom?
Mepeuncnute npuemsbl BblaeneHnss oobektor B o6onoyke Norton Commander.
KakoBa nocnegoBatenbHOCTb AENCTBUIA ANA BbINOMIHEHWS KOMMPOBaHWSA KaTanora?
Kak BbInonHsieTca nepemelleHme karanora?
Kak co3gaTb HOBbIN kKaTanor?
Kak yganutb katanor?

OT4eT ponmKeH cogepxarb:
» HaseaHue U uenb pabomsl;
» omeembl Ha KOHMPOJIbHbIE 80MPOCHI;
» 3aKrdYeHue (8b1800);
» omeemebl Ha uHOUBUAdyarbHbIe 3a0aHusi, Co2/1acHO sapuaHma.

MpakTnyeckas pabota Ne8

Tema ypoka: PaboTa ¢ TeKCTOBbIM peAakTopoM: BBOA, PeAaKTUPOBaHMe TEKCTOBOrO
OOKyMeHTa
Llenb: npnobpecty npakTu4ecknin onbIT paboTbl CO34aHNs, pegakTMpoBaHns 1 (hOpMaTMpOBaHNS
TEKCTOBbIX AOKYMEHTOB C pa3fmn4yHbIX HOcUTenen nidopmMaumumn B TekCToBoM npoueccope MS Word .

3apaHue 1
Habepu mekcm o obpasuy:

JlecHol opkecmp
B aToM MecsiLe conoBer Tak pacnencd, YTo M OHEM U HOYbKO CBULWET fa wernkaet. Pebsara




YOVBNATCA: a Korga e oH cnut? BecHon nTuuam cnaTb JOMTo Hekorga, NTUYMA COH KOPOTOK: yCreBaw
COCHYTb MeXay ABYX MeCeH Aa B MOSIHOYb YacoK, Aa B NONAEHb YacoK.

Ha yTpeHHMX 1 BeYepHMX 30psX He TONBbKO MTULbl — BCE MECHbIE XUTEMMW MOKT N UrpatoT, KTO Ha
YeM U Kak ymeeT. TyT yCcnbllWwunLlb U 3BOHKME rofoca, U CKpUnky, 1 6apabaH, n dnenty, 1 nam, 1 Kawens,
N BOW, M NMUCK, N yYXaHbe, 1 XYXoKaHbe, U ypyaHbe, N KBaKaHbe.

3BOHKUMU, YUCTBIMK rOfl0OCaMM MOKT 390MMKKU, COMOBbM, NMeBYMe Apo3abl. CKPUMAT Xyku U
Ky3Heuvkn. BapabaHaTt astnbl. CBUCTAT OrenTon UBOMMN U MarneHbkue Apo3abl-6enobpoBukm.

Jlarom nucuubl n 6enas kyponatka. Kawsigsem kocynsa. Boem Bonk. Yxaem dwvnuH. XKyxokam
LWMENW 1 NYenbl. Ypyame 1 K8akatom NArywku. HUKTo He cmyLlaeTcs, ecnm y Hero HeT ronoca. Kaxabin
BblOupaeT cebe My3biKarbHbIA UHCTPYMEHT MO CBOEMY BKYCY.

[sTna oTbICKMBAIOT 3BOHKWE CyXMe Cyubsi. TO Y HUX — 6apabaH. A BMECTO MasloyeK Y HUX —
OTIIMYHbBIN Kpenkui Hoc. XYKuU-ycaqu CKPpUNAT CBOEN XXECTKOWN Leen. — YeM He ckpunoyka? KysHevuku —
nankamu no KpbIfbAM: Ha Nlankax y HUX 3aLenoyky, a Ha KpbiibsX 3a3yOpuHKK.

Pbpkas uanns-Bbinb TKHET CBOW ANMHHBIN KIIOB B BOAY Aa Kak AyHET B Hero. bynteixHeTcs Boga
— M0 BCeMy 03epy ryr, CroBHO Bbik NpopeBen. A Bekac, TOT AaXe XBOCTOM YMyApPSiIeTCS NeTb: B30BLETCS
BBbICb [Ja BHW3 FOfIOBON OTTyAa C pacnyLleHHbIM XBOCTOM. B XBOCTe y Hero BeTep ryauT - AaTb HU B34Tb
Oapaluek bneet Hag necom?

Bom kakou opkecmp 8 riecy!

Y koz2o0 dom ny4we ecex?

Halwun koppecnoHAeHTbl pelmnnu oTbickaTb cambin nydwun gom. Okasanocb — He Tak MpPoCTo
peLmnTb, Kakon AOM fy4lle BCex.

Camoe 6osibwoe rHe3go y opna. OHO caenaHo M3 TOMCTbIX CyYbeB WM MoMeLlaeTcs Ha
rpomagHon ToncTton cocHe. Camoe ManeHbkoe rHe3go y XKenToronoBoro KOposnbka. Y Hero BeCb AOM C
Kynadok, Aa ¥ camM-TO OH POCTOM MeHbLLe CTPEKO3bl.

Cambili xumphbIl JOM Y KpOTa. Y HEro CTOMbKO 3anacHbIX XOO0B W BbIXOAOB, YTO HMKaK ero He
Hakpoelb B ero Hope. Cambll UCKYCHbIWN OOM Yy CIOHMKA-NMCTOBEPTa (ManeHbKUn Ky4oK ¢ X060TKOM).
CnoHVK neperpbi3 XUIKW NMUCTbEB, W, KOrga NUCTbS Havyanu BsiHYTb, CKPYTUI UX B TPYOOUKY M CKIeun
CINIOHKOM. B 3TOT 4OMUMK-TPYHOUKY CNOHMXa-CamMMOYKa CHeCna CBOW SIUYKMU.

Camble npocmsblie rHe3da Yy Kynuyka-rancTtyyHvka W KO3040S-MOSNTYHOYHUMKa. [ancTyy4yHuk
MOMOXMWIT CBOM YeTbIpe fAiila B Necok Ha Bepery peyku, a K03040M — B SIMOYKY, B Cyxme NUCTbS NoAa
AepeBoM. OHu oba He MHOro NOTPYAUNUCHL Hag MOCTPOWKON AoMA.

Camblil Kpacuebll JOMVK Y MeHoykn-nepecMewkun. OHa cBuna cebe rHesgbliwko Ha 6epesoBon
BeTke, ybpana ero nuwanHWKoM u nerkon 6epesoBON KOXYpPOW W BNfena Ans YKpawweHUs KyCOYKM
pasHoLuBeTHON Bymaru, 4To Bananuchb B cagy Kakon-To Aauyu.

Camoe yromHoe TrHe3dbllKO Yy OONTOXBOCTOW CUHWLLI. Ty MATULY 30BYT €lle OMOSIOBHUYEK,
MOTOMY YTO OHa MOXOXa Ha pas3nuBaTeNbHYl MOXKY — OMOSIOBHMK. Ee rHe3go cBUTO M3HYTPW M3 nyxa,
nepbeB M LUEPCTUHOK, a8 CHAapYXM M3 Mxa 1 nuwarHnkoB. OHO BCe KpYrnoe, Kak ThIKBOYKa, U BXOA Y Hero
Kpyrnbli ManeHbknin, B camomn cepeake rHesaa.

Camble yousumesibHbIlU [OM Y BOASAHOIO Nayka-cepebpsiHkuM. QTOT nayk pacTaHyn nayTUHKY
noa BOOOW MexAdy BOAOPOCNAMMW, a Nog nayTUHKY Ha MOXHaTOM Oplollke HaTackan ny3blpbku BO34yXa.
Tak 1 Xu1BeT nayk B JOMVKE U3 BO3AyXa.

CoxpaHnTte TEKCT B cBOEN paboyen nanke.

OT4eT ponmKeH cogepxarb:
» HaseaHue u uersnb pabomsl;
» omeembl Ha KOHMPOJIbHbLIE 80MPOChHI;
» 3aKryYeHue (8b1800);
» omeemebl Ha uHOUBUAdyarbHbIe 3a0aHusi, Co2/1acHO sapuaHma.

MpakTnyeckas pabota Ne9
Tema ypoka: PaboTa ¢ TekcToBbIM pegakTtopom: hopmaTupoBaHue AOKYMeEHTa
Llenb: npnobpecty npakTu4ecknin onbIT paboTbl CO34aHNs, pegakTMpoBaHns 1 (OOpMaTMpoOBaHNS
TEKCTOBbIX AOKYMEHTOB C pasfnmn4yHbIX HOcUTenen nidopmMauumn B TeKCToBOM npoueccope MS Word .
dopmaTpoBaHue TeKcTa
®opmamuposaHue mekcma — 3TO U3MEHEHUE BHELUHEro BuAa TEKCTa, NPy KOTOPOM He U3MEHSIETCS ero

cofepxaHue, 3To camas BaxkHas onepauust B pegaktope Word, KoTopasi npeBpallaeT TEKCT B KPacuBO
OPOPMIIEHHbIV JOKYMEHT.




BbigeneHune ¢pparmeHTOB TeKcTa

UTtoObl Npon3BecTn Kakoe-nubo aencTeme ¢ pparMeHTOM TeKCTa, 3TOT dhparMeHT Hago CHavana
BblOENUTb. OTO 0b6Las 1 o4YeHb BaxHas KoHuenuus Word.

Bblaenutbe oparmMeHT MOXHO criegyowmmMmm cnocobamu.

Cnocob 1.
1. YCTaHOBUTb TEKCTOBbLIN KypCOp CrneBa OT NePBOro CUMBOMA, KOTOPbIVA HYXXHO BblAENUTD.
2. Haxatb knasuwy Shift, 1 He oTnyckas eé, BblAenuTb TEKCT C MOMOLLbIO KMaBwLL ynpaBreHus

KYpCOpPOM: MO CMMBOJIAM UMK MO CTpOKaMm.
3T0T cnocob No3BonseT BblAeNUTb dparMeHT TEKCTa C TOYHOCTbIO 10 CUMBOIA.
BblgenuTb dpparMeHT ¢ TOYHOCTbIO 40 CIOBa MOXHO Crieaylowummn AByMsi cnocobamu.
Cnocob 2.

1. YcTaHoBUTE Kypcop Ha NepBoe CroBO BbiAenseMon obnactu.

2. HaxmuTe knasuwy Shift n wénkH1Te Ha nocnegHem cnose Bblaensemon obnacTu.

Cnocob 3.

1. MocTaBbTe ykasaTenb MbILIK HA NEPBOE CNOBO Bblaensemon obnactu.

2. HaxxmuTe neByto KHOMKY MbILLM U, HE OTNyCKas e€, nepemMellanTe Mbllb, Noka He byaeT BblaeneHo

nocnegHee crioeo.
UTo6bl OTMEHUTL BblAeneHne hparMeHTOB TEKCTA, HAZO LWENKHYTb BHE ero.

®dopmaTvpoBaHMe CUMBOJIOB

1. Bbligenute cumBonbl, KOTOpble Hago hopmMaTMpoBaTb.

2. BoinonHute komangy dopmart, WpudTt - nosiBUTCA OManoroBoe OKHO C ABYMsI BKlagkamu:
«WpundT», «MHTEpBan».

Ha Bknagke «LLUpudT» MOXHO YyCTaHOBUTD:

-Tun wpudTta (Hanpumep: Times New Roman Cyr, Arial, Symbol)

-HavepTaHue wpudTa (NONYXMPHbIA, OBbIYHbBIN, KypCHB)

-kernb wpudTa (c8 go 72);

-nogvépkunsaHne (HeT, ognHapHoe, TOMbKO CroBa, ABONHOE, MYHKTUPHOE);

-uBeT wpudTa (BCero 16 uBeToB);

-9dppeKTbl (3a4EPKHYTBIN, BEPXHUN MHAEKC, HWKHWUA WMHAOEKC, CKPbITbIA, Manble NponucHole OykBbl, BCe
nNponucHole B6ykBbl).

dopmaTtuposaHue ab3aueB
Ab3ay — 3TO (PparMeHT TekcTa Mexay ABYMS Mapkepamu abGsaua. TekcT pasgensieTcs Ha
ab3aubl HaxxaTueM Knasuwu Enter.

1. Bblaenute ab3al, KoTopbii HAgo hopmaTupoBarThb.
2. BeinonHute komaHay ®opmat, A63aul - NOSABUTCH ANanoroBoe OKHO, B KOTOPOM MOXHO BbIGpaTb
BCE BO3MOXHOCTU ANns hopmatuposaHus ab3aua.

Co3daHue cnucka-nepeyucaumens

OnemeHTOM CnncKa-nepe4vncnunTena dBndeTcsa 0ObIYHbIN  ab3au,. CI'IVICOK-FIepe‘-IVICJ'IMTeJ'Ib
HeobxoaMM Ans HarnsigHoro un KpacunBoro O(*)OpMﬂeHVIFI cbparmeHTa OOKyMeHTa.

1. Bblgenute Bce anemeHTbl cnvcka.

2. BbinonHuTe komaHay dopmat, Cnucok.

3. AKTMBM3MPYNTE B AnanoroBoM okHe «Cnucok» oaHy M3 TpEX BKNagok — «MapKMpOBaHHbINY,
«HymepoBaHHbINY, «MHOrOypOBHEBbLINY.

4. B OemoHCTpauuoHHOM OKHE BbIOEpUTE HYXHbIM BMO CNUCKa W3 NPEOSIoXEHHbIX BapuaHTOB,
LLENKHYB Ha HEM.

5. LLIénkHnTe Ha kHonke OK.

3apaHue 1

1. HaneuyaTtanTte cnefgylowmn TekcT ¢ y4€ToM LpudToBoro odopmneHus (kerfb — 12 nNyHKTOB) U

ocbopmneHns absaua.

UHgopmamuka — 3mo COBOKYNMHOCMb QUCYUNIIUH, U3yYarouux ceolicmea UHopMayuu, a makxe
criocobbl npedcmasrieHuss, HakornneHusi, 0bpabomku u nepedayqyu UHGoOPMauuU ¢ MOMOWbIO
mexHu4eckux cpedcms. Ha 3anade npumeHsirom Opyaol mepMuH — computer science (KoMmrbomepHasi
Hayka).




50po uHghopmMamuKu — UHGDOPMaYUOHHAas MEXHOJI02UsT KaK COBOKYMHOCMb MEXHUYECKUX U
rnpozpamMmMHbix cpedcms, ¢ MOMOWbI0 KOMOPLIX Mbl 8bIMOSIHAEM pa3Hoobpa3sHbie ornepayuu o
obpabomke uHghopmayuu 80 8cex cghepax Hawell Xu3HedessmerlbHoCmu.

LleHmpanbHoe mecmo 6 rpuknadHou UHopMamuke 3aHUMaem KoMbromep (om aHaulicko2o
cfi0ea compute — 8bI4UCISMb) — mexHuU4eckoe ycmpolicmgo 015 obpabomku uHgopmayuu. Y Hac 8
cmpaHe e20 Yacmo Ha3bl8atom 3M1eKMPOHHO-8bIYUCIUMEbHOU MawuHol  (OBM). Mbi paccmampusaem
Haubosnee pacripocmpaHéHHbIt mun OBM — nepcoHanbHbIl komrsromep (1K).

B wkonbHOM Kypce uHgbopmamuku 8bl 6ydeme u3yyampe OCHO8bl CO8PEMEHHOU
UHGhopMayUOHHOU MEexHOJ102uu, MO3HaKOMUMeECh C OCHOB8OMOIazarouwumu MNpUHYUNnamu rnpozpamMmmHo-
mexHuU4YecKux cpedcme u opz2aHu3dayuu 0aHHbIX 8 KOMIMbIOMEPHbIX cucmemax. Oceoume b6a3osebie
3/1eMeHMbI COBPEMEHHOU UHGOPMaUUOHHOU mexHosio2uu: 0bpabomky usobpaxeHul (epaguyeckuli
pedakmop Paintbrush), o6pabomky mekcmosbix 0okymeHmos (mexkcmosbili pedakmop Word), pabomy ¢
3/1EKMPOHHBLIMU mabnuyamu (371eKmpoHHbIe mabnuubi Excel), npuryunsr pabome! ¢ 6azamu OaHHbIX.

2. Beigenute cnoso «MHopmaTrka» 1 3ameHuTe WpnT Ha NONYXUPHbIN.

3. Beigenute onpegenenne MHpOpMaTUKL 1 3aMEHNTE LIPUET Ha KypCuB.

4, Bblgenute crnoBa «A4po uHopMaTuky, 3aMmeHuTe WpU@T HA NOMYXKUPHBLIA U N3MEHUTE BbICOTY
OykB (kernb 14 nyHKTOB).

5. Bbigenute nosicHeHne B CKOOKax «OT aHIMIMICKOro CrioBa compute — BbIMUCNATbL M 3aMeHuTe

LWPKUET HA NONYXUPHbINA KYPCUB.

3apaHue 2
1. HanevatanTte cneayowmn TekcT € y4é€ToM wWpudToBOro odopmneHuns (kerns — 10
NyHKTOB) 1 odhopMneHuns ab3aua.

Y10 Takoe nHopmaumna?

UHpopmayus ssensemcsi NepeuyHbIM U HeorpedensaeMbiM 8 paMmkax Hayku rnoHsamuem. Mbi nuwb
MoXem ymeepxx0amhb, 4mo 3mo roHsamue npedrnonazaem Hanu4ue MmamepuanbHO20 Hocumers
UHhopmayuu. icmoyHuka uHgopmayuu, npuéMHUKa UHGbopMayuu U KaHasna ces3u Mexoy UCMOYHUKOM
U npUEMHUKOM.

Haubonee pacnpocmpaHéHHbIMU enagonamu, yrnompebriseMbiMu CO CII080M «UHGOPMaUUs»,
ABISOMCS «107y4Umby, «rnpuobpecmuy, «nepedamby (Oaxe «Kynumb» Unu «fnpodames), KOmMopsie
accoyuupyromcs 8 HaweM CO3HaHUU ¢ Kakol-nubo mepol e€ usmepeHus. M 30eck obHapyxusaemcs
yousumerbHas 8eujb: cucmemMamu4yecku paccyxdas 0 Konudecmse uUHghopmayuu (MHO20 UHgopmayuu,
Marso uHgopmauyuu), Mbl He MOXeM yKaszamb eOUHULY uUsMepeHusi smol uHgpopmayuu. Hem y Hac u
00HO3Ha4YHO20 Omeema Ha 80rpoC: A8I1AeMcs U NMPasusibHbIM 8bIpaXeHUe «Hoeasl UHGhopmayusiy umnu
3mMo masmorsozaus U UHhopmayus He Moxem bbimb «cmapou»?

2. Beigenute nepsbii ab3al M ycTaHoBUTE rpaHuubl aToro absaua 2 — 10 cm, oTcTyn
KpacHOWM CTPOKN — 3 CM.
3. Beigenute BTOpoK abs3al v ycTaHoBWTE rpaHuubl atoro absaua 3 — 11 cm, oTcTyn

KpacHOWM CTPOKN — 4 cMm.

3apgaHue 3
1. HanevatanTte cnegylowuin TeKCT C yy4eToM wWpudtoBoro odopmneHus (kernb-14 nyHKTOB) U
odopmneHus ab3aua.

3anagHoe OKpyXHoe ynpaBrneHue
MockoBckoro genaptameHTa obpasoBaHus
cpeaHsis obleobpasoBaTenbHas

wkona Ne
oT Ne
CMNPABKA
BblgaHa ..o, B TOM, 4TO OH(a) yuuTca B.......... knacce cpegHen
06Lweobpa3oBaTenbHON WKOME NO.... ... viiiiiiieeeee, okpyra ropoga MockBbl.

2. YCTaHOBMTE MEXCTPOYHOE pPacCTOsIHME B TEKCTE LWTamMna yuypexneHus
paBHbIM 18 NMYyHKTOB.

3. YcTaHoBUTE paccTosiHMe Mexay OykBaMu TEKCTa B LUTAMME y4YpexaeHus
paBHbIM 5 NYHKTOB




CoxpaHuTe TEKCT B CBOEW paboyen narnke.

OT4eT JoSKeH copepxaThb:
» HaseaHue u yersnb pabomal;
» omeemsl Ha KOHMPOJIbHbLIE 80MPOCHI;
» 3aKrr4yeHue (8b1800);
» omeembi Ha UHOUBUOyarslbHble 3adaHUsl, coariacHo eapuaHma.

MpakTuyeckas padota Ne10
Tema: PaboTa ¢ TEKCTOBbIM pefakTOPOM: BCTaBKWU, CHOCKU, (POPMYNbHbIN TEKCT, NevaTb
3apaHue. BosbmuTte pedepat Ha nwobylo Temy, co3ganTe B HEM COAepXaHwe, MpocTaBbTe HoMepa
CTPaHUL, U CHOCKM
ABTOMaTHUYeCcKoe cogepxaHue

Hanbonee npocTtbiM cnocobom co3gaHus ornaBneHust ABNAETCA UCNONb3oBaHne

BCTPOEHHbLIX cTunen 3aronoskos (B Microsoft Word onpegeneHbl AeBATb pa3nnyHbIX

BCTPOEHHbIX CTUMEN 3arofoBKOB: «3aronoBok 1» — «3aronosok 9».) Bo3aMoOXHO co3aaHve

OrnaBfeHUs NPy NOMOLLIM NOMb30BaTENbCKUX CTUMNEN, MPUMEHEHHBIX K AOKYMEHTY. MOXHO

TakKe NPUCBOUTb YPOBHW 3NIEMEHTOB OrflaBneHns OTAeNbHbIM (bparMeHTam TekcTa.

1. an/ICBaVIBaeM 3arosyioBkamM n noasarosioBkam Ctunm

Ans amozo:
Boigensem 3AIOJIOBOK u cosgaem ceon ctunb [TIABHAA-CTUITN-CO3OATb CTUIb wu

Ha3blBaem ero
(ng H92 -0 )7
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1.1 IToHATHE COHATBHOH 3AIMHTHI P S
[ MpeasapurensHe npockaTp
[ Orenwaie cemzanHsie crim
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OTPLIBATE 0T C7eYHOULETD, PaSPELINTE PASPLIEATE 36331, CTHIL: SICCTDECE-CTHL, OCHOBEH Ha CTURE: CTHIL2NOASOONOEOK

AOBIBHTE B CIMCOK 3ccnpecc-cTHned || OBHOBRATE SETOMATHIECKH
(@ Tonsko 5 37om aorymere () B HOBBIX AGKYMEHTEX, HCTIOMB3YIOWX STOT WAGNOH
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[ns BCTaBKM CHOCKM yCTaHaBnuBaeM Kypcop B KOHUeEe Heobxoaummoro absaua oTHocserocst K
TOMY MM MHOMY UCTOYHUKY NUTepaTtypbl 1 BbinonHsaeM komaHgy CCbIJIKM — BCTABUTb CHOCKY

MosiBuTCS UMdpa B ab3aue 3T0 HOMep Ballero UCTOYHUKA NUTepaTypbl, @ CHU3Y CTPaHWULbl YepTa
W NOA4 HeWn TOT Xe HOoMep Tyda HYXHO BCTaBuMTb Baw ucTouHuk ANA 3TOMO Bbibupaem komaHay
CCbIJTKN-NEPEKPECHAA CCbINIKA yctaHaBnuBaem napameTpbl ab3au un TekcT ab3aua n 13 cnvcka
BblOMpaeM Baw uctouHmk. ICTOYHUKN BYOYT BUOHbLI TONLKO ECIN Y HUX ABTOMATUYECKAA
HYMEPALINA
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OTyeT gosmKeH cogepxaTb:

» HasgaHue u yesib pabomsi;
» omeembl Ha KOHMPOJIbHbIE 80MPOCHI;

» 3aKroyeHue (8b1800);

» omeemsbl Ha UHOUGUOyaﬂbeIe 3a0aHusi, coaiacHo eapuaHma.
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Ta6nua ccainok

Tema: PaboTa c TEKCTOBbIM pedakToOpoM: paboTa ¢ Tabnuuamu



obGpasoBaTenbHas:
dopMmnpoBaHme 3HaHWN O (PYHKLMOHANbHBLIX BO3MOXHOCTAX TekcToBoro npoueccopa Word 2007,
POpMMpPOBaHNE HABLIKOB MPaKTUYECKOW paboThl MO CO34aHMI0 U POPMaTUPOBaHMIO Tabnny B TEKCTOBOM
penaktope Word.
BOCMUTbIBaKOLWANA:
dopmMupoBaTb BOCNPUATUE KOMMbIOTEPA KaK MHCTPYMEHTa 06paboTkn MHPOPMaLIMOHHBLIX OOBEKTOB.
pa3BuBawoLan:
pasBuTUE HaBbIKOB paboTbl C MHPOPMALIMOHHBIMU OOBbEKTAM, PA3BUTME MEMNKON MOTOPUKN.

Pa6oTa c Tabnuuamu

Co3pgaHune Tabnuubl

1. BbinonHuTtb kOMaHay Tabnuua, BCTaBUTHL, Tabnuua.

2. B nosiBMBLUEMCS ONANOrOBOM OKHE YCTAHOBUTL HY>KHOE KOJIMYECTBO CTPOK M CTON6LO0B Tabnumubl.
3. LWénkHyTb Ha kHonke OK.

MpnmeyaHus:

-SI4EeMKM TONbKO YTO BCTABMEHHOM Tabnuubl UMEKT OQMHAKOBbLIN pa3Mep, KOTOPbIA MOXHO MEHSTb NO
KEenaHuto;

-He cnegyeT nyTaTb CTPOKY Tabnuubl C 0BbIYHOWN CTPOKOMW TEKCTa.

YoaneHue mabnuuysbi

YaaneHue Tabnuubl LeNMKOM BMeCTe C €€ CogepXXUMbIM.

1. YcTaHoBUTE Kypcop BHYTPb Tabnuupl.

2. BbinonHute komangy Tabnuua, Beigenutb, Tabnuua.

3. BeinonHute komaHgy Tabnuua, Yaanutb, Tabnuua.

YpaneHue coaepXXumoro sveek Tabnuubl.

1. Bblgenute Bce CTPOKU U CTONOLLI TAbNUUbI.

2. HaxmuTte knasuwy Delete.

YaaneHue otaenbHOM CTPOKU UITN OTOENbHOIo cTonéua unu SYemnku.
1. Bblgenute oTAenbHYO CTPOKY MMM OTAENbHbIV cToNGew Tabnuubl.

2. BbinonHute komanay Tabnuua, s4erkn unu ctonéel Unum CTpPoky.

Ha6op mekcma e mabnuuye

1. YcTaHOBUTE TEKCTOBBIN KYpCOP B HYXHYIO S4EnKy Tabnuupl.

2. HabepuTe TekcT.

MpumeyvaHus:

- TeKCT HabupaeTcs B npegenax AaHHOW s4erkn Tabnuupl, KOTopasi aBTOMaTUYECKN pacLumMpsaeTcs no
Mepe Habopa TekcTa;

- Ansd rnepeHoca crioBa Ha HOBYIO CTPOKY B npefenax s4enkun, Hago HaxaTb knasuwy Enter;

- TeKCT B npeaenax sa4evikn dopMaTupyeTcs 1 yaanseTcs Tak e, Kak M 0OblYHbIN TEKCT.

HeuwxeHue no ssyelikam mabnuuybi

Criocob 1.

C nomouubto knaevw — 1 <« | [InepeBeanTe Kypcop B Mobyo s4enky Tadbnuubl.

Crocob 2.

Haxumas knasuwy Tab, nepemeluanTtech No s4erikam NocnefoBaTenbHO (CHavana crneea Hanpaso no
CTpOKe, 3aTeM — Nepexos Ha CneayloLLyto CTPOKY U T. 4. [o Hy>KHON auenkn).

Crocob 3.

YcTaHoBUTE yKa3aTenb MbILW B HYXKHYIO SUeliky Tabnuubl 1 LenKHUTe.

BbideneHue cmpykmypHbIX 35ieMeHmoe mabnuuybi
M3meHeHuMe WNpUHBLI cTON6La
1. TlocTaBbTe ykasaTenb MbILLM Ha JIMHUIO, pasgenstoLlyo Asa ctonbua.
2. YpepxXuBasi HaXXaToW NEBYIO KHOMKY MbILLMW, NEPEMECTUTE NIMHNIO, Pa3fensitoLyto ABa cTonbua, B
HY)XXHOE MOSIOXEHME.
3. OTnycTnTe KHOMKY MbIWWN — NIMHUA 3adduKCupyeTcs.
YcmaHoeka napamempoe sideliku

1. YcTtaHoBUTE KypcOp BHYTPb 06O S4ENKu.
2. Bbinonuute komaHgy Tabnuua, cBoMcTBa Tabnuubl.
MosiBUTCA amnanorosoe okHO: «CBoMCTBA TabNULbI».



3. Bknagka «Ctpoka» no3BonsieT BUOOU3MEHATb NapamMeTpbl BblAENEHHbIX CTPOK Tabnmupbl:

» YCTaAHOBWTb BbLICOTY CTPOKU, TIMOO U3MEHUB €€ 3HAYEHME C MOMOLLbIO CYETUMKA;

> nepeunTu K npeabiaylien unu cneayrollen ctpoke. Belbpas cotBeTcTBEHHO onuuio Mpeabiaywas
unu Cnepyrowas.

YcTaHOBUTE BCE HYXHble NapameTpbl 1 WENKHUTE Ha kHonke OK.

4. Bknagka «Ctonbeu» no3BongeT aHanorm4Ho BUAOU3MEHUTb NapameTpbl BblAeNeHHbIX CTON6L0B
Tabnuubi:

> BblbpaTh WnpuHy cTtonbua B caHTUMeETpaXx;

» nepenTu K Npeabiaywemy wunu crnepyowemy ctonbuy. Beibpas cooTBETCTBEHHO ONUMIO
Mpeabigywmn nnv Cnegyrowmin.

YCcTaHOBUTE BCE HYXHble NapameTpbl U WENKHUTE Ha kHonke OK.

YcmaHoeka euda mabnuubi

1. Cospavite Tabnuuy.

2. YcTaHoBMTE Kypcop BHYTpb Tabnuubl.

3. BbinonHute komaHagy Tabnuua, ABTochopmar.

MosiBUTCA AnanoroBoe OKHO:

4. B cnucke «Popmatbl» BeiGepuTe HyXHbI doopmaT Tabnuusl — oH oTobpa3suTcsa B okHe «ObpaseL».
5. LWénkHuTe Ha kHonke OK.

Pa3buBka fs4eMKM Ha HECKONbKO si4eek

1.Cospgan Tabnuuy.

2.YCTaHOBUTE KYPCOP B HY>KHYIO siueliky Tabnumubl.

3.BbinonHute komaHgy Tabnuua, pa3dbutb a4enku.

4. BbIbepuTe HY>XHOE KONIMYECTBO AYEEK, HA KOTOPbIE Bbl XOTUTE pa3bnTb NCXOOHYIO SiYENKY, C MOMOLLbIO
cuyéTumka «4Yucno ctonduosy.

5.lLénkHnTe Ha kHomnke OK.

O6bennHeHne HEeCKONMbKUX siueek B OOHY
1.BbigenuTe s4veriku, KOTopble Bbl XOTUTE 00 beaUHUT.
2. BeinonHute komaHgy Tabnuua, 06bLeAnHUTb S4YerKM.

O6pamiieHue cmpyKmypHbIX 3/71leMeHmoe maénuubl

OnemeHTbl CO34aHHOM Tabnuubl MOXHO KpacvMBo 0(hOPMUTL Pa3nNNYHbIMU JIMHUSIMUW, UCMOMb3YS NaHenb
WHCTPYMEHTOB « Tabnuupl 1 rpaHnubI».
PaccmoTpum aBa cnocoba obpamneHus anemeHToB Tabnuubl.

Cnocob 1.

1. Bblgenute HyXHbln aneMeHT Tabnuupl (CTPoKy, cTonbeL, S4enky unu Bcto Tadnuuy).

2. BblGepuTe TUN 1 TONLWMHY FIMHUM B cnncke « Tun», OKHO KOTOPOro pacnosioXXeHO Ha naHenu
WHCTPYMEHTOB « Tabnuupbl U rpaHnubl».

3. LWénkHWTe Ha KHOMKe NaHenu UHCTPYMEHTOB « Tabnuupl U rpaHnubi»

COOTBETCTBYlOLLEN TpebyeMomy Tuny obpamneHns — CBepxy, CHU3Y, CO BCeX CTOPOH U Ap.

3AO0AHUE
OdbopmneHmne Tabnuubl
1 cnocob — npeobpasoBaTb B TabNMLy CYLLECTBYHOLLNA TEKCT

MMIMEPATOP oAbl XN3HU LUAPCTBOBAHUWE

AnekcaHgp | 1777-1825 1801-1825

Hwkonan | 1796-1855 1825-1855

AnekcaHgp | 1818-1881 1855-1881

AnekcaHgp | 1845-1894 1881-1894

Hukonan | 1868-1918 1894-1917
lNosicHeHue:

1. Habpatb TekcT Tabnuubl, OTAENSAs TEKCT OOHOW s4eriku OT Apyron knasuwen Tab, a npu
nepexoe Ha HOBYH CTPOKY Tabnuvubl Haxnmas knaesuwy Enter
2. Cospgatb Tabnuuy komaHgon Tabnuua/ NMpeobpasoBatb B Tabnuuy



3. Odpopmutb Tabnuuy Beibpas komaHay Tabnuua/ ABTodopmat/ dopmat U3bickaHHbIN
2 cnocob — co3gaTtb NycTylo Tabnuuy ¢ NocneayoLmM 3anofHeHNEM S4veek

A.
a 20 6 7 10 5 12
b 0 9
atb 11 17
a-b 0 3
MosicHeHue:
1. Bbibpatb komaHgy Tabnuua/ [Jobasute Tabnuuy. B amanoroBom okHe oTMeTuTb Yucno
ctonbuos — 7, Yncno ctpok — 4, LunpunHa ctondua — ABTo.
2. OdbopmuTb Tabnuuyy. C NOMOLLBIO NAHENU MHCTPYMEHTOB Tabnuubl U rpaHuLbl caenatb 3anmBky
dopmat/ NpaHuua 1 3annBka nepeoro cronbua
B.

Pexum paboTbl MmeTogkabuHeTa

NoHeaenNbHNK
BTOPHUK
cpepa
naTHMUA

12-30 - 16-00
14.00 - 16.00
12.30 - 16.00
12.30 - 16.00

Mapt 1999

PacnucaHue YPOKoe

MH. BT. CP. yT. nT.
1. Anrebpa PuskynbTypa Xnmus WcTopus
2. Pyccknii a3bIk MHOCTpaHHbIN A3. ["eorpadcus OOuecTBO3HaHNE o
C
3. eorpacus Jlutepatypa MHdopmaTmka Anrebpa >
4. AcTpoHOMUSI Pyccknii a3bik dusmka eomeTpusa




I 5. Brvonorus Anrebpa Jlutepatypa Jlutepatypa

I 6. dusmka eomeTpusi OBX MHOCTpaHHbIN 53.
1.
2.
3.
4.
5.
6.
|T_‘|~ = | $E 4 | v 5 o (R roo1 e 3 T | : TS
Bua TTocTapmpK Koppecn. cuer
omepa- | Cxmax | HannveHo- Kon Cyer, | Per, No
HHH BaHHe % cyOcuer | cueTa

MaTepHaibHble 2
I EAHHHIA H3IMEDeHHS Konaecreo
. HeHHOCTH
Harne- ' Nt mo
HOBAHHE, ITo eHa | Cyma | KapTo-
kco( Ko Ko, Harmico; OKY s B ’ T(!Ke
PT A A RaHHe HAOKy HATO
pazmep, MEHTY
Mapka
1 2 3 4 5 6 7 8 9

CoxpaHuTe TeKkCT B CBOel paboyeli narnke.

OT4eT ponmKeH cogepxarb:
> HasgaHue u uesnb pabomeol;
» omeembl Ha KOHMPOJIbHbIE 80MPOCHI;
> 3aKrndeHue (8b1800);
» omeembl! Ha UHOUBUdyarbHble 3a0aHusi, co2/1acHO 8apuaHma.

MpakTuyeckasn pabota Ne12
Tema: PaboTa ¢ TeKCTOBbIM pefakTopoM: paboTa ¢ rpacdmyeckummn o6bLekTamm, co3gaHue
Aavarpamm

Uenb: Hayuntbca co3gaBaTb pucoBaHHble OOBHEKTbI C MOMOLLBLIO MAHENN MHCTPYMEHTOB «PucoBaHuey,
ucnonb3oBaTb rOTOBble PUCYHKM U3 konnekumn WordArt ans ochopmneHusa AOKYMEHTOB, pedakTupoBaTh
roToBblE€ PUCYHKM N3 kornekuun WordArt.

BcTaBka
B [OOKYMEHT MOXHO BCTaBMsATb AuMarpaMmbl, PUCYHKW, OPMYnbl, SMEKTPOHHbIE Tabnuupl,
CO3[aHHble ApPYrMMMK NporpaMmMamMu, B BUAE BCTPOEHHbIX OO BbEKTOB.

l. CospnaHue rpadmveckux 06 LEKTOB.

Ons cospaHua rpadmyeckmx OOBLEKTOB MCNONb3yeTcA MNaHenb WMHCTPYMEHTOB «PucoBaHuey,
BbIBOAMTCS OHA HaXXaTWEM Ha NaHeny MHCTPYMEHTOB creunanbHOM KHOMKU U BbibpaTb B CTPOKE MEHHO
«Bug», a 3aTem naHenn MHCTPYMEHTOB U U3 NPEANOXEHHbIX NaHenen BbiopaTe «PucoBaHmne».



lMocne Toro kak Bbl BblOpanu naHenb «PucoBaHue», BHU3Y 3KpaHa MOSBASIOTCA WHCTPYMEHTbI ANiS
HEeCKOMbKNX KaTteropui curyp.

Word noctaensietcs ¢ Habopom rotoBbix uUryp (HasbiBaembix aBTOUIypbl) ANs Lenen BCTaBKu B TEKCT.
lMocne BcTaBkM K aBTObMrypam MOryT MPUMEHSITbCA Creayloline AeWCTBUS: U3MEHEHVE pa3mMepa U
LBeTa, BpalleHne, oTpaxeHue, a Takke KOMBMHUPOBaHWE C apyruMn ourypamu.

[nsa BcTaBkn aBTOOUrypbl BbINOMHAKTCS 4EACTBUSA:

1. LLénkHnTe no Bknagke ABTO(Urypbl, U B MOSIBUBLLEMCSI CMUCKE KaTeropuin BblbepuTte U
LLENKHMTE NO HEMY, YTOObI BbI3BaTb MEHIO BApUaHTOB.

2. LénkHMTe MbilWwbl0 Ha BapuaHTe obbekTa, MpyM STOM yKasaTenb MbIlM npesBpallaeTca B
KPECTUK.

3. YcTaHoBUTE ykasaTerb MbllW B NOSE 3KpaHa, HAXXMUTE NEBYIO KNaBuWLLY MbilUW U TalmTe e€ B

HY)XHOM HanpasreHun, co3gaBasi Npu 3TOM pa3mepbl KU nonoxeHue dwurypbl. Korga duvrypa gocturaet
HY>XHOTO MOMOXEHWs!, OTMYCTUTE NEBYHO KNaBuLLy MbILLIN.

4, Mocne omkaTus KnaBuwm Mblilin dourypa byageT BblAENEHHOW C MOMOLLBIO OenbiX U XENTbIX
MapkepoB. [1euras 6enblie Mmapkepbl, MOXHO MEHATb pa3Mepbl Gurypsbl. [Buras xenTtble MapKepbl, MOXHO
MeHATb €€ dopmy. UToObl 3MeHNTb LBET ourypbl, ncnonbayotcsa LiBeT 3anuBku, LiBeT nuHum.

5. YUTtob6bl nepemecTntb aBTOOUrypy, BolAeNuTe €€ 1 nepetallmTe MbilbHO.

MpounsBonbHasa durypa cosgaércs B MeHio ABTodurypbl, JIMHUKM TpaHCNOPTMPOBKOM NMOO LLENYKOM
NEeBON KNaBuLWIKN MbIWK. 3aBepLuaeTcsa €€ co3gaHve ABONHBIM LLEeMNYKOM NEBOW KnaBuwin Mbiwun. Nocne
BblAeNeHNsa Mbilbio 06nacTy ansg Hagnucu (M WENKHYB Ha 3Hadke Hadnuck NaHenu pucoBaHusl), B Hew
pasmellaeTcs Kypcop, U MOXXHO BBOAUTb TEKCT.

BBoa TekcTa 3aBeplliaeTcs LUEMYKOM JIeBOM KMaBWUWLM MbilM 3a npegenamu obnactu. Ons
peOakTMpoBaHUs TekcTa B obnacty ans Hagnucu cnegyeT LWENKHYTb Ha €€ Tepputopuu NeBow
KnaBuwen mMbiln. Ecnv Haanuck BUAHa He NOSTHOCTbIO, PACTSHUTE OrPaHMYUBAIOLLYIO €€ paMKy.

Word nmeeT MHCTPYMEHT AONs PUCOBaHUSA CTPENOK, JIMHUIW, OBAanoB, NPSAMOYrofbHUKOB. [Mpn co3gaHum
pUCyHKa OH B Hauare nosABMseTcsa Ha NepeaHeM NraHe AOKYMEHTa, MOBepX TeKCTa M ocTalbHbIX
pucoBaHHbIX 00BHEKTOB. [MOTOM MOXHO MOMECTUTb 3TOT OOBEKT B HY>KHYHO MO3ULINIO.

[Ona co3gaHus PUCYHKOB Ha3BaHHbLIX YeTbIPEX BUOOB MOPSAOK MPUMEPHO OLMHAKOB M COCTOUT,
Hanpumep, AN NPSMOYronbHUKa U3 TaKMX LLAroB:

1. LLénkHnTe Ha naHenu pucoBaHus Ha 0b6bekT (MPAMOYronbHWK). YkasaTenb npeBpaTuTcs B
KPECTUK.
2. YcTaHOBUTE 3TOT KPECTUK B HY)KHOM MeCTe 3KpaHa, HaXXMUTe EeBYK KnaBuLly MbIW U, He

oTnyckasi eé, TawuTe B HY)XHOM HanpaBneHun. Korga pasmepbl NpsMOYrofibHUKa GyayT AOCTaTOuHbI,
OTNYCTUTE KNaBULLY MbILLIN.

3. Mpy oTkaTuM KnaBuWK MbIWKN durypa octaércs BblaeneHHoh. Tenepb MOXHO MepemMecTuTb
uUrypy unm nsmeHuTb €€ pasmepsbl, ykasaB Ha MapKkep U NOTAHYB ero MbILLbHO.

|. MaHunynupoeaHue 2paguyeckumu o6Lekmamu.

Ons yoaneHus rpadmyeckoro obbekta crnegyeT BblAENUTb €ro 1 LLEeNYKOM NeBOoW KnaBuLWn MblliK Ha ero
TeppuTopun 1N HaxaTb knasuwy Delete.

lpadpmyeckmn  OBbLEKT MOXHO NO3WLMOHMPOBATL MOCPEACTBOM  TPaHCMNOPTMPOBKW, KOMMPOBaTb
NOCPeACTBOM TPaAHCMOPTUPOBKM UNK Mpu HaxkaTow knasuwe Ctrl.

N3mMeHUTb ero pasmep nyTém TPaHCMNOPTUPOBKM MapKepoB WU3MeHeHus pasmepa. Ecnu gmaroHanbHbIn
MapKep 3anofiHeHUs TPaHCMOPTMPOBAaTb Mpu HaxaTon knasuwe Shift, BoicoTa M WupMHa obbekTa
MEHS0TCS MPONOPLUOHanbHO.

YT106bI YyAanuTb, NO3MLMOHNPOBATb, KOMMPOBATb, MEHATb Pa3Mepbl HECKONbKMX 06 BbEKTOB, CneayeT:

- HaXkaTb Ha CTPerKy BBepX (CMOTpK crnesa);

- yKkasaTb 06nacTb, OXBaTbIBaOLLYIO TpebyeMble 06beKThI;

- BbINOMHMTL Tpebyemyto onepaumio.

MoXHO BblgenuWTb nepBbii M3 Tpebyembix OOBLEKTOB, LWEMKHYB JIE€BOM KMNaBULIEN MbllUM Ha €ro
TeppuUTOpUN, OCTarnbHble — LLEMKAs Ha UX TEPPUTOPUN NEBOWN KNaBWLLEW MbIlIW MPU HaXaTown Knasuwle
Shift.

LLlenyok neBow Knasuwn MbIWK 3a npegenammn rpadpndecknx ob6bekToB OTMEHSIET BCe BblgeneHus. Ecnu
TpebyeTcs cucTemaTMyeckm MaH1nynupoBaTh rpynnovi 06bEKTOB Kak eAuHbIM LernbiM, 00bekTbl cnegyeT
CrpynnvMpoBaTh, BbIAENUB MX W BbINOMHMB KOMaHdy [leMcTBUS HaXaB B OTKPbIBLUEMCS MEHI0 Ha KHOMKY
FpynnupoBaTth.

Hag rpynnon MOXHO BbINOMHUTL MOOYH0 onepaumio Mo TeM Xe NpaBuram, Kak Hag OTAeNbHbIM
0OBbEKTOM.

Mpynna o6beKToB MOXEeT BKMNoYaTh B ceb4 1 Apyrue rpynneoi.

[ns pasgeneHus rpynnbl Ha cocTaBnswowmMe eé o0bekTbl (rpynnbl) cregyeT BblAENUTb Tpynny W,




BbINONTHMB KOMaHAY OenctBua HaxaTtb Ha KHOMKY Pa3rpynnMpOBaTb.

. Bcmaeka pucyHkoe.

[nsa Toro 4ytobbl BCTaBUTb PUCYHOK U3 NPeAnoXeHHbIX 06pa3uoB HeOBXoauMO NPOM3BECTM crneayroLine
OencTBus:

B ctpoke meHto BbibpaTh BeTtaBka. 3atem B npeanoKeHHOM CNUCKe, HaxkaTb Ha KHOMKY PUCYHOK, 3atem
Ha kHorky KapTuHku lMNosaBuTca okHO «BcTaBka KapTUHKW». B 3TOM OKHe Ha[Oo LLEMKHYTb Ha HYXHYHO
KaTeropuio 1 cpeam NOsIBUBLLMXCHA KapTMHOK LLENKHYTb HAa NOHpaBMBLUYOCA. 3aTeM LLENKHYTb Ha KHOMKY
«BcTaBUTb KNUN» 1 3aKpbITb OKHO.

PaboTa co BcTaBNEHHbIMW KapTUHKaMK aHanornyHa paboTte ¢ rpacpmyeckummn obbekTamm.

. Bcmaeka xydoxxecmeeHHo20 mekcma \WordArt.

Onsi Toro 4ToObl BCTaBUTbL XYAOXECTBEHHbIM TekcT Word Art Heob6xogMmo npousBecTV crnegyolme
OencTBuA:

B ctpoke meHio BbiOpaTb BceTaBka. 3atem B npeanoXeHHOM CMMCKe, HaXaTb Ha KHOMKYy OOGBLekT
WordArt. MNMepea Bamu nosiButcst okHO «Konnekuma WordArt». B 3TOM OKHE HYXHO LWENMKHYTb Ha
noHpaBuBLUMICS WPU@T 1 knasuwy OK. Tlossutca okHo «M3meHeHue TekcTta WordArt». B aTOM OkHe
HeobxoaMMo HabpaTb HyXHbIM TekcT, TekeT « TEKCT HAOMNCW», npegBaputensHo yaanuThb.

PaboTa c xygoeCTBEHHbIM TEKCTOM aHanormyHa paboTte ¢ rpadmyeckumm obbekTamm.

V. Bcmaeka u3 ¢paiina.

[nsi Toro 4To6bI BCTaBUTb M3 (hanna HeobXxoouMOo NMPOU3BECTU creayoLlme AeNCTBUS:

B cTpoke meHto BoibpaTe BeTtaBka. 3atem B NpeanoxXeHHOM Crncke, HaxkaTb Ha kHonky ®Paun. MossuTca
OKkHO «BcTaBka (hamna». B aTom okHe Hago BbIbpaTb Nanky, B KOTOPOW HAXOOMTCS HYXXHbIA BaMm dpanin,
3aTeM M3 NPeIoKEHHOro cnvcka bannoB BeiOpaTb HYXXHbIN Bam. HaxxaTb Ha kHonky «BcTaBUTb».

V. Bcmaeka cumeornos.

[nga Toro 4ytobbl BCTaBUTb CMMBOST HEOHXO4MMO NPOU3BECTM CneayoLlmne OeNCTBUS:

B cTtpoke meHio BbibpaTb BctaBka. 3atem B MNpeanoXeHHOM ChucKe, HaxaTb Ha KHomky CumBon.
MosiBuTCA OKHO «CumBORNY». B 3TOM OKHE Hago WENKHYTb HAa HYXHbI CUMBOM, @ 3aTeM HaxaTb Ha
KHOMKY «BcTaBUTbY.

VI. Bcmaeka ¢hopmyin.
dopMynbl co3garoTca ¢ nomoLlbio nporpammbl Microsoft Equation, noctaBnsemon Bmecte ¢ Word, u
XpaHATCA B BuAe BCTPOeHHbIXx ob6bekToB. Microsoft Equation nossonseT cosgasatb opmynbl,
cogepxallime nHTerparnbl, CyMMbl, MaTpuLbl, CAMBOSbl TEOPUU MHOXECTB, KOPHU U T. A.
YTtobbl cosgaTtb dopmyny, MOMECTUTE Kypcop B MECTO AOKYMeHTa, Kyda AorfkHa ObiTb BCTaBneHa
dopmyna, gatb komaHay BctaBka, O6bekT. B nosBuBLIEMCA OUAnNoroBoM OkHe ykasatb «Microsoft
Equation 3.0» HaxaTb knaBuwwy Enter unu WENKHYTb NO HaanNucK eweé pas knasuwen Mblwun. B nosmnumm
Kypcopa NosiBfsieTcA pamka, orpaHuymBatollasi obnacte cozgaBaemon hopmynbl (€€ pa3mep MeHAeTcs
no mepe BBoAa popMyrbl), a Ha akpaHe — naHernb Microsoft Equation.
Beog dopmynbl nNpousBoAMTLCA B MO3UUMIO BepTuKanbHOro Kypcopa. Lenyok no pgaHHoOMy u3
NpeanoXeHHbIX 00 bEKTOB hOpMyn NaHENM MHCTPYMEHTOB packpbiBaeT BCE €ro areMeHThl Ans Beibopa.
HaxaTtne knasnwmn ESC no3songaeT nocrne Bbibopa yopaTh packpbiTble 06bekThl. YTobbI 3agaTh npoben
B (hopmyne HaxmuTe gge knasuwy CTRL u MNpoben. MNpu HaBegeHWM CTPenku Mblln Ha OBbEKT B
naHenu popmyn BCNIbIBAET €ro Ha3HayeHune.
lMpn BBOAE OpPMYMbI MO YMOMYaHUIO UCMONb3yeTca cTuib «MaTemaTtuyeckuin», obecneynBaroLmn
aBToMaTuyeckoe ¢opmaTMpoBaHMe BBOAMMOIO 3dnemMeHTa. MOXHO BbliOENUTb MbIWbIO 3NEMEHT UMK
rpynny aneMeHToB opMyrbl U MPUHYANTENBHO 3a4aTb CTUIb:
TekcT — TekcT (nosicHeHue Kk dopmyne);
PyHKUMA — 0OLLENPUHATOE NMST DYHKLMUK;
lMepeMeHHasa — M nepeMeHHON Unu PyHKUMK;
Mpeveckuin — GykBa rpeyeckoro andasuTa;
MaTpuua — BEKTOp — UMS MaTpULbl NN BEKTOPA;
Opyron — cTunb, NO3BOMSIOWMIA MONb30BATENO CaMOCTOSATENBHO BbiOpaTh WPUPT U HavepTaHue
CVMBOJIOB.
lMpn BBOAE (POPMYN MOXHO MepemeLlaTb Kypcop C MOMOLbK KnasBuwu Tab, knaBuwm ynpaeneHus
KypCOPOM UIN MbILLW.
BblgeneHHble MbIWbIO 3NIEMEHTbI MOXHO yAanuTb Haxkatvem knasuwwn Delete. Mpu cosgaHum dopmyn
AonyckaeTcsi OTMEHa MOCneaHero BbIMONTHEHHOTO Aencteuns (Alt + ).

PepaktupoBaHue u chopmaTtupoBaHue chopmyn.
YT106bl NPUCTYNUTL K PeAaKTUPOBAHWUIO (POPMYIbl, LOCTATOYHO LENKHYTH NTEBOW KNaBULLIEN MbILIN HA




dopmyne 1 BbINOMHUTL KOMaHay peaaktopa MNMpaBka, O6bekT popmyna, OTKPbITh.

Ons nameHeHus pasamepa dopMynbl ClegyeT BOCMNONb30BaTbCA MapKepamu N3MeHeH1s pasMmepa.
Mapkepbl CTaHOBATCHA BUAHbI NMOCHE Lenyka feBow KnaBuLen Mbilin Ha hopMyre.

YT06bl U3MEHUTL pa3mep LWprudTa CMMBOJIOB B hopmyre, Aatb komaHay lNMpaBka, O6bekT hopmyna,
OTKpbITb.

YTto6bl n3ameHnTb WpndThl B CTUNSX, Aante komaHay MpaBka, O6bekT hopmyna, OTKpbITb, CTUnb,
Onpepgenutb.

YCTaHOBMB UK U3MEHMB LLIPUATHI U UX bopMaT, LENKHUTE B 3TOM AManoroBom MeHio Ha Bkraake OK.

MpakTuyeckasn pabora

1. 3anyctute Word.
2. HabepuTe cuctemy NMHENHbIX ypaBHEHUI B MaTPUYHOM hopMe:
al1a12...a1lm K1 A 51 M
a21a22...a2m X2 02
al1a12...alm xn pn
3. Cos3paTtb nosgpaByfenbHy0 \QTKPLITHY C MCNOOb30BaHUEM XYO0XKECTBEHHOIO TEKCTA U BCTABKM
KapTUHOK.
4, Cospgatb 610K — cxemy.
5. CoxpaHuTe Orok-cxeMy B cBoel pabouel nanke B parine ¢ umeHem bloc.doc
6. BbiiTn u3 Word.

OT4eT JomKeH cogepxarb:
» HaseaHue u yernb pabomsl;
» omeembl Ha KOHMPOIIbHbIE 8OMPOCHI;
> 3akmo4yeHue (8b1800);
» omeemsb! Ha UHOuUBUdyarbHble 3a0aHusi, Co2/1acHO 8apuaHma.

MpakTnyeckas pabora Ne14
Beopa, pegaktupoBaHue, hopmaTtupoBaHme Tabnuy

3apanue: CpegctBamm TabnuyHoro npoueccopa EXCEL 2007-2013 cospgante Tabnuuy 1 Ha
OCHOBE HWXe NpuBeaEHHOro cLeHapwusi.
1. 3anyctute TabnuyHbi npoueccop EXCEL 2007-2013.
2. YctaHoBuTe Kypcop B a4verky A1 ( LLEenYKOM MbIlLK MO A4enke) n BBeauTe TekcT: Beipyuka
OT peanusauumn KHUXHOMW NPOoaYKLUMN.
3. Bsegute Tabnuuy cornacHo obpasuy, npeactaBrieHHoOMy B Tabnuue 1.
Ta6nuua 1

| Al - Je | BblipyuKa OT PERANM3aLMM KHMHHON NPOSYKLMK
A B C D E F G H

1 |Boipydka OTJ]I 2a/IM3aLMK KHHMXHOW NPOAYKLMK
2 OceHb 2014

O6pém |mroHB |Mronb |aBrycT |ceHTAOPE |OxTaA0pE |HToro | IlpoueHT
3 Npojax pean3amin
Jo 100 |1050 (2100 |4250 |2250 1950
a Ia49eK
Ho 200 {330 6160 |13530 |11200 1100
5 Ia49eK
=200 1000 (6000 4000
6 Ia49eK
7 | Cymma

8
4. PaccunTtante cymMmy BbIPYYKM OT peanusaumm KHUXHOW NpoayKuun B UIOHE Mecsue OAHUM 13


http://inf-teh-lotos.ru/wp-content/uploads/2014/03/Excel1.png

ABYX CNocoboB:
= ycTaHOBUTE Kypcop B s4eiky B7, BBegute B suenky B7 cdopmyny (popmyna HaumHaeTcs co
3HaKka =, 3aHeceHMe MMEH A4eek B PopMyrny OCYLLECTBMSEM LUENYKaMM MbIN MO COOTBETCTBYIOLUUM
averikam): =B4+B5+B6. HaxmuTe knaeuwy Enter. B svelike NosiBUTCA cymMma guanasoHa siveek B4:B6;
= ouynctuTe a4enky B7 (yctaHoBuTe Kypcop B sideriky B7 n HaxmuTe kHomky Del). Beigenute

ananasoH s4veek B4:B7 u HaxmuTe KHOMKy ABTOCyMMa z (Bknagka [naBHaf, pynna
PepaktupoBaHue).B siyelike B7 nosiBuTca cymma guanasoHa siieek B4:B6. CpaBHUTE MonyyYeHHbI
pesynbTaTt Co 3HadYeHnem syenkn B7 B Tabnuue 2.
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Tabnuua 2
| B7 - £ | =Cymm(e4:B8)
' A B C D E F G H
BbipyyKa OoT peanv3aumm KHUHHOW NpoayKumm
2 OceHs 2014

=

O6séM |MIOHB |Hionk |aBryceT |ceHTAOPE |OkTAGpe (HMroro | IIpomeHT
3 Ipojak peanu3alui
Jdo 100 1050 (2100 |4250 |2250 1950
4 nadex
Jo 200|330 6160 13530 11200 1100
5 nadex
=200 1000|6000 |4000
6 nadex
7 Cymma 1380 9260 (23780 |17450 3050
8 =F

5. PacnpocTpaHunte onepauuio cymmupoBaHus Ha gnana3oH C7:F7ogHUM n3 cnocoboB:
= ckonupymnTe copepxmmoe auyenkn B7 B adenkn C7:F7. ns atoro cxeatute s4enky B7 3a

11380

JOHa

NpaBbIii HWXKHWIA Yron (30HY aBTO3aMoNHeHNs) ABTOHINCAHERNA |y ye oTnyCcKaa KHOMKY MbIW NepeTawute
€é B suenkyF7. Ounctute gnanasoH C7:F7.

= Bblaenute auyenky B7, BoinonHute komangy Bknagka: MnaeHasn, Mpynna: Bycep obmeHa,
Knonka: KonupoBaTtb, Bbligenute avenkun C7:F7 n BbinonHute komaHgy Bknapgka maeHas, Mpynna
Bydcep obmeHa, kHonka BetaButh. CHUMUTE BblAeneHne, HaXkaB KHOMKYESC.

6. Ybegutecb B NpaBMIibHOCTU BbIMOMHEHHON onepaunm:

* BblgenuTe sAdeniky B7. B cTpoke opMyn OOMKHO OTOOPasuTbCA  BblpaKeHuWe:
=CYMM(B4:B6);

» Bblgenute gqAdeniky C7. B cTpoke ¢OpMyn OOMKHO OTOOPasuTbCA  BblpaKeHUWe:
=CYMM(C4:C6).

7. MoacuutanTe CyMMapHyo BbIpydKy OT peanusauuun KHWXHOW npoaykuum (ctonbey Utoro ).
[ns atoro:

. BblenuTe B CTPOKe syenkn B4:G4;

X =

" HaXMUTE KHOMKY ;

. B A4erike G4 nodABUTCA CymMMa ananasoHa B4:F4.

8. Moacuutarite cymmbl B OCTanbHbIX Ayenkax ctonbua Uroro. [Ang atoro: cxsatnte s4venky G4
3a NpaBbIf HWXKHWIA Yron (30HY aBTO3aMofTHEHUS) U, HE OTMYCKas KHOMKY MbILLKW, NpoTallmMTe €€ 40 A4elku
G7. B auenkax G5, G6, G7 noaBATCA CyMMapHas Bblpydka OT peanunsaumm KHWKHOW NpoayKL UK.

9. Onpegenute JOMIO BbIPYYKW, NONYYEHHOW OT Npogaxun napTui ToBapa. [nsa aToro:

L] BblaenuTte ayeinky H4,

= BBegute dopmyny =G4/G7;

" HaxXmuTe knasuwy Enter;

L] Bblaenute ayenky H4,

o
" HaXMUTE KHOMKY fo (Bknapka maeHasa, pynna Yucno). B auenke H4 nosiButcs

3Ha4yeHue 0O BbIPYYKU B MPOLEHTax.

10. PaccumTarite Jonto BbIPYYKM A58 OPYTUX CTPOK Tabnuubl, UCNOSb3ysa aBTo3anofHeHNeE.

B pesynbraTte aBTo3anonHeHus B suerikax H5, H6 n H7 nosiButcs coobwienme #0EJ/0! (neneHne
Ha Homb). Takom pesynbTaT CBA3aH C TEM, YTO B 3HamMeHaTemnb (PopMyrnbl BBEAEH OTHOCUTEINIbHbLIN
afpec A4Yenkn, KOTOpbIA B pe3ynbTaTe KONMpoBaHuUsl ByoeT cMmellatbcsl OTHOCUTENBHO siuenkn G7 (G8,
G9, G10 — nycTble sa4enkn). MIameHuTe oTHOcUTenbHbLIM agpec averkn G7 Ha abCoONTHLIA —
$GS$7,3T0 NpmMBEOET K NONYyYEHUIO NpaBUNbHOrO pesyrnbTata cyéTta. Ewe pas nonpobyinTe paccuntaTb
A0NM BbIPYyYKM B NpoueHTax. [ns atoro:

= ounctute amanasoH H4:H7;

] BblaenuTte sayenky H4,
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= BBeauTte hopmyny =G4/$G$7;

= HaxmuTe knasuwy Enter;

= paccuyMTanTe JOoI BbIPYYKMN ANS OPYrMX CTPOK Tabnuubl, NCNOMb3yst aBTO3aNoSTHEHNE.

B pesynbTtaTte B syenkax agnanasoHa H4:H7 nosBuTcs 4ons BbIpyYKn B NPOLIEHTAX.

11. Opopmute Tabnuuy nNo CBOEMY YCMOTPEHUIO.

12. OTtkpownte AHgekc.Auck 1 B nanke [JJokyMeHTbI co3fanTe nanky Excel.

13. CoxpaHute cosgaHHyto Tabnuuy B nanke AHpekc.uck—[[okymeHTbl—Excel nog umeHem
Pamunua_ctyaeHTaNe3apgaHus.

dopmMMpoBaHNe HaBbIKOB paboTbl no odcgopmneHuto (dopmatupoBaHu) Tabnuu,
MOCTPOEHUIO U peAaKkTMpoBaHUo anarpamm B cpeae MS EXCEL 2007-2013.

3apaHue: CpegcrBammn tabnmyHoro npoueccopa MS Excel nameHute odopmneHne tabnuubl,
pasmelleHHON B danne ®Pamunua_ctygeHtaNesagaHusa, cos3gaHHoOM. [locTponTe pguarpammy Ha
OCHOBE [aHHbIX YyKasaHHoW Tabnuubl. [locnegoBaTenbHOCTb Bawmx OencTBuid onmMcaHa B HUXke
npuBegEHHOM CLEHapUN.

1. Ortkponte dann @Pamunus_ctyaeHtaNesagaHusi, pacrnonoXeHHbld B Balewn nanke
Anpekc.Anck—okymeHTbl—EXcel.

2.  WsmeHuTe wpundT 3aronoska Tabnuupl. Anga atoro:

=  BblgenuTe 3aronoBoK Tabnuubl;

HaKMHTE

EbLIZ0Ba OKHa
qropuar
AveeK

=  BblbepuTe Bknagka MmaeHas, rpynna Wpudt WpudT '?'

=  ycTaHOBUTE napameTpbl: Tun wpudTa (Hanpumep, Arial Cyr), ctunb (Hanpumep,
NonyxupHbIn), pasmep (Hanpumep 16), uBeT U T. 4.;

3. 3apaiiTe BblpaBHMBaHWE 3arorfioBka No LeHTpy. [ins atoro:

=  BblOENUTE AManasoH siyeek, B npefenax KoTopbix byaer pasmeléH 3aronoBok (0OblYHO
3arofioBOK LIEHTPUPYeTCs No WupuHe Tabnuubl);

=i OB LeAMHUTE N NOMECTUTE B LEHTRE ™

= Bblbepute Bknagka MaBHas, rpynna BeipaBHMBaHWe EBepasHuEamie =
= HaXmuTe KHOMKy O6bLeaAnHUTL U MOMECTUTL B LieHTpe.

4. N3ameHuTe uBeT hoHa wankm Tabnuubl (COBOKYNHOCTb HAaVMEHOBaHWU CTONOLOB):

. BblAenNnTe gnanasoH sveek A3:H3;

. Bolbepute Brknapgka [nasHas, rpynna LWpudT (ncnonb3ynte kHOMKy LiBeT 3anuBku

Ons n3meHeHwus LBeTa ¢oHa).
=~
5. N3ameHunTe uBeT TekcTa Lwanku Tabnuubl C MOMOLLbIO KHOMKK LiBeT TekcTa ==
6. Ybepute NHWUK CeTKW. Ons 3TOro:
_‘"/OJ"'

7. Haxmute Ha kHonky Microsoft Office j unu Brknagky FILE (Office 2010, 2013). B HuxHen
YacTn MEeHI HaxkmuTe kHonky MapameTpbl Excel (unn Beibupaem nyHkT lNMapametpesl B Office 2010,
2013), panee uvweM NyHKT [JononHUTernbHO, rae B NepeyHe HacTpoeK CHUMaeM naXoK C MyHKTa
lNMokasbiBaTb ceTKy;
8. BeinonHute npouenypy obpamneHms Tabnuvupl. 4ns saToro:

= BbIOENIUTE HYXHbIE CTPOKM (HanpuMmep, BClo Tabnuuy);

Elblﬁmpmh

13 CAWCKS
Tpebyemoe
*  BbiGepute Bknaaka MmaeHas, rpynna Wpudr  OoRamnenm
=  yCTaHOBUTE MapameTpbl: rpaHuubl (HanpMMep, BCe rpaHuvubl), BUA4 NMHUN (TOMNLWMHA UHUN),
UBeT NUHUK (U3 NanuTpbl).
9. 'ameHuTe BbICOTY CTpOKU: [Ang aTOro:
= yCTaHOBWTE yKasaTellb MbllW Ha rpaHuuy OBYX MoObIX CTPOK (B 30HE 3arofioBKOB CTPOK),
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T
i

MepeTawmTe oLOA
H=mMeHaHKA
yKkasaTenb MbllUM NPeBpaTUTCS B ABYHANPaBMEHHYI CTPEesky, pasmepae HaXKMUTE MEBYIO
KNnasuLly MbILLW U, HE OTMyCKasi €€, NpoTalyuTe rpaHnLy BBEpPX AMs YMEHbLUEHUS BbICOTbl CTPOKU U BHU3
ONS yBENNYEHUS BbICOTbI CTPOKW, OTNYCTUTE MbILLb.

10. Ha ocHoBe OaHHbIX 3MeKTPOHHOM Tabnuubl Beipyyka oT peanusaumm KHUKHOW MpoayKLMK
nocTtpowte anarpammy. [ins atoro:

= BblAeNnTe Anana3soH siveek A3:F6;

Ll BblbepuTe Bknagka BetaBka rpynna [uarpamMmbl HaXXMUTE KHOMKY FmcTorpamMmma.

11. Ypanute gnarpammy. [inga atoro:

"  WenKHUTEe MblWblo MO MNoni Auarpammbl. [locne nosBneHus mMapkepos, BblAENSAOLWUX
anarpammy, HaxxmuTe KHornky Del.

12. lNoBTOpUTE NOCTPOEHME Anarpammsbl (MyHKT 9), BbIGpaB gpyron TMn guarpamm.

13. Bepwute 3aronoBok Auarpammbl. Hanpumep: Bbipyuka oT peanu3auum KHUXKHOM
npoayKuuu.

14. OTpenakTnpynTe NONy4YEHHYO guarpaMmmMy, KOTopas COCTOUT U3:

=  obnactn gnarpammel;

=  0bnactu nocTpoeHus;

=  obnactv pagoB AaHHbIX;

= nereHgpl;

= 3arofioBka.

15. OTpepakTnpynte obnacTb Bcen guarpammsl. [1ns atoro:

*  BbigenuTe o0nacTb AuarpaMMbl LWENYKOM Mbiwn no Hewn. OOGpatuTe BHMMaHue Ha
nameHéHHbln Bug JlenTbl. Bam ctana goctynHaBrknaagka Pa6oTta ¢ guarpammamu v JononHuTenbHas
Bknaagka KoHcTpyKTOp.

16. OTpepakTnpynte obrnactb nocTtpoeHus. [ns aToro:

*  BblAenute obnacTb NOCTPOEHUSA LLEMYKOM MbILLIN;

*  nepengute Ha Bknagky Maker;

*  HaxmuTe Ha KHonky O6GnacTtb noctpoeHus, BblbepuTte [JonosfiHUTeNbHbIE NapameTpbl
nocTpoeHus, nepedepute NpeanoxeHHble BapuaHTbl odhopmMieHna O6nacT NOCTPOEHUs.

17. OTpepaktnpynte obnactb psagoB AaHHbIX. [ns aToro:

*  BblIAENWUTE OOUH M3 CTOMOLOB LLENMYKOM MbIK No HeMy. OgHOBpeMeHHO ByayT BbloeneHbI
BCe OCTalbHble CTONOLbI, OTHOCALLMECH K OAHOMY psay;

"  BbI3OBUTE KOHTEKCTHOE MEHI0 00MnacTu psga OaHHbIX, LENKHYB NpaBoOW KHOMKOW MbIWW MO
BblAeNeHHOMY CcTOnoLYy;

. oKpacbTe cTonbupl (3anenTe) ogHoro psaa B BbiOpaHHbIi Bamu UBET U M3MeHuTe Tun
rpaHuLbl cTonodua;

"  aHanoru4HbiM o6pa3om oKpacbTe BCE OCTasbHble rpynnbl CTONOLOB.

18. OTpepaktupynte nereHay. [ina atoro:

*  BblAENWUTE nereHagy, B KOTOPOW npuBeaeHbl 0003HAYeHMs, UCNONb3yeMble ANS BblaeneHus
pasnu4YHbIX rpynn cTonbLos;

" M3MeHuTe WpudT 1 UBEeT PoHa B rereHae.

19. OTpenakTupyinTe 3aronoBok. [ns atoro:

» Haxmute Ha KHonky HasBaHume pauarpammbl, Bblbepute cnocob pasmelweHns Hap
auarpamMmmon;

" LWEeNKHWUTE MbIWbIO Mo CTpoke hopMyn; HabepuTe HOBLIN TEKCT 3arofioBka B CTPoke hopMyn
N HaXMUTE KnaBumLly Enter; TEeKCT NOSBUTCSA BHYTPM 06nacTu anarpaMmmei;

" yKaXUTe Ha paMKy, OKpPY>XaloLlyld MNOABMBLUUACA TEKCT 3arofioBka, HaXMWUTe Mblllb U
nepeTawmuTe 3arofioBOK Ha HY)KHOE MECTO;

"  M3MEHUTe UBEeT TeKCTa C NOMOLLbIO KHoMku LiBeT wpudpra.

20. NomecTtuTe guarpammy psgom ¢ Tabnuuen (cnpaea unu BH13y). [ins storo:

"  WENKHUTE MbIWbIO MO 061acTn gnarpaMmmbl U, HE OTMyCKasi KHOMKX MbILWW, NepeTawmTe e€ B
HY>KHOE MEeCTO.

21. MNocTpoviTe 06bEMHYIO KPYroByto gnarpaMmmy. [nsi aToro:

= BblAENMTE B 3M1EKTPOHHOM Tabnuue obnacte A3:F4;

= Bblbepute Bknagka BctaBka, rpynna [duarpammbl  HaxmuTe KHomky Kpyroeas,
O6LEMHas kpyroBas;

"  LWen4yKoM MbIWKX Bbidenute obnacTb psagoB AaHHbIX AuMarpaMMbl, BbI30BUTE KOHTEKCTHOE
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MeH10, BbibepuTe NMoBopoT 06 LEMHON (hUrypbl U NOBEPHUTE OOBBEMHYIO ANarpamMmy Ha HYXHbIR Yron,

*  BbligenuTe obnactb psagoB AaHHbIX Auarpammbl. C MOMOLLBbIO KOHTEKCTHOTO MEHIO OKpacbTe
BCIO AvarpamMmy B BblOpaHHbIN Bamu LBeT;

*  BblAENUTE NepeaHun CeKTop AuarpamMmbl YCTaHOBWUTE LBET TOYKM AaHHbIX. Hanpumep:
KpacHbIN;

*  BblAENUTE NepeaHun CEKTOp Auarpammbl U, YAEPXKMBasS HaXaToW NEBYH KMaBuLIy MbILLN,
BblABMHbTE 3TOT CEKTOP Brepe[, Bblpe3aB ero 13 Kpyra.

22. CoxpaHuTe dann nog wumeHem  ®amwunua_ctygeHtaNesagaHusa, B nanke
Anpekc.Anck—okymeHTbl—EXcel.

OTyeT OosmKkeH cogepxaTb:
» HaseaHue U uernb pabomel;
» omeembl Ha KOHMPOJIbHbLIE 80MPOCHI;
» 3akmnoyeHue (8b1800);
» omeemsbl Ha UHOUBUOdyaribHbIe 3a0aHusl, co2/1acHO 8apuaHma.

MpakTnuyeckas paéorta Ne15
Tema: OpraHunsauus pac4yeToB B Tabnn4yHom npoueccope Excel c ucnonb3soBaHnem craHgapTHbIX
thyHKUMN

LUenb 3aHstma: Hayuntcs cosgasatb, pepaktupoBaTb W hopmaTtvpoBaTb TabnuuHyto
Hdopmaumio. YmMeTb pellatb 3agadnm ¢ BBOAOM (hOpMyn M MCMOMb30BaHUMEM CTaHAAPTHBIX (OYHKLMNA
Excel

Xop paboTbl:

1. 3anycmume mabnuyHbil npoyeccop Microsoft Excel.

2. CoxpaHume & ceoeli narike Pa6oma e Excel pabouyro KHu2y nod UMEHeM
SkoHomu4eckue_3adayu.xlsx

TpeHupogoYyHoe 3adaHue

3adaHue 1.

Ha nepesom nucme cozdaHHO20 ¢halina oghopmume mabnuuy ¢ HazeaHueM PuHaHcoeasi c800Ka
3a Heden.

il B C D E
1 duHaHCOBAaA CBO/AKA 3a Heenw
Ne HU PuUHaHCELIU
H Loxod Pacxod
'L Hedenu pesynemam
3 1 |nodepenvHuk | 3 245.20p. | 3 628,50p. ?
4 | 2 |BTOpHMHE 4 570,00p. | 5 320,50p. ?
5| 3 |cpena 6 215,66p. | 522,10p. ?
6 4 |ueTteepr 2125,20p. | 3 824,30p. ?
7 | 5 |mAaTHuua 3 896,60p. | 3 020,10p. ?
8 | 6 |cyBbota 5 420,30p. | 4 262,10p. ?
3 7 |sockpecedHbe 5 050,60p. | 4 369,50p. ?
10 CpepHee sHaveHHne ? ? 7
11 OBWMIA BUHAHCOBRIM PesynbTaT 2a Hegenw ?

lMpou3eedume pacyembl, UCMOJIL3Ys1 hOPMYIibl:

1. B savelike E3— pacdyem ¢huHaHC08020 pe3yribmama 3a MoHeOesIbHUK 8bIYUCTIUMb KakK
pasHocmb Pacxoda u [Joxoda, m.e. ¢popmyna rnpumem eud =D3-C3

2. Ckonupytime codepxumoe siveliku E3 e duanasoH E4:E9

3. Bbiyucnume cpedHee 3HayeHue 0nsi fJoxoda, Pacxoda u ®uHaHCcO08020 pe3ysibmama:.

e B ayelky C10 egsedume ¢popmyny =CP3HAY(C3:C9)

e  Ckonupytime ¢opmyny uz C10 e duanasoH D10:E10

B suelike E11 onpedenume obuwuli (cymmapHbil) pesynsmam o ¢popmyne =CYMM(E3:E9)

3adaHue 2.



Ha smopom nucme co3daHHo20 ¢hatina ogpopmume mabriuyy ¢ HazgaHueMm AHasiu3 npoodax.
A B C D E

AHanus npogax

2 n.f:r Haumeroearue LenHa Konuvecmeo Cymma
3| 1 |Tydnm 820,00p. 150 wr. ?
a 2 |Canorwm 1 530,00p. 60 wr. ?
s 3 |KypTka 1 500,00p. 25 wr. ?
6 4 |HO6ka 250,00p. 40 wr. o
7 5 |Wapd 125,00p. 80 wr. ?
g | 6 [30HT 500,00p. 50 wr. ?
g | 7 |MepuaTka 120,00p. 120 wr. ?
10 8 |Bapeku 150,00p. 40 wr. ?
11 Bcero: ?
12 MaKcumanbeHaa cymma NoKYnKu ?
13 MuHMMaNbLHaA cymma NoKymnKku ?

lMpou3eedume pacyembl, ucrnosib3ysi hopMysbl:

1. B sadelke E3— ebiqyucriume cymmy Orisi nepeo2o HaumMeHo8aHuUs (mycghrnu), Kak
npoussedeHue LjeHbl Ha Konuyecmeo, m.e. = C3*D3

2. Ckonupytime colepxxumoe siveliku E3 6 duanasoH E4:E10

3. B savetke E11 ebiqucriume obwyro cymmy o ¢popmyne =CYMM(E3:E10)

4. B savelike E12 onpedenums makcumarbHyto cymmy no ¢popmyne =MAKC(E3:E10)

5. B savelke E13 onpedenumb MUHUMarsbHyto cymmy ro goopmyne =MUH(E3:E10)

3A0AHUA 41151 CAMOCTOSTEJIbHOIO BbINOJIHEHUSA
3adaHue 3.
Ha mpembem nucme co3daHHoeo ¢halna ogopmume mabnuuyy ¢ HaszeaHuem Bedomocmb
y4yema 6paka.
PexkomeHOayuu rno oghopmsieHuUro 3adayu
1. Hacmpoums 8 coomgemcmeayrowjux duanasoHax hopmamel OEHEXHbIU U NMPOUEeHMHbIU
2. Cymmy 6paka cyumams Kak npoussedeHue lNMpoyeHma 6paka u CymMmbI 3apniamabi



A B C D E F

1 BEEJOMOCTE YUETA BPARKA
Mecsn | ®avmms Tadeapnerni | IIpoment Cymma | Cymma
2 HOMep Opaka 3ApILIATEI | Opaka
3 Ameape  |Heawmoe 00000000001 10%% 3 263,00p. ?
4 |deppame |[letpor 00000000002 8% 4 560.00p. ?
5 | Mapt Cugopo 00000000003 %% 4 200000, ?
& Anpems  |[ammv 00000000004 11% 6 300.00p. ?
7 |Mait Bacin 000000000035 % 6 300.00p. 7
g Hroms EBopucos 00000000006 12% 4 630.00p. ?
9 | Hromn Coposam 00000000007 21% 3 670,00p. ?
10 Aerver  [©epgopoEea 00000000008 46% 6 300.00p. ?
11 | Cenrabpe |Turor 00000000009 6% 3 340.00p. ?
12 Qwrabpe |[[Tnporoe 00000000010 3% 5 700.00p. 7
13 Hoabpe |Ceetmor 00000000011 2% 4 670.00p. ?
14 | Jegabpe |FKozmor 00000000012 1% 2 330.00p. ?
15
15 MmEmMaabEAfs cyMMa fpaka ?
17 MarcoMaabHAsA cyMMa Gpaka ?
18 CpeJHsas cyMMa paka 7
15 CpeasEnil oponeHT Gpaka ?
3adaHue 4.

Ha uyemeepmom nucme co3daHHO20 ¢halina ogopmume mabnuyy ¢ Ha3eaHueMm AHanus

npodax.
PekomeHOayuu no oghopmisieHuro 3adaqu
1. Bcmonbuye Bceeo sbiyucnums cymy BesHanu4yHbix u Hanu4Hbix nnamexeu

2. Bbipy4ka om npoodax ebiqucnsemcsi Kak rpouseedeHue LjeHbl Ha Bcezo

A B C D E F
AHA T3 ITPOTAT
| npoaykuun "HaTepTpeda' 3a TeKYMHH MecHl
2 Hpoaa:xn
Hamnn
am:en_unanne Hena bemnaanunrie | Haanunrie Bripyvuka
OpoIVKIHE
JaTeEH JaTexu OT OmpoJaK

3
4 Pamuotenedon 4 200,00p. 240 mT. 209 mT.
5 |Tenepmzop 9 500,00p. 103 mt. 104 mT.
& Bumeomarautadon 6250 00p. 76 mT. 45 mT.
7 Myzpmmaneusri ueny 8 000,00p. 10 mt. 17 mT.
8 Bumeoramepa 7 500.00p. 57 mT. 45 mT.
5 Bupeonmeep 4 620,00p. 104 mT. 120 mT.
10 Avpunonmesp 450.00p. 72 mT. 55 mT.
11 Bupeoraccetrr 120.00p. 516 mT. 147 mT.

12
13
14

ac

HTOTIO: ?

MagcumaneHEIE IIPOOacETIL

MunnmansHEIee IPONaEH

HononHumenbHbie 3adaHusi:
1. Ha kaxdom paboyem niucme oghopmume epaHuybl 05189 mabnuy
2. Ha nepsom u emopom nucmax cdenamb 3a/lu8Ky HEKOMOPbLIX S4YEEeK 110 C8oemMy

yCcMompeHuro

3. Ha mpembem nucme oghopmums mabnuuy, ucrnonb3ys Cmunu siyeek (cmpaHuua feHmal

naeHas, epynna Cmunu)



4. Hasoesume sipribidku paboyux 1ucmos rno HasgaHuro 3adad coomeemcmeeHHo.

OTu4eT JOMKeH copepxaTb:
HaseaHue u yesnb pabomel;
omeembl Ha KOHMPOJIbHbIE 80MPOChI;
3aK/YeHue (8b1800);
omeemb! Ha uHOUBUAyaribHble 3a0aHusi, co2/1acHO 8apuaHma.

YV VY

AHanu3s pesynbmamoe pabomsbi u hopmynupoeka ebie0doe
B omuyeme Heobxodumo npedocmasums: 8 ceoeli narke ¢halisi: IkoHoMu4Yeckue adavu.xlsx (c
YyembIpbMs paboyumu ssucmamu)
MpakTnyeckas paborta Ne17

1. OcHOBHbIe NOHATUA N 06bLekTbl CYB ACCESS 2007

O6wue cBegeHus o nporpamme Access

Access gBngeTca Hambornee CNOXHOW MPOrpamMmon n3 BCeX OMUCHBIX NpunoxeHun Microsoft
Office. YUtobbl HayaTb paboTy C 3TOM MpOrpaMmown, BHadane HeobxoaMmo co3gaTb CTPYKTypy 6asbl
AaHHbIX, NOAPOOHO ee onncaTb, a 3aTeM co3faTh pasnuyHblie OPMBbI.

ACCESS - 3710 pensumoHHass CYB[. 3To o3HauyaeT, 4To C ee MOMOLLbI MOXHO paboTaTb
OOHOBPEMEHHO C HECKONbKMMW Tabnuuamu 6asbl AaHHbIX, 3TW Tabnuubl mMexay cobOOn CBA3aHbI.
Tabnuuy ACCESS MOXHO CBsidaTb C [aHHbIMKM, XPaHSLWMMUCA Ha APYromMm KomnbtoTepe. [aHHble
ACCESS o4eHb NpocTo koMbuHmnpoBaTth ¢ gaHHbiMM EXCEL, WORD u gpyrumu nporpammamm Office.

Access Bo MHorom noxox Ha Excel. OcHoBHOe pasnuune mexay tabnuuen B n anekTpoHHON
Tabnuuen — B cucTeMe agpecaummn: B dNEKTPOHHOW Tabnuue agpecyeTcs kaxgas sdenka, a B Tabnuue
B[l — Tonbko nonsg TekyLwen 3anucu.

Ba3a gaHHbIX COCTOUT U3 CreayoWmnX KOMMOHEHTOB:

Tabnuybl — OCHOBHble 06bekTbl 6a3bl AaHHbIX (B[). B HMX xpaHaTcs gaHHble. PensumoHHas
6asa gaHHbIX MOXEeT MMETb MHOTO B3anMMOCBA3aHHbIX Tabnuuy. CeBegeHns No pasHbiM Bonpocam creayet
XpaHuTb B pasHbix Tabnuuax. B B ctonbupl HasbiBalOTCA MosIsiMu, a CTPOKU — 3anucsamu. [nsi paboThbl
Tabnuuy HeobxoamMmo OTKpbIThb. Mepen okoH4YaHMeMm paboTbl ee crnedyeT 3akpbiTb, NpeaBapuUTENbHO
COXpaHuB BCE U3MEHEHNSI.

3anpoc — 370 cpeacTBO, C MOMOLLLIO KOTOPOro M3BnekaetTcs M3 Gasbl OaHHbIX MHopMmauwus,
oTBevawllasa onpefeneHHbIM KputepusaM. PesynbTaTbl 3anpoca MNpeAcTaBnsloT He BCe 3anucu U3
Tabnuupl, a TONbKO Te, KOTOPbIE YAOBNETBOPSIOT 3anpocy.

®Popmbl — ObecneunBatoT 6onee HarnagHy paboty ¢ Tabnuuamu, ¢ nomollbio dopm B 6asy
BBOOAT HOBbIE AaHHbIE UMW MPOCMAaTPMBAIOT UMEoLLMECS.

Omyemsbl — CpefcTBO NpeAacTaBneHus AadHbix Tabnuy. OTyeTbl MoryT 6biTb OhOpMIeHb
Hagnexawwmm obpas3om 1 pacneyataHbl B TOM BuAe, B KOTOpOM TpebyeTcs nonb3osaTtento.

Makpocbl — Habop w3 opgHow wnu 6onee MaKpOKOMaHA, BbINOMHSAIOWMNX oOnpedeneHHble
onepauun (oTKpblTUe popMm, NeyaTb OTHETOB)

Modynu - 370 Nnporpammbl, HaNMCaHHbIE Ha A3bike NporpaMmmupoBaHua Visual Basic.

Tabnuubl

C Tabnuuamu MoxHo paboTaTb B ABYX peXrMmMax — Tabnuubl 1 KOHCTPYKTOpA.

B pexume Tabnuubl MOXHO HayaTb BBOA AaHHbIX Cpasy, CTPyKTypa Tabnuubl npu atom byget
co3gaBaTbCA aBTomaTtuyecku. [lonsm npucBavMBalTCA WMMeHa C MocrnefoBaTeflbHbIMW  HOMepamu
(«Mone1», «Mone2» n 1. a.).

Ha Bknagke CospaHue B rpynne Tabnuubl wenkHute Tabnuua. =

MpunoxeHne Access co3gacT 6a3y gaHHbIX C MycTonm Tabnvuen ¢ mmeHeM «Tabnmual» wm
OTKpOET 3Ty Tabnuuy B pexume tabnuubl. Npu aToM OyaeT BbigeneHa nepeas nycrasa siyenka cronodua
[do6aBuTb none..

1. Ytobbl [06aBUTL AaHHble, HAYHUTE WX BBOOUTHL B MEPBYK MYCTYIO SYENKYy UMM BCTaBbTe
AaHHble U3 Apyroro

2. ns nepeumeHoBaHusa cTtonbua (nonsl) ABaxAbl LUENKHWUTE 3arofloBOK ctonbua v BBeaute
HOBOe UMs. PekomeHayeTcsi npucBamBaTb MOMSAM 3HAYMMble MMeHa, 4ToObl Npy MpocMoTpe obnacTtu
CMUckKa nonem ObINIo NOHATHO, YTO COAEPXKUTCA B KaXX4OM nore.

3. [Ina nepeMelleHus ctonbua cHayana WesnkHUTEe ero 3arofioBok, YTobbl BblAENUTb cTonbeL, a



3aTem nepetawmTe ctonbeL B Hy)KHOe MeCTO.

4. Kpome TOro, MOXHO BblOpaTb Cpa3y HECKOSTbKO CMEXHbIX CTONOLOB, a 3aTeM OOHOBPEMEHHO
nepeTtawmute UX B HOBOE MecTO. YTobObl BbIOpaTb HECKONbKO MocrefoBaTeNbHO pPacnoOfioXKEHHbIX
cTonbuoB, LEenkKHUTE 3arofioBOK NepBoro cronbua, a 3atem, yaepxuBas HaxaTton knasuwy SHIFT,
LLleNKHWUTE 3aronoBokK nocreaHero cronbua.

Co3gaHue Tabnuubl B peXxMMe KOHCTPYKTOpa

B pexume KOHCTpyKTOpa CHayana co3gaeTcs CTpyKTypa HoBon Tabnuubl. 3atemMm MOXHO
NepeKnoYNTBCS B pexum Tabnuubl Ans BBOAA AaHHbIX UMW BBECTU OaHHbIE, UCMOMNb3ys APYron MeTOop,
Hanpumep BCTaBKy MM MMMOPT.

1. Ha sknagke CosgaHue B rpynne Tabnuubl wenkHute KoHcTpykTOop Tabnuu,. lg
2. [Ons kaxporo nonsi B Tabnuue BBeante nmsi B ctonoue Ums nonsa, a 3atem B cnvcke Tun
AaHHbIX BblIOepuTe TN AaHHbIX.
3. Korga Bce HeobxoauMble nonsa 6yayT AobaBneHbl, CoXxpaHuTe Tabnuuy:
(m" B
a
4 UlenkHute 3Ha4yok KHonka Microsoft Office , a 3ateM BblbepuTe komaHaoy CoxpaHuTb.

CospaHue Tabnamubl HA OCHOBE LWabnoHa

B npunoxenun Access MMeroTCsl WAbMNOHbI ANs 4acTo MCMonb3yembix TMnoB Tabnuu. OgHum
LLIENYKOM MbILLN MOXHO CO3aTh MOSHY, CKOHUIYPMPOBAHHYIO U TOTOBYIO K MCMOMb30BAHNIO CTPYKTYPY
Tabnuubl. YToOblI NpuBecTn Tabnuuy B COOTBETCTBME CO CBOMMW 3anpocamMu Mofnb3oBaTeNb MOXET
[ob6aBnsaTbL MNn yganaTe nons.

1. Ha Bknagke CosgaHme B rpynne Tabnuubl wenkHuTe LWabnoHbl Tabnuubl 1 3aTem
BblGepuTe 13 cnucka OAvH 13 4OCTYMNHbIX LWabnoHoB.

2. [aHHble MOXHO BBECTW B MEPBYI MYCTYK siHENKy Tabnuubl unu BCTaBUTb MX U3 OpPYroro
WCTOYHMKA B COOTBETCTBUM C MHCTPYKUMEN, NpUBeAeHHON B pasdene KonnpoBaHue OaHHbIX U3 OpYroro
MCTOuYHMKa B Tabnuuy Access.

YpnaneHue ctonbua
LLlenkHnTe 3aronoBok cTonbua npasBoi KHOMKOW MbilW, a 3aTeM Bblbepute komaHgy Ymanutb

3
cronbey ©
CBoiicTBa noneu. Tunbi noneun

TMonss — 3TO OCHOBHbIE 3NEMEHTbl CTPYKTYypbl 6a3bl AaHHbIX, KOTOpble 06nagalT CBOMCTBaMM.
OCHOBHbIM CBOWCTBOM f06Oro Momnsi SIBASeTCA ero AnvHa, KOoTopas BblpaxaeTcd B CUMBOMax.
YHVKanbHbIM CBOMCTBOM Nto6oro nons asnsetcs ero Mvs.

Bce 3anucy coctoaT v3 nonen, B KaXOoM M3 KOTOPbIX COAEPXUTCS OTAEeNbHbIN dparMeHT
nHcdopmaumm. Mpu cosgaHum Tabnuubl HEOOXOAUMO CHavana ykasaTb MMEHa M TuMbl NOfen, a 3aTem
BBOAUTb AaHHbIE

PasHble TUnbl nonen umerT pa3HOoe Ha3Ha4YeHune 1 pasHble CBOWCTBa

Tunbl AaHHbIX OnucaHue
MpousBonbHbI Habop(He Gonee 255) OykB, uMdp, 3HAKOB MYHKTyaL MW,
TekcToBbIN MoxeT Mcnonb3oBaTbCs AN XpaHEeHUs UMeH, agpecoB, TenedgoHOB, KpaTKMX
OnucaHumn.
Yucnoson Vicnonb3ayeTcs Ang XxpaHeHus yucen
Data/Bpems [Onsa xpaHeHua wHgopmMaumm o pate M BpeMeHn po 9999 ropga
BKMOYUTENBHO
- [eHexHble 3Ha4YeHUs U YUCNOBblE  AaHHble, MWCNONb3yemble B
[eHeXHbIn
MaTeMaTU4eCcKnx pacyetax
Mone MEMO [nsa xpaHeHnst komMmeHTapueB Ao (64K06)
CneuwanbHoe 4uMcrOBOe Mone, B KOTOPOM AcCCesS aBTOMaTU4YeCcKu
CueTumk npvcBaMBaeT YHMWKamnbHbI MOPSOKOBbLI HOMEP KaxkaoWn 3anucu.. 3HadveHue
nomnemn Tmna cyeTyMka OOHOBNATL HENb3S
None o6GbekTa [Mo3Bonser nomectuTb B Tabnuuy NPOU3BOMbHBIN OOBEKT W3 LpYyron
OLE nporpaMmeil
M'wnepccbinka Appec B IHTepHeTe, 3NeKTPOHHbIM afpec Unu agpec davna
MacTep Cospgaet none, B KOTOPOM npeasiaraeTcs BolOOp 3HaAYeHU 13 cnvcka unm
M3 Mnonsi CO CMNUCKOM, cofepxallero Habop MOCTOSHHbLIX 3HAYEeHWA WNu
noACcTaHOBOK 9 9
3Ha4YeHu U3 gpyromn Tabnuubl
Jlornyeckun Copepxut ogHo n3 asyx 3Hadvenuin: UCTUHA unu NIOXb

MpaBunbHas cTpyKTypa 6a3bl AaHHbIX



ms-help://MS.MSACCESS.12.1049/MSACCESS/content/HA10037837.htm#pastedata
ms-help://MS.MSACCESS.12.1049/MSACCESS/content/HA10037837.htm#pastedata

B ocHoBe npouecca co3ganns 0asbl JaHHbIX NexaTt onpefeneHHble NpuHumMnbl. MepBbii NpUHLMN
3aKIo4aeTcst B HEOOX0QUMOCTM MUCKITHYaTh NOBTOPSOLWMECS (UNK NTMLLIHNE) OAHHbIE.

BTopon npuHUMN KacaeTcs BaXXKHOW PONM MpaBWUibHbLIX W MOSHbLIX AaHHbIX. Ecnv 6a3a gaHHbIX
COAEPXUT HemnpaBuibHble AaHHble, BCE OTYETbl, B KOTOPbLIX AaHHble 0ObeauHslTCA, OyayT Takke
cofepXaTb HeBEpHble CBeAEHMS. DTO MOXET MPUBECTU K NPUHSTUIO HENPAaBUIbHbLIX PELUEHUIA HA OCHOBE
OT4YETOB.

Mpouecc pa3paboTku

Mpouecc paspaboTkm 6asbl AaHHbBIX BKAYaeT cnegyowme warn: OnpegeneHve Leny cosgaHus
0asbl AaHHbIX, MOMCK WU OpraHu3auus HeOOXOAMMBIX AaHHbIX, pacnpefernieHne gaHHbIX no Tabnuuam,
npeobpasoBaHne 3NIEMEHTOB AaHHbLIX B CTONOLbI

3agaHue nepBUYHbLIX KNHOYen.

Kaxxgas Tabnuua pormkHa copepxaTtb cTonbey wunu Habop cTonbuoB AN OAHO3HAYHOro
onpegeneHnsa Kaxagom cTpokum Tabnuubl. Kak npaBuno, B 3TUX LENSAX MCMONb3yeTCsl YHWUKaNbHbIN
NOEHTUMKALNOHHBIA HOMEp, Hanpumep KOA COTPyAHUKA WM CepuiHbin HoMep. B ©ase gaHHbIX Takue
CBeAEeHMS1 HOCST Ha3BaHMe NepPBUYHOIO KitoYa Tabnumubl..

Cos3paHue cBA3en Mexay Tabnuuamm

Mpoananuaupynte Bce Tabnuubl KM onpeenuTe, Kak [aHHble OAHOW Tabnuubl CBHA3aHbl C
AaHHbIMK apyrux Tabnuy. [JobaebTe B Tabnuubl Nons unu co3gante HOBble Tabnuubl ANd co3gaHud
HeobXxoaMMbIX CBSA3EN.

3anpochbl

3anpocbl COCTOSAT U3 psifa YCIOBUI, KaX4oe YCroBME COCTOUT M3 TPEX SNIEMEHTOB:

rnone, KOTOPOE UCMNONb3YeTCs ANsi CPaBHEHWS;

onepaTtop, ONUCLIBAKOLLMIA TUMN CPABHEHUS;

BENMNYMHA, C KOTOPOI AOMKHO CPaBHMBATLCS 3HAYEHUE MOoJs.

BbipaxeHusi 1 onepaTopbl, NPUMeHsieMble B YCIOBUsIX 0T6opa

BhlpaxkeHusi u onepaTopsbl OnucaHue 8bipaxeHull U ornepamopos

Yucna BBopsTtca 6e3 orpaHu4eHnmn
Tekct JorkeH 6biTb 3aK/0YEH B KaBblYK/
fatsl OrpaHnyMBaloTCs € ABYX CTOPOH cuMBonamu #

(Hanpumep, #01.02.02#)

*eogr o [ A ApudmeTnyeckme onepartopbl, CBA3bIBAIOLLME BbIPAXEHUS
< <= > >z = <> OnepaTopkl cpaBHeHUs
Like Mcnonb3yeTca Ans NOMMKU 3aMeHbl B BblpaXKeHNAX
In [ns onpegeneHns, cooepXnTcsa N 3NemMeHT AaHHbIX B CMMCKe

3Ha4YeHun

Between... And...

[nsa BbiGopa 3HayeHnn n3 onpegeneHHoro nHTepeana

?

3ameHsieT oanH cuMBon (GykBY Unu undpy)

*

3aMeHsieT HeCcKOomnbKO CMMBOIOB

BETWEEN BETWEEN 100 AND 1000 (To e, 4to >=100 AND <=1000)
Nornyeckune onepatopel

NOT (HeT) NOT > 10 (1o ke, 4To 1 <=10).

AND (n) >=#01.01.2007# AND <=#03.06.2008#

OR (nnu) "Ausapb” OR "®eBparnb"”

Co3gaHue 3anpoca c NOMOLbI KOHCTPYKTOpa

YT06bI CO34aTh 3anpoc C MOMOLLBIO KOHCTPYKTOpa, B rpynne Opyrue Bknagkn CospgaHue HyxHO
BblOpaTh komaHgy KoHcTpyktop 3anpocoB. [losButca okHO [lo6aBneHue Tabnuubl, B KOTOPOM
Aenaetcs Bblbopka. Tenepb OBOMHbLIM LUEMYKOM MblM HeobxoamMmo BbibpaTb Te nons Tabnuubl,
KoTopble nonagalT B BblOOpky. B Bbibopke Heobs3aTenbHO [OMKHbI MPUCYTCTBOBATb BCe MOMS
Tabnuupl. Monsa BbIOOPKM MOXHO MeEHSATb MecTamu, nepetackMBasi UX Mbllbi0 3a 3arofioBku. Tenepb
HeobXoAMMO YCTaHOBWUTbL NPaBWUIIO COPTMPOBKM MOMEN U KpuTepuu BbIGOPKW. YCroBusa oTbopa npu
C03[aHuUM 3anpoCOB HY>KHO YKa3blBaTb BPYYHYHO.

Wcnonb3oBaHue MacTtepa 3anpocoB

Ina cosgaHusa 3anpoca B MacTtepe 3anpocoBs, BHayane ykasbiBalT TWM 3anpoca, a noToM, B
3aBMCMMOCTM OT TUNA. - AaHHbIE ANS CO34aHns 3anpoca.




B nporpamme npeaycMOTpEHbI YeTbipe TUna 3arnpocoB:

- MpocTomn 3anpoc. lNpocTtas BbiGOpKa U3 nonen Tabnuubl;

- MepekpecTHbIN 3anpoc. 3anpocbl, KOTOpPble BbLIBOAAT MHOXECTBO [OaHHbIX W MO3BONSAIOT
ObICTPO UX NOACUNTLIBATL;

- MoBTopsitowmecsa 3anucu. Tak Kak B pe3ynbTaTe BbINOMIHEHWST MPOCTOro 3anpoca
oToOpaxalTcsl NULIb HEKOTOpPbIE NOMst Tabnuubl, TO BO3MOXHbl MOBTOpPLI. [aHHbIA TN NO3BONSAET UX
n3bexarb;

- 3anucn 6e3 nopguuHeHHbIX. [1ob6aBnsitoTcs UILTPbI MO MOUCKY 3anncein B CBSI3aHHbIX
Tabnuuax, KoTopble He CBSA3aHbI C «POAUTENBCKONY Tabnuuen.

B kauyecTBe ucxogHon Tabnuubl Ans 3anpoca MOXeT UCNOJSIb30BaTbLCA APYron 3anpoc. 310
OTKpbIBAET LUMPOKME BO3MOXHOCTM ANsi TBopYyecTBa. (Hanpumep, Co3gaHue BbIOOPKM COTPYAHUKOB C
onpegeneHHbIM OHEM POXOEHUS 13 BbIOOPKM CTa NyYLUMX COTPYAHMKOB 3@ NPOLUMbLIN rog).

Co3anaHune HOBOM 6asbl JaHHbIX
Ha ctpaHuue Mpuctynas k pabote ¢ Microsoft Office Access B pasgene HoBas nycras 6a3sa
AaHHbIX BbibepuTe kKomaHay HoBas 6a3a gaHHbIX.
B o6bnactn HoBas 6a3a gaHHbIX B none Umsa c¢anna seegute umsa ganna. Ecnn ums danna
yKkasaHo 6e3 paclmnpeHus, paclumperHne byget gobaeneHo aBTomatmyecku. (.accdb) YTobbl coxpaHutb
avin B gpyrov nanke, OTAMYHON OT MCMONBb3YEMOW NO YMOMYaHUIO, HaXMUTe

Hoeas nycraa 6asa ganneix  KHOMKY OTKpPbITb -—j(pﬂﬂOM c nonem Umsa dbanna), nepengute K HyxHon
nanke un HaxmuTte kHonky OK.
j Hoean 6333 AaHHbIX Haxmute KHOMKY Cosparthb.
MpunoxeHne Access cosgacTt 6asy AaHHbIX C NMycTon Tabnuuen c
umeHem «Tabnmualy» n oTKpoeT 3Ty Tabnuuy B pexume Tabnuupl. Kypcop
Haxo4uTCs B NMEpBON NycTon sdernke ctondua [ob6aButb none. Ytobbl 06aBUTbL OaHHbIE, HAYHUTE KX
BBOOWUTb UMW BCTaBbTE JaHHbIE N3 APYroro MCTOYHUKA
BBoa gaHHbIX B pexume Tabnuubl 0O4eHb NMOXOX Ha paboTy B anekTpoHHou Tabnuue Microsoft
Office Excel 2007. CtpykTypa Tabnuubl co3faeTcsa npu BBOAE OaHHbIX— MpU Kaxaom gobasneHun
HoBOro cronbua B Tabnuuy onpegenseTtcs HoBoe norne. lNpunoxeHne Access aBTOMaTMYeCKn 3agaeT
TWN OaHHbIX 4118 KaX40ro rnossi Ha OCHOBE BBEAEHHbIX AaHHbIX.
Ecnu Ha aTom 3Tane BBOAUTb AaHHble B Tabnuuy «Tabnuual» He HYXHO, HaXMuTe KHOMKY

3aKkpbITb * . Ecnu Tabnuua 6Gbina M3MeHeHa, TO MOSIBUTCS 3anpoc Ha COXpaHEeHWEe W3MEHEHWI B

Tabnuue. Haxmute kHonky [la, 4tobbl COXpaHUTb N3MeHeHus1, KHonky HeT, 4ToObl OTMEHUTL U3MEHEHNS,
unu kHonky OTMEeHUTb, YTOBbI OCTaBMTb TabnuLy OTKPbITON.

Ecnw XOTA Obl 0AMH pa3 3aKkpbITb Tabnuuy «Tabnuual» 6e3 coxpaHeHus, OoHa

OyneTt yaaneHa NosiHOCTbIO, aXe ecnu B Hee BBeAEHbI AaHHbIe.

- YcoBepLeHCTBOBaHHbIN

'Q% i ' . uHTepdeiic nonb3oBaTens
- rnaEHas CosaHue BHEIWHWE J3HHEIE PafoTa ¢ E B Office Access 2007
. peanus3oBaH HOBbIN UHTEepdenc
Tacanua E EE @opna i3 nonb3oBaTensi, MOMHOCTBIO M3MEHEHHII
ﬁLIJaEm-:;Hl:l TaBAML . ZPEEAE,’]EHHEH fopma j C uenbo NoBbILLEHUA
Cnucku SharePoint - K-j:acgal:i-jp g Heckoneko 3neMeHTOE % npoussoauTensHocTM.  OH - nossonset

GbicTpee paboTaTb, HAXOAUTL U Nony4aTb
. HyxHble cBegeHus. OCHOBHOW 3neMEeHT

HOBOro MHTepdenca - neHTa— npeacTaBnsetr cobor eguHylo obnacTb, KOTopasi 3aMeHuna MEHIo U
naHenu MHCTPYMEHTOB NpeabiayLnx Bepcuin Access.

JleHTa pgaeT BO3MOXHOCTb ObICTpee HaxoAuTb TPYNMbl CBsi3aHHbIX KOMaHnA. Hanpumep, ecnu
HY>XHO CcO3[aTb HOBYIO (hOpMY MIM OTYET, KOMaHAbl crnefyeT uckatb Ha Bknagke « CozgaHuey.

Hoebinn nHtepdenc Office Access 2007 BkniovaeT cnefyroLine OCHOBHbIE 3NTEMEHTbI.

Ctpanuua «[lpuctynas k pabote ¢ Microsoft Office Access» — HOBbIN 3NEMEHT MPUINOXEHNS,
oTobpakaemblin Mpu 3anycke Access U3 MeHto «ITyck» nnm ¢ NoMoLLbIo Aprbika Ha paboyem cTorne.

JleHTa— 0GnacTb B BEPXHEWN YaCTW OKHa NPUIOXKEHUs, B KOTOPOW BblGMpaloTCcs KOMaHAbI.

Bknagka KoMaHg— KomaHAbl 0TOGpaxkatoTcs U FpynNnMpyoTcs Tak, YTobbl X MOXHO ObINO Nerko
HanTn.

KoHTekcTHas Bknagka koMan4— BKragka, NosiBNALWAsACs B ONpefenieHHOM KOHTEKCTE, TO ecTb
B 3aBUCUMOCTWM OT TOro, Haj Kakum oObekToM BefeTcs paboTa M kakve 3agadn BbINOMHsSOTCA. JTa
BKIagKa COAEPXUT AOMNONMHUTENbHbIE KOMaHALI, KOTOpblE MOryT NoTpeboBaTbCs Ans paboThl.

MaHenb ObICTpOro pJocTyna — €AVMHCTBEHHAst CTaHgapTHas naHenb WHCTPYMEHTOB,
pacnonoXeHHasi Ha JEHTE N OOHMM HaxaTuem KHOMKM obecneumBarollas 4OCTyn K Haubonee 4acTo
ncnonb3yembiM komaHaam, Hanpumep « CoxpaHntb» U «OTMEHUTbY.

Tagarukl DopMBl



O6nacTb nepexofoB— 00NacTb B JIEBOW YacTu OKHa, OToOpakatowast 00bekTbl 6a3bl AaHHbIX.
Bknagkn OokyMeHTOB— Tabnuupbl, 3anpockl, opMbl, OTYETHI M MakpoCbl — OTOGpakalTcs B
BMAE OOKYMEHTOB Ha BKIagKax.
CTpoka COCTOsiIHMS— Mofloca B HMXKHEN 4acTWu OKHa,
oTobOpaatollass CBEAEHUS O COCTOSIHUM M codepallast
KHOMKW, C NOMOLLbKO KOTOPbIX MOXHO NepekKkntio4vyaTb pexXumbl.

=y MuHU-naHenb  MHCTPYMEHTOB— nonynpospaquufl
[ " 3NeMeHT B BMAE NaHenuM  MHCTPYMEHTOB, KOTOPbIN
e nosiBNsieTCA Hag BblAeNEeHHbIM TEKCTOM M No3BOMseT BbICTpo

NpUMeHWTb K  Hemy  copMaTMpoBaHve,  Hanpumep
MOSMY)KMPHOE UNN KYPCUMBHOE HavyepTaHue, UM M3MEHUTb

OcHosHble choHABbI WpndT.
Hirm pakina ) YcoBeplueHCTBOBaHHas COPTMPOBKa n
E-C.HOEHBIE dormabl.accdb = (*)VlanpaLlMil

(o e e TpebyeTcs 6bICTPO HANTU MOAXOASLIEE 3HAYEHME

K yany Windows SharePoint Services
| | unu oTcopTupoBaTb [AaHHble cTonbua? Hosoe cpencTeso
Sal A3 OTMEeHa .
= Office  Access 2007  «ABTOMUNLTP»  paclumMpsieT

BO3MOXHOCTU (DUNbTPOB, pPeanu3oBaHHbIX paHee, MO3BOMAA Cpasy MNoNyyYnTb MMEHHO Te [AaHHble,
KoTopble TpebytoTca. MoxHO nerko BblbpaTb OAHO M3 YHMKamnbHbIX 3HadeHun crtonbua, 4yTo ObiBaeT
yoobHo, Hanpumep, Korga He ygaeTcs BCMOMHWUTL hamMunuio COTpyAaHuKa. [ns copTUPOBKU 3HAYEHUN
NCMNOMb3YIOTCHA MOHATHbIE KOMaHAbl KOHTEKCTHOro MeHio, Hanpumep «CopTupoBKa OT MUHUMAIbHOTMO K
MaKCUMarnbHOMYy».
Pexum makeTta
Pexvm MakeTa No3BoNnseT U3MEHATb CTPYKTYPY, OAHOBPEMEHHO NPOCMaTpuBas pesynbTaThl.
dopmaTnpoBaHue Tekcta B nonsax MEMO

bnarogaps HoBol Bo3moxHocTh Office Access 2007 — nogaepxke dopmaTMpoBaHUs Tekcta —
Tenepb Npy 0POPMIIEHNN MOXHO HE OrPaHMYMBATLCHA NPOCTLIM TEKCTOM. TEKCT MOXHO hopmaTMpoBaThb,
UCMNOMb3ys pasnnyHble BO3MOXHOCTU: MOMYXUPHOE M KYPCMBHOE HayepTaHue, pasnunyHble WpndTbl 1
uBeTa, a Takke Apyrne cTaHgapTHble cpeacTBa (hopMaTMpoBaHWS, U COXPaHATb TaKoW TekcT B Oase
AaHHbIX. POPMATUPOBAHHBIA TEKCT XPaHUTCHA B MOMsX C TMnom AaHHbiXx «lMone MEMO». Ona Hosoro
cBonicTBa PopmaT TeKCTa HYXHO 3agaTb 3HayeHune nnbo OObIYHbLIA TEKCT, U Torga AaHHble B
anemeHTax ynpasnenus «llone» n B pexume Tabnuubl 6yayt otdopmaTMpoBaHbl COOTBETCTBYIOLLUM
obpasom.

Bbi6op umeH ans nonen

Mporpamma Microsoft Access He HaknaablBaeT HUKaKMX OCODOEHHbIX OrpaHWYeHui Ha 3agaHue
UMEHU nonsd. 3To MOXeT ObITb Ntobor Habop 13 64 CMMBONOB:

- UMS JOIMKHO OblTb MPOCTLIM Y KOPOTKUM;

- OgpopmnamsllodobHbiIMObpazom — TO ecTb AenaTb 3arnaBHOM Kaxayto OykBy cCriosa,
BKITIOYEHHOro B MMA nons, Hanpumep «BceroHaCknage;

- HECMOTPSA Ha TO, YTO B UMEHU MOMS MOXHO CTaBWUTb Npobernbl, Nyylie 3Toro He genatb — npwu
CCbIfIKe Ha Takue Nons B 3anpocax NpuaeTcs UCNomnb3oBaTh CKOOKM, a 3TO HeyAo0HO;

- MOMA HY)XHO WMeHoBaTb OOHO3HA4YHO — He cnefyeT genatb fABa MOMs € Ha3BaHUAMU
«UeHa_lpoagykra» n «Llenallpoaykra», nerko nepenyrtaTb X HasHayeHe;

- €CN1 OJHM U Te Xe AaHHble UCMOMb3yTCH B pasHbiX Tabnuuax, TO Nons AOMKHbI Ha3blBaTbCH
OO MHaKOBO.

PacnpegeneHuve nidopmauyum

Nyywie Bcero BkMo4YaTb B OOHO Mone Kak MOXHO MeHbLue HdopMauui. Hanpumep, BMecTo nons
«Nmsadamunms» MOXHO MCMoNb30BaTb ABa NOMsS — OAHO ANl UMEeHU, apyroe — Ans damunum. 310
NMo3BONUT M3bexaTb MHOMMX OLUMOOK, BeAb B Cly4ae ykasaHus UMeHU MOTyYT NMosiBUTLCSA BapuaHTbl» VBaH
MeTpoB» n «MeTpoB ViBaH», a 3TO yxe ABa pasHbIX BapuaHTa.

Ncnonb3oBaHue oTAENbHbIX SYeek ynpolaeT MHorne

& |E = — we- | A v

WipudT £} Teker RTF 3anuc I'IpOLl,eD,ypr
ONACHOCTH  YacTb COASPKUMOTo B33kl JAHHEIX OTKNKYEHO NapameTpel,
- PopmaTpoBaHMe BHELIHEro Buga 1abnuubl
Al voorar rabnawen x|
[~ ChopHMnEHHE TNHHHK CETEH
5 oo [ B rpynne LWpudT Bknagku MnMaBHas ecTb KoMaHAbl
o o
b ol e e omens | OCpOpMNEHns Tabnmubl. OopMNATL OTAENbHbLIE AYENKU C vnf
LgeT thara: AONOAHHTENBHBIA UBET thoHa:  LIBST NHHAWF ceTkA: nOMOLU'bm Henb3a — KOMaHp'bI anMeHﬂmTCﬂ Cpaay KO BCen
[ = i -] Tabnuue uenukom.
Ofinasew; HarnagHee Bcero BbI3BaTb OKHO pOpMaTUpPOBaHUA.
[na 3Toro HyXHO HaxaTb Ha KHOMKY crpasBa OT CcroBa

"Bm,u FREHMLE! 1 IAHAA

|I’paHMua RELL T j ICFIJ'\OIJ.IHBQ NHHMA j

* £nesa Hanpaso " tnpaga Haneso

"HanpaaneHMe ‘




«WpundpT», obo3HavatoLwero rpynny.

B OaHHOM OKHe yKasblBalTCA yepeaylolimecs LBeTa Tabnuvubl, LBET rpaHuL siueriku n apyrasi
MHdopMaLnS.

M3mMeHUTb pasmepbl NOnen MOXHO C MOMOLLLI0 Mbilwn. [lpn 3TOM yBenMYeHue LUNPUHBLI OOHOW
3anncu NpuMBELET K YBENUUYEHUIO LUMPUHBI BCEX 3anvcen Tabnuubl.

2
HekoTopble ctonbubl MOXHO = = 2| cnpatate. [ANA 9TOrO  HYXHO
o o Tonbew:
LLENKHYTb NPaBOW KHOMKOW MbILIW MO MMEHMU cTtonbua " B
NOSIBUBLLEMCS KOHTEKCTHOM MEHI0 B Sarne BblbpaTb MNYHKT  CKpbITb WK
OTto6pa3ntb. Ctonbubl B Tabnuue Orroe e MOXHO MEHSATb MecTamu, OgHaKo
X MOPSOOK HEe UrpaeT HU Kakowm B sromeerpo ponu, NOTOMy 4YTO B 3anpocax u
»] Hanorw
oTyeTax obpalieHne Kk crTonduam B banrascrae acna MoeT no WMEHW, a He no
nonoxeHmto B Tabnuue. ToyHO e emrt e TaKKe HET CMbICIa CKpbIBaTb UIK
0T06pa)KaTb nons. n;zg;f;::bn:nynﬁeaanEanDﬁ MpH-MHE
Mopsgok oToGpaxeHuns 3anucem

Mopsagok oTobpaxeHus 3anMcen He oOKa3blBaeT HWM KaKoro BIIMSIHUS Ha
camy Tabnuuy. 3anmcum MOXHO copTupoBaTb U unbTpoBaTb. COPTUPOBKY MOXKHO
NpoBeCTW, LENKHYB MpPaBOM KHOMKOM MbIWKW MO MMEHW nons u BbibpaB B
NOSIBUBLLEMCS KOHTEKCTHOM MEHI0 COOTBETCTBYIOLLYIO KOMaHay. [Insg dunbTpaunm MOXHO UCNONb30BaTb
APYroe MeH0, KOTOpoe OTKPbIBAETCS, €CNN LUENKHYTb MbILLbIO MO ManeHbKOMY TPeyrofibHUKy cripasa oT
nMeHu nons. GunbTpbl NO3BONAT BEIBOPOYHO O0TOOpaxaTb 3anucu.

®PunbTpaunio Takke MOXHO YCTaHOBUTb Yepe3 KOHTEKCTHOE MEHI0, KOTOpOe MOSIBUTCS, ecriu

LWEenNKHYTb NO MOM0 MpaBoOW KHOMKOW Mbiwn. B atom cnyvae Gyget

‘%,I, CopTipoEEa oT A 40 A

jﬂ CopTupoeka oT A go A

A ~ ~
;t EZ::::::::ZZ NpeanoXeHo HaCTPOUTb PUNBTPALMIO MO 3HAYEHUIO JAHHOW AYEKN.
; . Cesa3u Mexay Tabnuuamm
S v — [Ona nonHoueHHon paboTbl Basbl AaHHbIX HYXHO HanaguTb
B e st 2| | tepaso. CBSI3W Mexay Tabnuuamu, cgenaTb MX 3aBUCUMbIMK APYr OT Apyra,
B mycrae Houesseraic. YTOObI NO AAHHbLIM OJHOW TAabNULIbI MOXKHO ObINO Y3HATb AAHHbIE OPYrOn
M 4
EKCEHAD
e fe HAUMHAETCA C... Ta6J'IVILLbI .
Anra CogepxnT. ) )
Eneria He cogepxo.. 3 Cxema fanme | Cassb
Wttia EHKHHHWEEETCR Haw 5_7_ Me)‘(ﬂy
r;:::m e — :SD:(I;‘J:TE yonesaemocTH | Flp;_n"(:u::sa-mu Ta6J-|V|L|,aMV|
Makoum j Gamunua 7 Npeamet OCyLU,eCTB”ﬂeTCﬂ
ok G — — Mpenoaarens c NMOMOLLIbIO
— MeHegKMeHT YNCIoBOIro
BrogeT PO
VI,D,eHTVI(*)leKaTopa. Bass o —— VI/J,(?HTIA(*)VIKaTOp
M3 ofdHon Tabnuubl, MOXHO Bakosckos geno ? ton HaWTU [aHHble B
opyron  Tabnuue.  [ns e e o YCTaHOBKM  CBA3M
Mexay OByms  Tabnuvuamu mpanyckH N0 ysaxT rapec Heobxoaumo B
rpynne. MokaszaTtb unm Teneqon CKpbITb,
o I
pacrorioXeHHON Ha BKMaake o ot PaGoTta c 6asamu
AaHHbIX, BblbpaTb KOMaHay orarpagus o Cxema p[aHHbIX.
MosiBuTca  okHO  Cxema PR e DaHHbIX, B
KOTOpOM oTobGpaatoTcs 3aBNCUMOCTHU
mMexay Tabnuuamu.
[NobaBunTb HOBYO CBsI3b MO>XHO,

ABaXAbl LLENKHYB NEBOW KHOMKOW MbILIWM NO OKHY MW BbiGpaB COOTBETCTBYIOLLYIO KOMaHAy Ha BKNaake
PaboTta ¢ 6a3zamu paHHbIXx - CxemMa paHHbIX — KOHCTpykTOp — N3MeHuTb cBA3b. [10ABMTCA OKHO
M3meHeHune cBA3en, B KOTOPOM HYXXHO yKasaTb Tabnuubl Mexay KOTOPbIMY YCTaHaBMMBAKTCS CBA3MN.
Kak e BnusieT ycTaHOBNEHUE CBA3M B Tabnuuax Ha paboTty Microsoft Access?
lMporpaMm  KOHTpONMpyeT BBOA4  AaHHbIX B

X[ cBa3aHHblE TabruLbl MO CreayoLWUM NpaBUnam:
Tafinvuajzanpoc: CEAzaHHan Tabnkualsanpoc: TS | - 3anpeLieHo ,D,06aBJ'|F|Tb 3Ha4YyeHue, OTCyTCTBYIOLlEee
[ - =l B MCXodHOW Tabnuue, B CBsi3aHHyl0 Tabnuuy. To ecTb,
B 5 &l 3anpelleH BBOA HOBOro nobumoro npegMeTta B Tabnuuy
OBLEAHHERHE: . | JlnuHble gaHHbIe, ecnn B Tabnuue MNMpenopgaBaTtenu 3TOT
- oess. | npeamMeT OTCYTCTBYET;
| OfECneqEHE LEROETHOCTH ABHHE!: - 3anpelwleHo ypaneHune B MCXOﬂ‘HOVI Ta6nmue
I cacicaaria GBHOE e Cesare: Monef 3anuncemn, Ha KOTopble eCTb CChIfika B CBSI3aHHOM Tabnuue;
e s i e - MpM U3MEHeHWM 3anucell B UCXodHoW Tabnuue
THN OTHOWEHKA: CAHRRO=HANHM ‘




MEHSIIOTCS 3anucy B CBSI3aHHOW Tabnuue.
CBsi3aHHbIe 3aMMCK MOXHO yaansTb TONMbKO Yepes MCXOAHYI0 Tabnuuy.

MpakTnyeckas paéorta Ne17

Tema: co3gaHue 6a3bl AaHHbLIX, COCTOSILWEN U3 OOHOW Tabnuubl.
enu ypoka:
[Mo3HAKOMUTBLCS C OCHOBHBIMW NOHATUAMM ©a3 OaHHbIX;
HayuuTbca co3gaBatb Tabnuubl 6a3 gaHHbIX B pexvrme KOHCTPYKTOp;
OcBouTb nepexof 13 pexxuma KoHCTpyKTop B pexxum Tabnuupl;
OcCBOWTb OCHOBHbIE MPUEMbI 3aMOSIHEHMS U pedaKTMpoBaHUsS Tabnuu;
lMo3HaKOMUTLCS C MPOCTON COPTMPOBKOM AaHHbIX U C MOMCKOM 3anucer no obpasuy;
HayunTbcs coxpaHsaTb U 3arpykatb 6a3bl AaHHbIX.

ASANENENANEN

3apanwue 1
Xoa paboThl

1. Bei3Batb nporpammy Access 2007.
2. B okHe cuctembl ynpaneHus 6a3sbl AaHHbIX LENKHYTb No 3Hayky <HoBas 6a3a maHHbIX>.
CnpaBa B nNosBMBLUEMCH OKHE AaTb MMS HOBOM 0ase AaHHbIX «AHKETa» M LLENKHYTb MO 3HAYKy Narku,

Hr =
HaxodsLeMycs cnpaBa OT OKHa Ha3BaHWs i== i OTKPOETCS OKHO COXPaHEeHWs, HanaWTe CBOK Marnky u
CoxpaHuTe B Hee HOBbIV (hann 6a3bl AaHHbIX « AHKeTa». 3aTeM HaXXMuTe Ha KHomMKy «Co3naTb».
3. TlosButcsa okHo <Tabnuua> (PucyHok 1).

]

—~/ [naeHaa CozpaHue EHeWHWe JaHHEI2 PagoTa € BazamiK JaHHEX
LE j_| i ‘j - - 4 Borasute TN JaHHER:
Pextum | | Hogoe JoGaewTe CTonGey, =

- none nond  MNOACTaHOBOK —‘inEF'E””EH'JEaTb o=l LU H TS
Pesrmbl Mona u cTonBubl DopmaTHg
Bce Tabanukl ~ « || = TaGnwual
Tatamual -3 Kog, ~ | JdoBaosume none
EH TaBnuual : Tabauua #*: (Me)

PucyHok 1

4. B nosBMBLUEMCS OKHE OTKPOWTE MEHK KOMaHabl <Pexum> wun BbibepuTe BapuaHT

<KoHcTpykTOp> ,ﬁ N coxpaHuTe Gyaywyto Tabnuuy noa HasBaHnem <BegomocTb ycneBaemocTu>.
MosiBuTCH okHo KoHCTpyKTOpA.

5. BanonHute nons B KoHCcTpykTOpe AaHHbIMU 3 mabnuusi 1. Tyn gaHHbIX MOXHO BbIOpaTh
13 MEHI0, MOSIBUBLLEMCS NPU HAXXaTUM Ha KHOMKY B slYelike cripaga.

OGpatuTe BHUMaHue: Krovegoe rosie « Cuyemyuk» eHeceH 8 mabriuyy asmomamuydecku. Ecnu
Harnpomue Mossi omcymemaeyem 3Ha4yoK K/to4da, mo Ha faHesnu UHCMPYMEeHMmMo8 WesKHUMme o 3momy
3HauKy. R

-
|/
Knwoyesoe|
none Tabnuua 1.
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_| BepomMocTb ycnesaemMocT

KMmaAa nona THn OaHHbIX
CI-IETI-IHH|
damMuanA TeKCTOBDIR
Mma TeHCTOBLIA
MaTemaTMHa Yucnoeor
MeHeg#meHT YucnosoH
CepBMCHAA OeATENbHOCTE YHMCNOBOK

WMHfopmMmalLMoHHbIE TEXHOAOMM HMCNOBOR
CTaHgapThIauma YucnosoH
MOCTHMHWYHAA MHOYCTOKA HMCcoBOK
Mponyckk No HeyBaMKUTENBHOL HMCNOBOR
Mponyckk No yeamuTeneHol N HMcnoeoi

6. [lepengute B pexum Tabnuupl, WeENKHYB NO KHonke PeXum Ha naHenu WMHCTPYMEHTOB,
Beegute gaHHble B 9TOM pexume, 3anofiHas KneTku Tabnuubl. 3HadeHne nons Kop GyoeT meHATbeA
aBTOMAaTUYECKMN.
7. 3anonHute 0a3y AaHHbIX 3HaYeHMAMM U3 mabnuuysl 2.
BbICTaBbTE MO BCEM AUCLUMNIMHAM OLLEHKMN OT 2 o 5

Hanpotus kaxgon damunuu

Tabnuua 2
Mpony | lMpony
Cepay WHdop FocTuH CKM MO | CKu no
mauuo | CtaHp HeyBa | yBaXxut
MaTtem | Menep cHasd n4yHas
damunus Nms HHble | apTusa Xuten | enbHo
Kon atnka | XMeHT | pesiten nHOYyCT 5 o
TexHon ums bHOW "
bHOCTb pusi
ormn MPUYMH | NPUYUH
e e
1 ?BaHHVIKOB AHHE
2 BapaHoBa VpuHa
3 KopHunosa | Onbra
4 Bopobbes Anekcen
5 Bopobbes Oner
6 CKOpPKMH ,F’-)\nekcaHu
7 BonoguHa HuHa
8 HoBocenoB | Anekcen
9 MNeTpoBa EneHa
10 | YepHoBa KpuctuHa
11 TepewmHka | VHHa
12 WcTtpatoB Makcum
13 BboHpapb Onbra
14 PeBuH Oner
15 LLlapoBa OkcaHa

8. BbinonHute penakTnpoBaHue Aa4eek:

—  3ameHute damunuio MiBaHHMKoBa Ha /BaHoBa.

9. OrtcopTupymnTe:
a) pamunuu — no andaenty (NocTaBbTe Mapkep Ha nobyto hammnuio B ctonbue Pammnus un

LLEeNKHETE MbILWKON MO KHOMKe
MOMOLLbIO KOHTEKCTHOTO MEHHO)

6) ums — no andasuTy

10. CoxpaHuTte Tekylyto Tabnuuy, LWenkHyB No KHOMKE «KPECTUK» B NMPaBOM BEPXHEM Yriy OKHa
Tabnuubl.
11. OTKponTe cHoBa CBO 0a3y JaHHbIX.
12. BeinonHuTe nouck 3anucen no obpasuy: Hatmu cmydeHmky no gamunuu BonoduHa. Ons

A
it Ha MaHenuM WHCTPYMEHTOB WM Mpov3BeauTe COPTUMPOBKY C




3TOr0 yCTaHOBUTE Kypcop B none amunus, LWenkKHUTe Ha KHOorkKe <BuUHOKNbL> Ha naHenu
WHCTPYMEHTOB MeHi [maBHas u B NosIBMBLUEMCS AMarioroBOM OKHe BBeauTe B none <O6paseu>
damunuio BornoduHa v WwenkHuTe no kHonke <Hamtu>.

Npumeyanume: Ecnu TpebyeTcs HalTK cnegyoLyto NogobHY 3anuchk, TO LESNKHUTE MbILIKOW Mo
kHonke <HauTu ganee>. o okoOHYaHWM paboTbl LWENKHUTE Mo kHomke <OTMeHa>.

13. MNepeumenynte none «Matematuka» Ha «UHopmaTMKa» C MOMOLLbIO KOHTEKCTHOIO
MeHto. (BepHuTe Bce Kak Obino Hasag).

14. Ckpowrte ctonbey Mp H/np., noTom oTOGpa3snTe ero Hasaga.

15. Bownawute B pexxum KoHcmpykmopa n HasHaubTe nonto Mp H/np v Mp yB/np. Macky esoda

00 «yacoB». 3anonHuTe 3T nons aaHHbiMK ot 0 go 99.

16. 3aBepwuTte paboTy c Access.

3apaHue 2

Xoa paboThbl.

1) OrtkponTe y4ebHyto 6a3y gaHHbIX <AHKeTa>.

2) Cospgante Tabnuuy <MpenogaBaTtenu > B Pexume mabnuysl. Ana atoro B meHo Co3gaHne
BblGepuTe kHomnky Tabnuua. B nossueerica Tabnuue caenante cnegyollee:

e [lo6aBbTe aBa nons — Mone 1 u None 2, BLINONHUB KOMaHAY Yepe3 KOHTEKCTHOE MEHHO.

o [lepeumenyiite <lone 1> Ha <MpegmeT>. [1Na 3TOro NOCTaBbTE KypCcop B JOOY0 A4Yenky
ctonbua <lons 1> u BbINONHUTE KoMaHAy [lepeumeHosampb cmosnbey W3 KOHTEKCTHOro MeHw. Mnn
LLeNKHMUTE ABa pa3a No UMEHU Non4, yaanuTe CTapoe Has3BaHWe U BnevatanTe HOBOE.

o [lepenmeHyinTe aHanorn4Ho <lone 2> Ha <MpenopgaBatenb>.

3) CoxpaHute Tabnuuy ¢ umeHem <[llpenogaBaTenu>, LWeNKHYB MO KHonke <CoxpaHutb>

(p,MKa
A NaHenm MHCTPYMEHTOB).

4) Tepenante B pexuMm <KOHCTPYKTOP> U yaanute CTPOKY C KIYEBLIM CroBOM CUeTuuK.
MocmoTpuTe kak 3agaHbl nonsi. Caenainte none <MpeameT> KNOYEBLIM, MOMECTMB KypCOp Ha UMSi 3TOrO
nons v WenkHYB Mo KHOMKe - anoqeeone. Twvn AaHHbIX NONSA 3a4alTe MeKCcmMosbIM.

5) Tlepenante B Pexum ma6n. n 3anonHuTe Tabnuuy <llpenogaeaTenu> 3anuMcsMn 13

Tabnuubi3.
Tabnuua 3
T BesoMocTb YCreEaeMocTH |j npenuuana‘renﬁ"‘x__j TaBauy
npegmer - HFIEHCI,D,EE;TEJ = | M

MaTemaTtura Beretoea H.M.
NMeHeo#HMEHT Hasymoea H.C.
CepBMcHan OeATEBHOCTE Beccapaboea T.B
MHPOpMaLHMOHHBIE TEXHONOTKMK Babuu O.A.
CTaHpapTHUIaumA Kazapau ..
MOCTMHWYHAA MHOYCTPKWA KasapaH I.T.

*

6) 3akponTe Tabnuuy <MpenogaBaTenu>, COXpaHNB BCE U3MEHEHUS.

7) Wcnonbsya <WabnoH Ttabnuu>, cosgante Tabnuuy <JIMyHble AaHHbLIE> CTYOEHTOB C
KntoyeBbIM nonem. ns aToro:

e Haxogacb Ha 3aknagke <CosgaHue> WenkHUTe Mo kHonke <LabnoHwebl Tabnuu>,
<KoHTakTbI>. [NosaBuTCca Tabnuua yxe ¢ roToBbIMU MOMSIMMU.

o [lepeumeHyiiTe npennoxeHHble nonsa Ha crneaywowme nons: <Koa crygeHTta>, <dGamunus>,
<Nmsa>, <lfopop>, <Agpec>, <TenedoH>, <[ata poxpeHusa>, <dotorpacua>, <Jllobumbii npegmeT>,
nvWHWe nonsa yganuTe.

e  CoxpaHuTe nonyyeHHytlo Tabnuuy nog HasBaHuem <JIMyHble AaHHble>. Knioveoe none



3agaHoO aBTOMaTUYECKN.
8) BHecute paHHble B HOBYyHO Tabnuuy, 3anonHuB nond <damunua>, <Uma>, <lopog>,
<Agpec>, <TenedoH>, <[Jata poxgeHus>.

NPUMEYAHME. lMona <®amunua> un <Mma> MoxHO ckonupoBaTtb M3 Tabnuubl <BegomocTb
ycnesaemoctn>. B none <[opog> BHecuTe 4eTblpe pasHbiXx ropoda (Hanpumep, HosBopoccuick,
"enengxwuk, AHana, KpbiMck)

9) [llepengute B pexmum <KOHCTPYKTOP> M Ha3HaybTe TUMbl AaHHbLIX: Ana nons <TenedgoH> -
yucnoeou, ons nonsa <[ata poxaeHns> - dama/spems, ona nonsa <dotorpadus> — none ob6rekma OLE,
019 ocmarbHbIX — MEKCmoebid.

Ons nons <JliobumbIn npegmeT> BbINOMHWTE CBONCTBO BbIOOP NpeamMeTa M3 CnMcka C MOMOLLbIO
Macmepa nodcmaHosok. [ins atoro B cTpoke <Jllobumbi npeameT> B none Tun 0aHHbIX — MEKCMOo8bIl
LLIENKHUTE NO KHOMKe 1 B HUCNAJao MeHi0 BbIbepuTe komaHay <MacTtep noacTaHOBOK>.

e B pgnamnoroBom okHe <Co3fanve noAcTaHOBKM> MoCTaBbTe (OriaKoK HanpoTuB crnocoba
<bydem ssedeH ¢hukcupo8aHHbIlU Habop 3Ha4YeHUU> N HaxmuTe <[anee>.

e B creaywouwem okHe BHecute B cTonbel Bce npeaMeThl (nMpeaMeTbl K3 Tabnuubl
<lpenoagaBaTtenu>), Haxmute <[anee>.

e B nocnegHeM okHe, HE U3MEHSI UMeHM cTonbua HaxmuTe <[0TOBO>.

10) MNepengnTe B pexum Tabnuubl 1 BeIGEpUTE ANA KaXOOro CTyaeHTa C MOMOLLBH KHOMKK
cnvcka nobumeln npegmeT.

1) Co3pavite cxemMy OaHHbIX, T.€. yCTAHOBUTE CBSI3N Mexay Tabnuuamu.

e LllenkHnte No KHoOMK == - Cxema OaHHbIX Ha NaHenn MHCTPYMEHTOB MeHio <PaboTa ¢
0asamu gaHHbIx>. B okHe <OToOpasnTh Tabnmuy> BbioenuTe Tabnuuy <BegomocTb ycrneBaemocTu> u
LenkHMUTe no kHomnke <[obaBuTb>. Takke gobaBbTe Tabnuubl <[lpenogasatenn> n <JIM4Hble OaHHbIE>.
B okHe <CxeMa AaHHbIX> MNOSIBUTLCS YCMOBHbIM BUA 3TUX Tabnuu. 3akpoiite okHo <[obaBneHue
Tabnuubl>.

. MocTtaBbTe MbIWKY Ha uma nona <[pegmeTbl> B Tabnuue <[penogaeBatenu> , U He
OTnyckas KHOMKY MbllUM nepeTtawmte ero Ha none <J/llobumbli npeamet> 1abnuupl <JInyHble gaHHbIE>.
OTnyctuTe MbIWKy. MNosBUTLCA AnanoroBoe okHo <CBsA3n™>, B KOTOPOM BKIOUMTE 3Ha4Ykn « ObecrievyeHue
uenocmHocmu OaHHbIX», «KackaOHoe 06HO8MeHue ces3aHHbIX nonel» wn «KackadHoe ydaneHue
cesi3aHHbIx roneti». WenkHute no kHonke <Co3gaTb>. M0sABUTLECS CBA3b «OAUH-KO-MHOTMMY.

e [locTtaBbTe MbIwKy Ha umsa nons <Koag crtygeHta> B Tabnuue <JlMyHble OaHHbIE> W
nepetawuTe ero, He oOTnyckas Mbllwku, Ha none <Kog> Tabnuubl <BegomocTb ycneBaemocTn>. B
nosiBUBLLEMCS1 OKHe <CBSA3n> BKMNOYMUTE 3HAYoK « ObecrieyeHue UernocmHocmu OaHHbIX» W LLLENKHUTE Mo
kHonke <Cosgatb>. [10osBUTLCH CBA3b «OAUH-K-O4HOMY».

e  3akpoviTe cxemy AaHHbIX, COXpaHMUB ee.

12) NpounsseguTe bunbTpaumio AaHHbIX B Tabnuue <JInyHble AaHHbIe> 110 8bIOEIEHHOMY.

e  OTkpoKnTe TAabnuuy B pexume Tabnuupl.

e BbibepuTe cTygeHToB, NpoxuBatkLwmx B HoBopoccuiicke. [ns aToro nocraBbTe > Kypcop B
OflHY M3 NepBbIX 3anucewn, roe ectb ropo HoBopoccUCK M LWeNKHUTE MO KHOMKe - bmp o
8bi0e/IeHHOMYy Ha NaHenu WMHCTpyMeHToB. Bbibepute komaHgy <PaBHo «HoBopoccuiick Access
0oTOOpa3nT BCe 3anucK, yOoBMNETBOPSOLINE KPUTEPUIO hunbTpauuu.

e [lna oTobpaxeHus BCcex 3anucen BbINOMHUTE KOMaHAy <Ypanutb UNbTp> Ans 3TOro

LLIeNKHUTE N0 COOTBETCTBYHOLLEN KHOMKE HA MaHeNn MHCTPYMEHTOB g
13) 3akoHuuTe paboTy c 6a30i AaHHbIX ACCESS.

OtyeT gomkeH coaepxaTtb:

» HaseaHue u uenb pabomsli;
» omeembl Ha KOHMPOJIbHbIE 80MPOChHI;
»  3aKrndeHue (8b1800);
» omeemsbl Ha uHOusudyarnbHbie 3adaHusi, co2racHo sapuaHma.
MpakTnyeckas pa6orta Ne18

3apgaHue 1

Tema: Co3gaHue 1 ucnonb3oBaHUE 3anpocoB.
Lienu paboThl:

v 3aKpennTb HaBblKN NO pegakTnpoBaHUO Tabnuu;



ANANENEN

MO3HAKOMMUTLCSI C OCHOBHBIMUW BUAAMU 3aMpoCOoB;

Hay4uTbCsi Co34aBaTh 3anpockl Ha BbIBOPKY pasfMyHbIMK criocoGamu;
Hay4uTbCsi CO34aBaTb CIIOXHbIE 3aMpocChl;

Hay4YnTbCS co34aBaTb NePEKPECTHbIE 3anpochl.

TeopeTnyeckas 4YacTb.

3anpoc — 370 cpeacTBoO, C NOMOLLBIO KOTOPOro n3BrekaeTca n3 6asbl JaHHbIX UHpopMaLs,
oTBevawlLllaa onpeaeneHHbIM KpUtepudam. Pe3yJ'IbTaTbI 3arnpoca npeacrtaBndaroT He BCe 3anncn us
Tabnuupbl, a TONbKO Te, KOTOPbIE YAOBNETBOPSIOT 3anpocy.
3anpocbl COCTOAT U3 psga YCIOBUM, KaXK40e YCIIOBME COCTOUT U3 TPEX 3NIEMEHTOB:
1. none, KOTOPOE MCNONb3yeTCs ANsi CPaBHEHWS;
2. onepaTop, ONVCbIBAKLLNA TUM CPABHEHNS;
3. BenunyuHa, C KOTOPOW AOIMKHO CPaBHMBATLCS 3HA4YEHUE Moss.

BblipaxkeHus 1 onepaTtopbl, NPUMEHSIEMbIE B YCNOBUAX OTOOPA.

BbipaxeHusi u onepaTopbl

OnucaHue ebipaxeHutll u ornepamopos

Yucna BBopasaTca 6e3 orpaHu4eHUmn

TekcT [omkeH 6bITb 3aKMOYEH B KaBbl4YKK

Oatbl OrpaHun4ymBaloTcs € AByX CTOPOH cCuMBONamm #
(Hanpumep, #01.02.02#)

o i ApudmeTnyeckme onepartopbl, CBA3bIBAIOLLME BbIPAXKEHNS

< <= > >z = <> OnepaTopbl CpaBHEHNS

And (M); Not (HerT);
Jlornyeckne onepaTopbl

Or (Mnn)

Like Mcnonb3yeTcsa AN NOrMKM 3ameHbl B BblPaXeHUsAX

In [ns onpegenexHns, cooepXnTca N 3NemMeHT AaHHbIX B CMMCKe

3HaAYeHUn

Between... And...

Ons Bbl60pa 3Ha4YeHun n3 onpeaeneHHoro nHtepesana

?

3ameHsieT oanH cuMBon (GykBY uUnu undpy)

*

3aMeHsieT HeCKOonbKO CMMBOIOB

SaI'IpOCbI MOryT ObITb NPOCTbIE, CITOXHbIE NepeKpeCTHbIE.

I'lQaKmuqecKaﬂ Yyacmb

Xopa pabotbi:

1) OrtkponTe cBot y4ebHyto 6a3y AaHHbIX.

2) CospganTe 3anpoc Ha BbIGOPKY CTYOEHTOB, Y KOTOPbIX NO BCEM NpegmMeTam TOMbKO XopoLune
OLeHKU ¢ nomoLlbio Macmepa 3arnpocos.

e Ha naHenu nHctpymeHToB BbiGepuTe KoMaHay <MacTtep 3anpocoB>.

e B nosiBMBLIEMCS AManoroBoM OkHe Bblbepute <[1pocTow 3anpoc> U LENKHUTE MO KHOMKe

<OK>.

e B cneaylouweM oOkHe BbiGepuTe Tabnuvuy, No KOTOpOM cTpouTca 3anpoc (<BemomocTb
ycreBaemocTW>), U Te Moss, KoTopble yyacTByOT B 3anpoce. MepeHecute ux B NpaBylo YacTb OKHA C

NMOMOLLIbIO KHOMKN

, HaxxmuTe <[lanee>. B cneaywuemM OKHe TOXe HaXMuUTe <[anee>. El

e B gpyrom okHe gainTe Ha3BaHue 3anpoca «XopoLwuncTbI» U HaXxXMuTe <[ 0TOBO>.
e [losBnTCA Tabnuua <XopowwcTbl>, B KOTOPOW OTpPaKeHbl damunnum BCEX CTYOEHTOB U

n3yvyaemblie npeameThbl.

e  Ortkponte Tabnuuy «XopowucTbi», nepergnte B pexmm <KoHcTpyktop>. 3gecb B none
<YcnoBus oTbopa> nog KaxabiM NnpeamMmeToMm noctaBbTe ycrnosue >=4 nnn 40R5.
MNpumeyaHue: Manoykn B KaxaoM Morie 03HayaloT, YTO MO BalleMy BblGOpY MOXHO BKMOYUTb

unun yépatb noboe none Ha BbIOOPKY.

e [lepengute B pexum Tabnuupl, oTBeTMB <[Ja> Ha BOMpPOC O coxpaHeHuwn 3anpoca. (B
Tabnvue AomKHbl 0cTaTbCA PAMUITUN KXOPOLLUCTOBY).




3) C nomowpbto <KoHCTpyKTOpa 3anpocoB> co3ganTe 3anpoc Ha BbIOOPKY no Tabnuue <flnyHbie
AaHHbIE>.

e llenkHute no Tabnuue <JInyHble AaHHble>, 3anMguTe B MeHo <CosgaHue>, BbiDepute
KomaHay <KOHCTpyKTOp 3anpocoB >.

o [lo6aBbTe HyxHyO Tabnuuy B none 3anpoca. Belaenute eé B cnncke u WenkKHMTE No KHorke
<[lo6aBuTb>. 3akponTe okHO <[lo6aBneHne TabnmubI>.

e  BbibepuTe CTygeHTOB, YbM haMunumn HaduHatTca Ha BykBy «B» M KOTOpble MPOXWBAIOT B
Anane. [1na storo:

— pobGasbTe B cTpoky <[Mone> aga nona <®amunusa> n <fopog>;

— B CcTpoke <YcnoBua OTOOpa> B nepBoMm cTonbue  yKaxute  3HaveHue
Like “B * ”, a BO BTOpoM cTonbue ¢ Ha3BaHMeM <[opoa> - «AHanay;

—  3aKpomTe 3anpoc, CoOXpaHuB ero nof HassaHuem “BBB” (y Bac AOmKHbI OCTaTbCA B CUCKE
CTyOeHTbl, Npoxusatowme B AHane). PucyHok 2.

gzt BBB : sanpoc nHa embopry

Mone: |E=EEEnEE x| Mopog
MiaA Ta8AHUE: | N4HEIE 0aHHBIE JIW4HBIE A&HHEIE
CopTHpoBk.a:
Belgog Ha SKpaH: ]
Henoewe otéopa: | Like "B "BHana"

HIH:

|

PucyHok 2.

CamocTtosiTefnibHoOe 3agaHue

a) CocTaBbTe 3anpoc ¢ Ha3BaHneM <3anpoc 1> Ha 6a3e Tabnuubl <BegomMocTb yCneBaemocT>,
B KOTOPOM OyayT yKasaHbl CTYAEHTbI, UMeloLMe No nepBbiM ABYM MpeaMeTaM OLEHKU HE MeHee «4».
(BbinonHute 3anpoc unu yepes KoHcmpykmop 3anpocos, unu yepe3 Macmep 3anpocos)

6) CoctaBbTe <3anpoc 2> Ha 6ase Tabnuubl <BegomocTb ycneBaemocTu>, B KOTOpoM OyayT
yKasaHbl CTyAeHTbI, Metome He 6onee 30 YacoB NPOMYCKOB MO HeyBaXUTENbHOW NpuynHe. [lo6aBbTe B
3TOT 3anpoc nonie MpOMycku Mo YBaXWTENbHOW npuunHe B uHTepBane oT 30 yacoB go 45 yacos
(ncnonbsyinte onepatop Between... And...)

B) CoctaBbTe <3anpoc> Ha 6ase Tabnuupl <JInyHble AaHHbIE>. BbiBeguTe CNUCOK CTYOEHTOB,
KOTOPbIM Ha OaHHbIA MOMEHT, T.e. Ha CErofHsIlLHee 4MCcro, UCMONHUNOCL yxe 17 net (Mcnonb3ynte
onepartop Between... And...)

MpumeyaHue: [lata 3anucbiBaeTcsa C UCNONb30BaHNeEM cumBona #, Hanpumep, #01.02.02.#

4) CocrtaBbTe 3anpoc Ha 6a3e Tpex Tabnuy <BegomocTb ycneBaeMocTu>, <JIndHble faHHbIE> U
<lpenogaBatenb>. Bbibepute cTygeHTOB, KOTopble MNpoxMBakwT B HoBOpoccuicke My KOTOPbIX
nobumbin npeameTt «MeHempxkmeHTy. O3arnaesbte <3anpoc 4>. Vcnonbayiite <KoHCTpyKTOp 3anpocos>.

e B meHio <CospgaHue> BblbepuTe <KOHCTPYKTOP 3anpocoB>.

e [Jlo6aBbTe BCce Tpu Tabnumubl B none 3anpoca. 3akponte okHO <[lobaBneHne Tabnmubl>.



e B nepsbili cton6ey B cTpoky <[lone> nepetawute u3 nepeon Tabnuubl ¢ NOMOLLBH MbILLKN
<damunusa>, n3 BTopon Tabnuubl BO BTopon ctonbeu <[opoa> n n3 tpeten tabnuubl B TpeTun ctondey,
cTpoku <[Mone> - <MNpeamet> (PucyHok 3).

PucyHok 3

gzt Janpocd : sanpoc Ha BLbOpEY

MPENoaaEaTENE
CCHOERI npasj
KN
Mane: | P arunua opog, npeaMeT
MrA Tatn[ue: | BenomocTe ycnesa | MWyHBIE gaHHBE MNpenogasaTeny
CopTHpoBE.a:
Brigon Ha 3kpan:
Heonogue oTdopa:;
MM

|

° B none <Ycnoeusa otbopa> B crtonbue <lopog> BBeauTe ropod «HoBopoccuiick», B
ctonbey <lMpegmet> BBeanTe «MeHeIKMEHT».

e  CoxpaHuTte 3anpoc nog nmeHem <3anpoc 4>.

¢  OTKkpomnTe 3anpoc 1 NpoBepbTe pesynbTaT NpogenaHHon paboThbl.

5) BbIMONMHUTE 3anpoc Ha Co34aHWe HOBOW Tabnuubl, B KOTOPOW [OMMKHbI ObITb Mnons
<Pamunua>, <ms>, <[1ponyckn No HeyBaXMUTENbHOM NpuinHe>, <['opog> n <lpegmeTt>.

e B meHo <CoszgaHune> BbibepuTe <KOHCTPYKTOp 3anpocoB>.

e [lo6aBbTe Bce Tpu Tabnuubl n3 cnucka okHa <fJobasneHune Tabnuupbl>. 3aKporTe 3TO OKHO.

e B nepsyto cTtpouky <[lone> n3 nepson Tabnuubl nepeHecuTe B nepBbi cTonbew nons
<®amunus>, Bo BTopon <Wma> u B TpeTun <[lponycku no yBaXuMTenbHOW MpPUYUHE>, B 4YeTBepTbli
ctonbey nepetawmte none <lfopoa> mu3 BTOpoW Tabnuubl M B nocregHem crtondue OygeT none
<[pegmeT> 13 TpeTben Tabnuupl.

e  3akpowviTe 3anpoc, COXpaHuB ero ¢ MMeHem <3anpoc 5>.

6) CospganTte nepekpecmHsbll 3anpoc.

[onycTum, HYXHO nocunTaTth AMsi BEOOMOCTM, CKOMbKO B rpynne YenoBeK Nony4mnu no npegmeTy
“Tpoek”, “d4eTBepoK’ 1 “natepok’. Ang aTux uenemn ucnonb3yeTcsa nepekpecmHbil 3arnpoc.

e B meHio <CospgaHue> Bblbepute <MacTtep 3anpocoB>.

e B gunanoroBom okHe BbiOepute <[lepeKpecTHbIl 3anpoc>, LWENKHUTE Mo KHomnke <OK>.

e B okHe <CosgaHuMe MepekpecTHbIX 3anpocoB> Bblgenute Tabnuuy <BepomocTb
ycneBaemocTu> 1 wenkHute <Janee>.

o  BbibepuTe nons, 3HayeHUss KOTOporo OyayT MCNONb30BaTLCS B KAYECTBE 3arofIoBOK CTPOK —
310 <@amunus> n <msa>. lenkHnTte no kHonke <[anee>.

e Bbibepute none, 3HayeHuMe KOTOporo OyAyT WCNOMb30BaTbCA B KayecTBE 3arosyloBKOB
cton6uos, Hanpumep <MeHemkmeHT>. LLlenkHuTe no kHonke <[danee>.

e  Bbibepute cyHKUMIO, MO KOTOPOM OyAYyT BbLIMMCNATLCA 3HAYEHMS SlYEEK Ha MepecedYeHuun
cTonbuoB M CTPOK (B A4aHHOM criydae Count — konnyecTBo). LLlenkHuTe no kHonke <[danee>.

e  3apanTe nmsa 3anpoca <UTor no MeHeAXMEHTY> U LLENKHUTE MO KHoMke <[ 0ToBO>.

CamocmosimesnbHoe 3adaHue
CocTtaBbTe aHanornyHele 3anpockl A4S OLEHOK No TpeM APYruMm npegmMeTam.

7) TlNpegbsiBuTe NpenogaBaTento Bce 3anpochkl cBoel 6a3bl aHHbIX HA aKpaHe Auchnries.
8) 3asepwute paboty c Access.

3apaHue 2. Co3gaHue u npuMeHeHne opm.



TeopeTuyeckas 4acTb.

dopma — 3TO CpeacTBoO, yrnpollawllee BBOA, peakTuposaHue n otobpaxeHne nHdopmaumm,
XpaHswenca B Tabnuuax 6asel gaHHbix. OHa npeactaBnsieT cobori OKHO C Habopom anemeHToB
ynpaBreHusl.

dopma cama no cebe He xpaHUT MHGOpMAaLMIO, OHa NpocTo obecneumBaeT yaoOGHLIN cnocob
JocTyna K uHopmaumm, XpaHswencs B OOHOM UNU HecKonbkux Tabnuuax. dopmMbl N0 CpaBHEHUIO C
06paboTKoM AaHHbIX B pexume Tabnuubl 0bnagaoT cneayowummy npenmyLLecTBamm:

¢ ®dopwma nos3BonseT B Kaxabli MOMEHT CHOKYCUPOBaTb BHUMaHUE Ha OTAENbBHON 3anncu;

¢ OnemeHTbl ynpaBneHus Ha ¢QopmMe MOXHO pacrnofoXuTb FOMMYHbBIM — OBpasom,
obneryatoLmm YTeHne n paboTy ¢ AaHHbIMY;

¢ OtTpenbHble 3neMeHTbl ynpaBneHus o6nagalT BO3MOXHOCTAMWU Obnerynts BBOL WU
N3MEeHeHWe OTAemNbHbIX AaHHbIX;

¢ HekoTopble 06bekTbl 6a3 AaHHbIX, Takue Kak PUCYHKWU, aHUMaLun, 3BYKA U BUOEOKMMUNbI,
MOTyT OTOBpaxXaTbCsl TONBKO B peXnMme hopMbl, HO HE B pexnme Tabnuubl.

Co3agaHune kHono4Houn ¢hopmbl.

KHoroyHoe meHKw npeacTaBnseT cobon opMy, Ha KOTOPOW pPacnonoOXeHbl SMeMeHThbI
yrpaBneHns — KHOMKM C MOSICHALWUMKN Hagnucsamu. LLenyok Ha KHOMKe OTKPbIBAET COOTBETCTBYHOLLYIO
Tabnuuy, 3anpoc, dopmy nnm otyeT. MeH - yooOHbIN MHCTPYMEHT paboTbl ¢ 6a3amMu AaHHbIX, U OH
npakTU4ecKn Bcerga NnpucyTcTByeT B 6asax co3fgaHHbIX A4S NpeanpusaTuin nnu pupm.

KHono4yHoe MeHto co3fatoT ¢ nomoLsto Jucriemyepa KHOMOYHbIX ¢hOPM.

nEaKTVI‘-IeCKaH YacTb.

Xopn paboTbl.
1) OrTkponTe cBoto 6a3y AaHHbIX.

2) Cospgante dopmy c nomowbo <Mactepa dopm> Ha 6ase Tabnuubl <BepgomocTb
ycrneBaemMocTun>.
e  OtkponTe Tabnuuy <BegomocTb ycneBaemocTu>.

%v

e  Bbibepute 3aknagky <®opmbl >, WENKHUTE MbILLKOW NO KHoMke <[pyrne dhopMbl>.

e B nosBMBLIEMCS ManoroBoM okHe Bbibepute <Mactep dopm>.

e B none <Tabnuupbl/3anpockl> Bbibepute Tabnuuy <BegomocTb ycneBaemMocTu™>, B none
<focTtynHble nons> Bblbepute nona <damunua>, <MMsa> W nepeHecuTe WX CTPENKon B none
<BbIOpaHHble nona>. Takke NepeHecuTe nossi ¢ Ha3BaHNEM NPEAMETOB, LEeNKHUTE No KHoMnke <[anee>.

e  Bbibepute BHewHUn BUA dopMbl — TabnuyHbIl, LENKHUTE NO KHoMNke <[anee>.

. Beibepute TpebyeMbin cTub (H-p, O6bIYHas), LLENKHUTE NO KHoMKe <[anee>.

e 3apanTte umsa copMbl <YcneBaeMocCcTb> U LLENKHUTE MO KHomnke <[ oToBo>. B pesynbtaTte
nony4nte opmy, B KOTOPOMA MOXHO MEHATb AaHHbIE U BBOAUTb HOBbIE 3HAYEHNS.

e  3akpouTe opmy.

3) Cosganite hopmy Ha ocHoBe Tabnuubl <[penogaBaTenu>.

. OtkponTte Tabnuuy <lMpenogasartenu>.

%v

BeibepuTe 3aknagky <®opmbl >, WENKHUTE MbILIKOW MO KHoMke <[pyrue dopmbl>.
B nosiBmBLLEMCS AnanoroBom okHe BbibepuTe <MacTtep dopm> .

BbibepuTe BHELWHUA BUA OPMbI - < JIEHMOYHbIU>.

Beibepute niobow cTunb.

Monyuute rotoByto cbopmy. CoxpaHuTe ee nog umeHem <lMpenogaBarenu>.
Bakponte hopmy.

4) Cospgante hopmy <JInyHble AaHHbIE> C MOMOLLBI MHCTpyMeHTa <[lycTasa dopma>

° Ha Bknagke CosgaHue B rpynne ®opmbli wenkHute Myctasa dopma.

Access OTKpbiBaeT nycTylo ¢opmy B pexume MakeTa u oTtobpaxaetr obnacte Cnucok
nonemn.

e B ob6rnacth Cnucok nonewn LenkHUTe 3Hak nmic (+) psgom ¢ Tabnuvuen mnm
Tabnuuamu, cogepxalimmm norsi, KOTOpble HYXXHO BKITHOYMTb B (hopmy.

e YT106bl HOGaBMTL none k opme, ABaxAbl LUEMNKHUTE €ero unuM nepetawmte ero Ha
dopmy. YUtobbl gobaBuTb cpasy HECKOSbKO MONEW, LENKHUTE MX MocnedoBaTeNnbHo, yaoepXuBas
HaxkaTon knaesuwy CTRL. 3atem nepeTawmuTe BblbpaHHbIe NONa Ha hopmy.

e  3aKpownTe OKHO CnuncKa Nnonen.

e [lepengute B pexunm KoHCTpyKkTOpa



MpumeyaHue 1 Pasmep okowka Onsi Ha3gaHus Noss U O e20 3HaYeHUU MEeHSIIoMCS MbILUKOU.

Hns amozo ebidenume 4yepHbil k8adpamuk paMKu (paMka cmaHem uygemHol), ycmaHosume
KypCcop Ha epaHuuy paMKu U C MoMOWwbio 08yHarpasneHHoU Cmpesiku U3MeHUme pa3mepb! pamKu.

MpumeyaHune 2 C 1OMOWbLIO KHOMOK naHenu UHcmpymeHmos Llpugpm  meHsiime
coomeemcmeeHHo ygem ¢hoHa, mekcma, JuHuu/2paHuybl u m.o.

Pacnonoxute anemeHTbl yaobHo no nonto.
3apawnte pasmep TekcTa nons <damunua> paBHbIM 24 nT, WPUQT - CAHEro uBeTa.
YBennybTe B BbICOTY pamKy nons <dotorpadmsa>.
Coxpanute chopMy ¢ nMeHeM <[laHHble CTYAEHTOB>.
MocmoTpute Bce cnocobbl npeactaBneHus QopM: B pexume KoHcmpykmopa, pexume
Makema v pexume @opm.

e  3akpoiite dopmy.

5) [oGaBbTe B Tabnuuy <JIMyHble AaHHble> nornveckoe norne <UHcTutyT> (T.€., cobupaetcs
N B ganbHEnLWeM yYyaluncs noctynartb B UHCTUTYT). 3HadyeHne atoro nonsa <JA> vnn <HET>.

e  Otkponte Tabnuuy <JlndyHble gaHHbIe> B pexume KoHcmpykmop. JobaBbTe none ¢ uMeHeM
<UHCTUTYT> 1 TNom Jloauyeckuli. 3akponTe Tabnuuy.

o [lepengute Ha 3aknagky Popwmbl n oTkpowTe opMmy <[aHHble CTYQEHTOB> B pexume
KoHcmpykmop

e UlenkHute no kHonke <CnMCOK NoOnen> Ha NaHenu MHCTPYMEHTOB, BbIAENWTE Ha3BaHue
<UWHCTUTYT> N nepeTawmuTe €ro MbIKOW B 06MacTe AaHHbIX, MOSIBUTBCS 3HAYOK VA ancb
<UHCTUTYT>. IEI

e  Pacnonoxure HOBble arieMeHTbl No npasunam oopmieHns opmbl (C MOMOLLBIO MbILLIN).

e  3akpomiTte <Cnucok nonemn>

Mpumeyanue 3 Ecnu ¢hriaxxok ycmaHoerneH, rnone 8 mabruue umeem 3HaqdeHue <QA>, ecnu

cHsam, mo <HET>.

o [lepengute B pexuM <PasdesibHasi ¢popma> 1 NOCMOTPUTE 3anucu. YCTaHOBUTE QOIIaXKN y
BOCbMW PasHbIX y4YaLLMXCSI.

e  3akpoiiTe chopmy, OTBETVB YyTBEPOUTENBHO HA BOMPOC O COXPAHEHUN.

6) CospgaliTe KHOMo4YHY hopmMy <3acTtaBka> C NoMoLLblo KoHcmpykmopa.

o  lUlenkHuTe no kHonke <Co3paTb>.

e  Buibepute <KoHcTtpykTop>. MosBuTbea nyctasd dopma. 3aganite MbIWIKON LWNMPUHY OPMb,
pasHyto 10cm, a BbICOTY — 7CM.

e  CoxpaHute paboTy c MMeHeM <3acTaBKa>.

o  OTkponTe co3gaHHyo opmy <3acTaBka> B pexume KoHcTpykTopa.

e  BbibepuTe Ha NaHenn MHCTPYMEHTOB <3NEMEeHThbl ynpaBrneHus™> KHonky Aa — <Hadnucb>.
Kypcop MbiLKM NpUMeT BUA KpecTuka ¢ «npukneeHHony» 6ykson A. LLlenkHMTe MbILLKOM NO MeCTy Havana
Hagnucu u BeeguTe:

Bas3a gaHHbIX
«lFocTHuLa»

(nocne cnos Basa gaHHbIX HaXMUTE OOHOBPEMEHHO KOMOMHauwmio knasuw Shift+Enter.)

e  Haxwmwute knasuwy <Enter>. Bbibepute pasmep 6ykB 18, a BbipaBHMBAHWE - MO LEHTPY.
LiBeT dooHa — rony6om. PacTaHMTe MbILLIKOW HAANMNCh Ha LUMPUHY OKHA.

e  BbibepuTe Ha naHenu aNemMeHTOB 3HA4O0K - KHonka. LLlenkHUTe MbILIKOW N0 TOMY MeCTy
obrnacTv gaHHbIX, rae JOJKHA ObITb KHOMKA. nOﬂBMTbCﬂOFOBoe OKHO <Co3aHue KHOMoK>.

e  Bbibepute kateropmto <PaboTa ¢ doopmoii>, a gencrteme <OTKpbITb POPMY>, U LLENKHUTE MO
KHonke <[anee>.

e Buibepute dopmy <YcneBaeMoCTb> , OTKPbIBAEMYIO 3TOW KHOMKOW LUEMKHUTE MO KHOMKe
<[anee>. B cnegyloLiem okHe Takke LeSikHUTe No KHonke <[Janee>.

e B cneayowem okHe NocTaBbTe nepeknoyatens B nonoxeHve <Tekcr>, Habepute B none
cnoBo <YcnesaemocTb> (PUCYHOK 4) n LenkHuTe no kHonke <Janee>.



CozdaHue KHONOoK

JanaiTe UMA KHOMKM,

( | MoHATHOE MMA YNPOWSET 0aNbHEMWUME CCBIMKM HE HEE,
YnesaemMoc
™ [<Honkal

¥KA33HE! BCE CEEAEHMA, HEODX0AMMEIE ANA CO3O3HMA KHOMKKM C MOMOLLLHD MACTEDA.
MpYMEYEHKE: STOT MACTEP COSA3ET BHEAPEHHBIE MAKPOCh!, KOTOPLIE HENb3A
ZaMNyCKETE WM MSMEHATE B Access 2003 1 Donee paHHUK BEPCHMAX.

[ OTMeHa ] [ <= Hazan Lanee =

PucyHok 4
e  3apganTe MMs KHOMKM <YcneBaeMoCTb> U LLENKHUTE MO KHoMke <[ 0ToBO>.
MNpumeyaHue 3 Pa3smep U pacrionoxeHue KHOMOK MOXHO MEHSIMb MbIWKOU 8 pexume
KoHcmpykmop.

CamocToaTenbHO co3fante kHonku Ana opm <IMuyHble gaHHbie> n <lpenopaBatenun>.

e [lepengute B pexum dopmbl (PucyHok 5). Tenepb npu LWenyke MblWbio Mo
COOTBETCTBYIOLLMM KHOMKaM B6yayT OTKpbIBAaTbCA COOTBETCTBYIOLWME POPMbI ANs paboThl.
e  3akpouTe opmy.

2
basa gaHHbIX

"TocTMHMLA"
rpynna C-31

VCnepaemMocTe [ﬂH"—IHI:rIE ,II,EHHIJIE]
[n penogasartesnu ]
PucyHok 5

7) CospganTe KHOMo4YHy hopmy npu noMowmn fiucnetyepa KHOMOUYHbLIX hopMm.
v OtkponTe Bknagky Paboma c 6aszamu OaHHbIX, KOMaHOa - Jucnemuyep KHOMOYHbLIX
¢ghopm. Bbl nonyunte AmanoroBoe OKHO, NpeAacTaBrieHHoe Ha PucyHke 6.




JWCneTuep KHONOUYHB Gopm

CTpaHuLBl KHOMoYHOA hophel:

3aKpbITE

Coznats...

¥Ynanite

Mo yMONYaHHKD

[ ]
[ l
| vsmerwro... |
[ l
[ ]

PucyHok 6

v' llenkHuTe B 3TOM OKHe No kHonke <M3ameHnTb>.

v' B crnepgylwoweM OKHe LWerNKHUTE no kHorke <Cos3gaTtb> M B MOSIBUBLLEMCS OKHE M3MEHUTE
cogepxumoe nornen B cootBeTcTBuM ¢ PucyHkom 7 (Komangy n ®opmy BbiGMpanTe M3 cnucka, a He
HabupaiiTe Bpy4Hyto). LLlenkHuTe no kHonke <OK>.

IIZMEHEHWE INEMEHTE KHONOYHOH GopMel

e MHYHEIE GaHHEIE CTYAEHTORE
KomaHaa: OTKDEITE DOpMY ANA M3MEHEHWA
= . OTMEHE

dopma: NH4HEIE AaHHEIE

PucyHok 7

v' AHanormyHo cosganTe elle TpW IremMeHTa KHOMOYHOW opMbl: <YcneBaeMoCTb>,
<MpenopaBaTtenu > 1 <3actaBKa>.

v' [lobaBbTe KHOMKY 3aKkpblTus 6a3bl gaHHbIX. [na SToro LenkHuTe no kHonke <Cospatb>,
Habepute B none TekcT cnoBo <Bbixog>, a B none KomaHaa Bbibepnte <BbINTU M3 NpUnoxeHus>.
3akpoliTe AnanoroBble OKHa.

v' OTkpowTe okHO <KHoMnouHas cdopma> B pexume KoHcTpykTopa unm MakeTa, nameHuTe LBeT
Haanucu n Ha3BaHue Bawwen 6a3bl AaHHbIx HA TOCTUHULA, coxpaHute dopmy.

v YkpacbTe Balwly hopMy pUCYHKOM. [1ns 3TOro LenkHUTe no 3Hayky Ambnema v BoibepuTe B
OTKPbIBLLEMCS OKHE Mnarnky C pucyHkamu, BblbepuTe MOHPaBUBLUMINCA M BCTaBbTE B CBOK KHOMOYHYH
dopmy.

v TMepengute B pexum opMbl, NpoBepbTe paboTy BCEX KHOMOK KHOMOYHOW hopMbl.
3aBepmnTe paboTy ¢ 6a30M AaHHbIX, HaXaB Ha KHOMKY <Bbixog>.

3apaHue 3. Co3gaHune oT4eTOB.

Lienu paboThl:

v/ HayuuTbCs co3daBaTb OTYETHI C NOMOLLb0 MacTepa 0T4YeTOB;

v/ BHOCUTb U3MEHEHWUS B FOTOBbIE OTYETHI C MOMOLLbIO KOHCTpYKTOpPa;

v OCBOUTb OCHOBHbIE NMpUeMbl U3roTOBJTIEHUA Ha,u,nmcelh Ha KOHBepTax u HaKrnemnkax.

TeopeTnyeckas 4acTb.

OtyeT — 310 TMOKOE M 3hpdEKTMBHOE CPEeACTBO AN OpraHmsauuu NpocMoTpa M pacnevyaTku
UTOroBOoW WHopmMaunn. B oTyeTe MOXHO MONYyYUTb pe3yrbTaTthl CMOXHbLIX PacyeToB, CTATUCTUYECKUX
CpaBHeHI/II7I, a TakKxke NomMeCTUTb B HEero puUCyHKM uU aunarpammbl. Nonb3oBaTenb UMeeT BO3MOXHOCTb
paspaboTaTtb OTYET CaMOCTOATENbHO (B pexume KoHCmpykmopa) wunu co3gaTb OTYET C MOMOLLbIO
Macmepa, T.e. noniyasBToMaTU4ECKM.

MpakTnyeckasa Yactb.
3agaHue 3.1. OTkpownTe cBot 6a3dy OaHHbIX.

3agaHue 3.2. CosfaiTe oTYeT C NoMoLLbio Macmepa omyemos.

. OtkpowTe Bknagky CoszdaHue, meHto Omyemei.

e  Bbibepute Macmep omyemos n Tabnuuy «JIn4yHble faHHbIe».

e  BbibepuTe HyxHble Nons, KOTopble ByAyT y4acTBOBaTbL B OTYETE, HAXMUTE KHOMKY «[aneey.
e B HOBOM OKHe BbliGepuTe nonsi Ans rpynnupoBKK Tak, 4ToObl cHavana 6bino ykasaHo none



«DamMunmsay, HaXMUTE KHOMKy «aneey.

e Ha aTtom ware oTcopTMpynTE AaHHbIE NO andaBuTy, HAXXMUTE KHOMKY «[anee».

e  Bbibepute Bug maketa CmyrneH4amsil Vi LLEMNKHUTE NO KHomke «[aneey.

e  Bbibepute ctunb otyeTa: Omkpbimasi W WenkHuTe no kHonke «[aneex.

. 3apanTte nma otyeta: «OT4YeT1» U WENKHUTE NO KHOMKe «[0TOBOY». Bbl NnonageTe B pexum
npocMmoTpa oTyeTa.

e  3akporiTe OTYET COrnacmBLLUCL C COXPaHEHUEM.

CamoctosatenbHo CocTaBbTe elle ABa oTyeTa no 3anpocam — «3anpoc 3» u «3anpoc 5»,
BbIOMpas 13 pasHbIX MakeToB: 6J10K; cmpyKkmypa, Bbioupas u3 pasHbix ctunen. CoxpaHute OT4eTbl NoA
mmeHamm «OT4eT 2» n «OT4eT 3».

3agaHue 3.3. Cospante [yctom otyer B cronbey Ha 6Gasze Tabnuubl «BegomocTb
ycneBaeMoCTU» 1 COXpPaHUTE Er0 C UMEHEM «YCNeBaeMOCTb».

C nomoLbto KoHCTpyKTOpa nsmeHute LBeT OYKB 3arofioBka, Ux pasmep u wpudr.

3agaHue 3.4. Co3gainTe nNoYTOBbIE HAKIENKN.

e  Otkponte Bknagky CosdaHue, meHto Omyemsi.

. Bbibepute Tabnuuy «JIMdHble gaHHbIe», komaHaa Haknemnku.

e B cregywulem OkHe LenKkHMTe Nno kHomke «[aneey.

e B cneaywouwem okHe BbibepuTe WpKdT, pasmep wWpudTa, HacbILEHHOCTb U LBET, BHOBb
LenKH1Te no kHomnke «[aneey.

e B cnegywowem okHe co3ganTe npoToTMN Haknemnku, Haneyatas crnoeo JIMYHOCTDL wu
BbIOpaB COOTBETCTBYHIOLLME MOSIS, LWEMKHUTE MO KHomnke «[aneey.

e B cneayloLleM OKHe yKaxute nons anst coptupoBku (®amunus, Mims), WwenkHmuTe no KHomnke
«danee».

. Beseaute nmsa otyeta « Haknemkn» u LWENKHUTE MO KHoMNke « 0ToOBO».

e [IpocmoTpute Haknenku (PucyHok 8).

|Z Haknefku MIHYHBIE AaHHBIE | OTYET

SISO Th
Meanuna  Anka

Hosopoocuicr Tenuna 1245
mengpon 2254570

PucyHok 8
MpeabsBUTE NpenogaBaTesnto oTyerT.
OT4eT pomkeH cogepxatb:
HaseaHue U yenb pabomel;
omeembl Ha KOHMPOJIbHbIE 80MPOChI;
3aKrnyeHue (8b1800);
omeemsl Ha uHOusudyarsbHble 3adaHusi, coa/lacHO 8apuaHma.

YV VY

MpakTnyeckasn pab6ota Ne19

3agaHwue 1

Co3gaHue pUCYHKOB B rpadm4yeckomMm pefakrope.
"padpnyecknn pegakTop — NporpaMmma Ansi co3gaHus, COXpaHeHnst U neyaTu pUcyHKoB. PegakTopsbl
ObIBalOT pacTpoBble M BEKTOPHbIE. B pacTpoBbIX pegakTopax pUCYHKM COCTONAT U3 NMUKCENEN — OTAENbHbIX
TOYEK, @ B BEKTOPHbIX pegakTopax PUCYHKMN COCTONAT U3 FreOMETPUYECKUX PUryp.
Npaduyeckmin pegaktop Paint npegHasHadeH ansa paboTbl ¢ pacTpoBbiMU M306paxxeHusamu. OH
3anyckaeTcs komaHgon Myck =»Bce nporpammbl = CtaHaapTHble = Paint. OCHOBHYHO YacTb OkHa
cocTaBnsieT paboyas obnacte. Cnesa oT paboyert obnact — lMNaHenb MHCTPYMEHTOB, NOA HEW — OKHO
CBOWCTB KaXXgoro MHCTPYMeEHTa, Hxe paboyert obnactu — nanuTpa LUBETOB, HABEPXY — MEHIO.




i§ BeanMAHHKIH - Paint

Man Mpaeka BWa PucyHok MNanuTpa  Cnpaeka

MHCTOVMEHTbI

Pabouas obnactb

CBoOICTBa MHCTPYMEHTA

- llllllllllllll
CCECECER T =
.ﬁsm nepeaHero n/siaHa (nesas KHoMKa MblLLm)
\|£GT doHa (NpaBasa KHOMKa MbiLK)

MpakTuka

OcBo€eHUEe MHCTPYMEHTOB PUCOBAHMUSA.

=T

-+ BbraeneHue —
4 oA . |§::; | BeraereHue
MpoW380bHON 06nacTY -~ NpAMOYyrosibHo obnactu
o S pamoy
Ve Tactux Q 3anueka Kpackoit
Nyna
i Bu6op useta Aty
% A Kuctb
KapaHaaw
P () Teker
[] Pacnbrnutens /Z Kpusas
MHoroyronbHuK
o JIvHUa -
CKpyrneHHbIM
CBo6GogHoe pucoBaHue. NpAMOYroJibHUK

3anyctu Paint. YctaHosu pa3mep ctpanuubl 900 Ha 600 nukcenen (PUCYHOK=D>
ATPUBYTbI) 3anen ctpaHuuy ronybbim usetom. Mcnonb3ys nHcTpymeHT KapaHaaly,
KOTOpbIN PUCYET NMHUM B OOUH NUKCENb TOMLMHON, Hapucyh obnaka u BonHbl. Micnonbsys
3annTbIN ANNUMC U NIVHAW B TPW NUKCENS TOMLMHOW, HApUCYM conHue. 3akpalleHHbIM
MHOrOYrofibHUKOM Hapucyi oKy 1 napyc. JInwHne getann MOXHO CTUpaTb NacTUKOM WKW BbIAENATb U
yaansaTb kHonkow Delete.



CoBMelleHne 00 bLEeKTOB.

CyLiecTByeT [iBa pexxMma COBMeLLEHNS 0O EKTOB — C (DOHOBLIM LIBETOM U
npo3payHbiM hoHOM. MpK KOHCTPYUPOBAHMM PUCYHKA U3 HECKOSBKUX
06BHEKTOB HaA0 NOML30BaTLCS BTOPbLIM BAapMaHTOM — NPo3payvHbiM (OOHOM.
Ecnu nnHua cosgaétca npu HaxkaTton kHornke Shift, To oHa nony4vaeTcs cTporo
rOPU3oHTaNbHON UM BEPTUKANbHOKW, a ourypa — npaBUibHOMN.
YTo6bl NOMNYy4YMTb KONUI0 0OBLEKTA HY)KHO BbIAENUTL E€r0 NPSIMOYTrOSIbHON NNnn
NpOn3BOSbHON PaMKoR, a 3aTeM, HaxaB KHoMKy Ctrl, nepetawutb konnpyembin 06 beKT
NEeBOW KHOMKOW MbILLN.
MpakTuka
Hapucyn cHeroBumka, cobpaB ero 13 oTaenbHblx getanen. Bropyto pyky —
ckonupyn. 'asa Hapucyn 60NbLLON KPYrnow KUCTbIO.

\ A

CoxpaHu pucynon B cBOeM nanke B oopmarte bmp u jpg. CpasHlf 06bem
N Ka4eCTBO M30BpaxeHus.

Hapucyn ogHy YepHy OKPY>XHOCTb B 3 NUKCENS TOMLLMHOMN.
Ckonupyn eé 4 pasa v 3anemn B CUHUIA, 3eMeHbIN, KpacHbIN 1
Xéntbi uBeta. Cobepwn nx BmecTe, 4TOObI NONYYNNNCH
ONMMMMUIACKME KOIbLia.

'
Hapucyii Mecsl, Hanoxue apyr Ha apyra asa o) "

Kpyra pasHbix LIBETOB, @ NOTOM 3anew BTOPON KN
doHa.

Takum JKEHWe KpYroB ApYyr Ha gpyra
<_iOLBETHYIO MULLIEHb.

Mcnonb3ys MHOroyrorbHUK C 3arnvMBKOW 1 LIBETHOW rpaHuLen
Hapucyh ogHy golledky ans 3abopa. Kpyrnon maneHbKom
KMCTbio Habew ABa reo3asi. 3aTemM Hapucym ABa naparnnenbHbIX

Bpycka no NUHUKM pacnonoXxeHus reo3gei. C NOMOLLbI0 KONUMPOBaHNSA
Hapwucym 3abop.

.|
I
| Kpyrnon KucTtbio n

pacnbinntTenem HapmcyVl nepeBo. Pacnbinutenem, KapaHgaliom n Oenow 3anMBKon — Tpasy. Annuncamm
W OuaroHarnbHON KNCTbIO - 1 BULWHN. CoBMEeCTU Bce 0O beKTbl BMECTE.




3aHaTue 2

Ucnonb3oBaHue KPUBOMN.
NHcTpymeHT KpuBas cnyxut anst n3obpaxkeHus KpMBbIX IMHUIA (3Mr3aroB) B TpW NpMEma: cHavana HyXHo
NPOBECTU OTPE3OK HYXXHOW ANWHbI, 3aTeMm NEeBOW KHOMKOW MbILLIN
OTTSIHYTb y4acTok KprBow B CTOPOHY U

3aUKCUPOBAaTD LLLEMYKOM,
BTOPOW M3rnb BbINOSHSETCA aHaNornyHo.
MpakTuka
Mcnong3ya uHcTpymeHT KprBas 1 yactu ANMMNCOB, HApUCYyN
1 b

apby3bl, MSY 1 30HT:

Hapucyn
PUCYHKM,

ncnonb3ys KonMpoBaHue ¢
nomoLubto kHornku Ctrl. Hapucyi cHayana Toneko oy arogy. A 3aTem KONvpyi €€, Ha4ymHas ¢ camomn
HWKHEN 1 NOCTeNeHHO NpoABurasice BBepx. [1pn pucoBaHWm BTOPOro fIMCTa UCMONb3YN OTPaXeHue
Konum ceepxy BHM3 1 cneea Hanpaso (PUCYHOK =» Otpasntb/loBepHYTh).

Hapucyn 3meto. CHayana Hapucym OKpy)XHOCTb TEMHOTO LiBETa M 3aren eé BHYTPU CBETIIbIM

TOHOM. 3aTtem, BblOenn OKPYXHOCTb paMk npo3payHbiM OOHOM M nepeTackmeai eé
NeBOW KHOMKOW MbILLX NpU HaxkaTon knasuwe Shrt. ByaeTt npomcxoanMTb MHOToOKpaTHoe
konupoBaHue obbekTa. 3aTem, HapUCyn aMee YepTbl Nuua.

3aHaTtne 3

KoHcTpyupoBaHMe 06bLEMHbLIX douryp.
HNcnonb3ys o6bEMHbIE hUrypbl, HAaNPUMeEpP KyOMKN, MOXHO MonyyYaTb MHTEePEeCHblE 06 BbEMHbIE
n3obpaxeHus.




[lnsi 3TOro HY>KHO CHa4ana HapucoBaTb OAUH KYOUK B HVDKHEM 1EBOM Yriy

3KpaHa, UCMonb3ysa TPU pasHbIX OTTEHKa OAHOro LBeTa an packpacku rpaHeil. 3ToT
KyOVK Bcerga Hago Bceraa KonvpoBaTb, OH 3anacHOM.
CknaabiBaTb KOHCTPYKLIMIO HY)XHO HauYMHaTL Bceraa ¢ HUXXHero 3agHero psaa
M cneBa Hanpaso.
Hanpumep:
1 war 2 war 3 war
pe3ynbTart

MocTpoit 13 KyGMKOB CrieaytoLLIMe KOHCTPYKLK:




3aHsaTue 4

BbinosHEHME HaKIOHOB.
YTo6bl HAKNOHMTL N06ON OB6BLEKT Ha HEKOTOPOE KONUYECTBO rpagyCcoB BNEBO UMM BNPaBO HAA0
BblAENNTb OOBLEKT NPSIMOYTrONIbHOW PaMKOW, 3aTeM OTKPbITb B MEHIO MYHKT
PUCYHOK=>Pactanytb/HaknoHutb 1 Bo BTopoin pamke HAKITOHUTb Hanucatb Konu4ecTso rpagycoB
Mo ropmM3oHTanu Unu No BepTUKanm.
Hanpuwmep: 45° no ropusoHTanm 1 20° NO ropnsoHTanu.

[

1

1

1

1

|

[

1

: I'Ipm BbIMONTHEHUWN HAKIMOHOB NTMHUN
: CUINbHO pacTAaArmBaroTCcad, NO3TOMY UX
1

1

B . .

HaJo pUCOBaTb B HECKOSbKO NMKCenen TOMNWMUHON.

WHaye nuHus GyaeT nMeTb paspbiBbl Yepes KoTopble
Kpacka npu 3arnveke BbiiMBaeTcs. TorwyHa BbIoMpaeTcs B OKHE CBOCTBa
NMHWK, JaXe eCN PUCOBAaTb HY)KHO SMNUMCHI UMK NPSIMOYTONbHUKM.

- —— - - -

MpakTuka.
Hapucywn, ncnonb3ysi HakNoHbl U KpUBbIE ArOAY KPbPKOBHMKA, LLAPUKNA.

MHorga MoXHoO pucoBaTtb
00BbEKTHI, KOTOPbIE€ KaXYTCA
HaKNOHEHHbLIMU, HO npn nx
CO34aHUN HaKIoHbI HE

MncnoJjib3oBalincChb. Hanpmmep:

<l

YTtoObbI HapucoBaTb KynoJl HY>XHO NOCTENEeHHO BblAENATbL U OTpe3aTb kHonkow Delete ot Kpyra numuHue
YyacTu. AHaNoOrM4YHoO caenaTb HUXKHIOK YacTb KynoJsa napawioTa, CKonnposas eé?2 pasa.




Hapucyn uBetok. CHauyana Hapucym oguH ropu3oHTarnbHbIN JIENECTOK U HAaKIMoHN ero Ha 45°.
IMOMHK, 4TO MPU HaKIMOHE NEeNeCcTOK BbITAHETCS, a 3HAYWT, N3HAYarnbHO OH JOMKEH ObITb
wuvpe. 3aTeM nepsbIv IENECTOK yaanu, a BTOPOW CKONMPYM U 0Tpasu criesa Hanpaso, YToObl
nony4nTb BCE YeTbIpe nenecTka ¢ HaknoHamu. [psiMon nenecTok Hago HapucoBaTb nocne
HaKMOHHbIX, N0A06paB €ro LWMPUHY K LUMPUHE HAKMOHHbLIX NenecTkoB. 3aTem ero Hago CKONMpoBaTh U
noBepHyTb Ha 90°. Korga Bce 8 nenectkos OyayT rotoBbl, cobepu

LBeTOK 1 fobaBb cepeauHy.
OHnn 2 ;; f] E

3aHaTtne 5
WcnonHeHne Hagnucemn.
HY>KHO MUCMonb30oBaTb

Mpaduyeckmit pegaktop Paint nossonser
co3gaBaTb PUCYHKW, COAepKallme Haanucu.
ABMNSAOTCHA YACTbIO PUCYHKA U HE
pegakTupytoTcsa. Utobbl co3gaTtb Hagnuch

WHCTPYMeHT Haanuce A . CHavana pacTarmBaeTcs TeKcToBas
pamMka, BHYTPU KOTOPOWM €CTb TEKCTOBLIN Kypcop. YTo6bI U3MEHWUTb B1A, pasMep unu HadeptaHve
wpudpta HyxHa NaHenb atpnbyTos TekcTa. Ecnn oHa He nosBnsieTca aBToMaTu4ecku, T eé MOXHO
Bbi3BaTb BU =»MaHenb aTpnbyTOB TEKCTa. -

X

€} Aial Mamow w16 s | | Cyrillic « B F U

3akoH4YMB BBOA 1 pedakTUpOBaHMe TEKCTA, €ro0 MOXHO BblAENUTL OObIYHON pamMKoW 1 NepeHecTU B
no6oe MecTo pucyHka.

[MpakTuka.
Hapwucyn 6ygunsHuk. Kpyrn ons umdp KonMpym — cHavana camblil BEPXHUA Y HUKHUIA, MOTOM —
camblii NeBbIN 1 NpaBbli, a 3aTeM 4o6aBb MO ABa MeXAY OCHOBHbIMW. Packpack 6yannbHUK.
Lindpbl Hanuwu oTaenbHO ¢ nomoLLblo Hagnucu, a 3atem BbIpeXu 1 nepeHecu Ha roToBbIN
OyOWIbHUK.

CTpenku Toxe HapuCyn OTAENbHO C NMOMOLLBI0 MHCTPYMEHTa MHOroyronbHuK, a 3aTem NepeHecu Ha
MecCTO.

Hangu B nanke Mowu pucyHkn dhann SkckopT.jpg. CHayana pasmep pUCYHKa HY>XHO YMEHbLLWTb B TPU
pa3a: PUCYHOK =»PacTtaHyTb/HaknoHuts. B okHe PacTtaHyTe BMecTo 100% Hanuwm 30% no BepTukanu
n 30% no ropmsoHTanu. Hapucyn obnoxky Ans KacceTbl, UCNONb3ysi SNIEMEHTbI 3TOr0 U APYrMX PUCYHKOB.
BbinonHu Hagnucu.



MoHTax pucyHKa 13 06bLEeKTOoB.
CosgaBas pUCYHOK U3 OB BEKTOB, XPaHSALLMXCS B pasHbIxX hannax ygobHo oTKpbiBaTb cpasy
HECKOJTbKO OKOH nporpamMmebl Paint. B ogHOM OkHe co3aaéTcs roToBbIA PUCYHOK, a B
OpYrux nogrotaBnuBatoTCs 0ObEeKTbl, NepeMeLlaemMble B OCHOBHOE OKHO. [N 3TOro HY>KHbI 06beKT
BblgensaeTcs n konupyetcs ¢ nomoubio meHio MPABKA=> KOMUPOBATD, a B 0CHOBHOM OkHe
NMPABKA= BCTABUTb. MoxHo Takke ncnonb3oBartb koMbuHaumm knasuw Ctrl+C ana konupoBaHus u
Ctrl+V onga sctaBku. CKONMpoBaHHbIN 06BbEKT NomMeLlaeTcs B 6ydhep obmeHa (B onepaTMBHOW NamsATK).
MNpw BCTaBKke OH OCTaeTCs BblAeNEHHbIM U ero MOXHO NepemMellaTb Ha HyXKHOe MecCTo.
MpakTuka.
OTkpow cBoto nanky. V13 pucyHkoB, KOTOPbIE TaM XpaHATCs, BbiIoepy HeobXxoaMMble 06 BHEKTHI
ONns co3gaHns crnepyolero usobpaxeHus. HegocTarowme getann JOPUCYN.

OTkpow nanky Mow pucyHkn. Hangm tam darinsl MoHutop.jpg u Manaktuka.jpg Cosaan HOBbI
rpachmnyeckun ann ¢ n3odpaxxeHnemM MOHMUTOPA C ranakTMKon, COBMECTMB BMECTE 3T ABa
n3obpaxeHus.



OTtkpow nanky Mowu pucyHkn. Vcnonb3ys carinbl ¢ HOBOroAHEN TEMATUKON, co3aan OTKPbITKY -
nosgpasneHue C HoBbIM rogom!
MpnmMepbl n3obpaxeHnii:

=

Hapwucyi B rpachmyeckom pegakrope:




CamocTosiTenbHas pabota Ne2

Hapwucyi B rpacmnyeckom pegakrope:
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MpakTnyeckas pabota Ne 21
Tema: Bpay3zep. NMpumepbl padoTbl ¢ UHTEepHeT-marasuHom, MHTepHeT-CMU, UHTepHeT-
TypareHTcTBOM, MHTepHeT-6MGnnoTekon



Lenb pa6omsbi: ocBoeHue npuemos paboTbl ¢ Gpaysepom Internet Explorer; nayyeHue cpegsl
Gpaysepa M ero HacTpoulka; MoflydeHue HaBbIKOB M3BredyeHuss web-cTpaHuuy nytem ykasanusa URL-
aJpecoB; HaBMrauus rno runepccbinkam.

Bpay3ep — 310 nporpamma ans npocmoTtpa web-cTpaHu,.

Hactpovika Gpaysepa. Bce 6pay3epbl MO3BONSAT BbINOMHUTE HEKOTOPblE HACTPOWKM AN
onTumusauum pabotbl nonb3oBatenen B WHTepHeTe. B Gpaysepe Internet Explorer ocHoBHasi 4acTb
HacTpoek cogepxuntcsa B meHto Cepsuc — CBowictBa o603peBaTens.

Bknagka O6uivme nossonsieT 3agaTb agpec JOMaLUHEN CTpaHuLbl, KOTopas bygeT aBTomMaTuyecku
3arpyxatbCcs B OKHO bBpaysepa npw ero 3anycke, LBeTa rmnepcchbisIoK MO yMOMYaHuo, Ha3BaHue wpudTta
no ymon4yaHuto. 30ech Xe onpeaensieTcs CKonbKo AHen OyaeT XpaHUTbCS CCbIIKa MOCELLEHHbIX CTpaHuy,
B XypHarne. Kpome Toro, gons yckopeHus npocmoTpa. Bce nocelleHHble CTpaHuubl MOMeLlarTcs B
crneumnanbHylo nanky, U ¢ MOMOLLbI0 KHOMKM [NapameTpbl MOXHO 3adaTtb pasHble cnocobbl OOHOBMEHMS
Taknx CTpaHuL.

C nomowbio BkNagkn bes3onacHOCTb MOXHO CO34aTb CMAMCKM HaAeXHbIX Y3rOoB U Y3roB C
orpaHnyeHHbIMU (pyHKUMAMKU. 30oHa WHTepHeT OyaeT npu 3TOM BKMOYATb BCE OCTalbHblE Y3rbl, He
Bowealne B 3TU ABe nanku. [na Kaxaoh U3 HUX C NOMOLUBK KHOMKU [pyron MOXHO M3MEHUTb
napameTpbl 6€30MacHOCTW, YCTAHOBMEHHbIE AMs HUX MO YMONYaHui. 34ecCb MOXHO 3anpeTuTb
BbINOMHEHNEe CueHapueB, 0TobpaxeHne BCNNbIBAOLWUX OKOH, 3arpy3ky annos v 1.4.

Bknagka KoHdwmaeHUMansHOCTb AaeT BO3MOXHOCTb HacTpouTb paboTy ¢ camnamu cookie, ¢
MOMOLLbHO KOTOPbIX MHCpopMauus 0 Nofb3oBaTerne aBToMaTUYeCKU NepefaeTcs Ha cepBep.

Bknagka CopepxaHue MO3BONSAET OrpaHUM4YMTb AOCTYN K HEKOTOPOW WHdopmauum (Hacunue,
HeHOpMaTVBHas nekcuka u 1.4.).

Bknagka NogknioyeHns No3BONseT yCTaHOBUTbL NOAKMOYEHME K VIHTEpHETY.

Ha Bknagke [1ONONHWUTENBHO MOXHO 3a4aTb HEKOTOPbIE AOMOSHUTENbHbIE NapamMeTpbl paboThl
(oTKkMNOUNTL  3arpysKy rpaduyecknx u3obpakeHu, OTMEHUTb MoAYEpPKMBAHME CCbIMOK, 3anpeTuTb
0TNnagKy cueHapves 1 T.4.).

Bknagka [MporpamMmbl MO3BONSAET OMpeAenuTb MNporpaMmbl, KOTOpble OyayT no yMOM4YaHuio
ucnonb3oBaTtbcs cnyxbamu MHTepHeTa (noyToBble nporpammel, html-pegakropsl 1 T.0.).

4. 3adaHue

3adaHue 1. WN3yunte anemeHTbl cpefgbl Internet Explorer, BO3MOXHOCTM HACTPOMKM 3TOro
Bpaysepa. 3aHecuTe B CNUCOK HagexXHbIX y3noB canTbl http://www.gismeteo.ru, http://www.yandex.ru.
3anpeTtuTe 3arpy3Kky dannos. 3abnokupynte BCnsbiBaloLLne OKHa.

BadaHue 2. BocctaHoBuTe HacTpownku Internet Explorer no ymonyaxutio.

BadaHue 3. 3angute Ha calT MHTepHeT-6MbnuoTekn no agpecy http://www.internet-biblioteka.ru,
3aperucTpupymntecb. M3yunte npasuna pabotel ¢ 6Gubnuotekon. Hawvgute kHury Komonoson H.
"KomnbloTepHas BepcTka u gusaviH. Camoyuutens". Ckavavite ee. CocTtaBbTe CMMCOK KHUT Bubnunoteku
no nHgpopmatuke. Cnncok coxpaHute B cBoew nanke B gokymeHTe MS Word nog nmenem MP20_3.doc.

BadaHue 4. W3yuute HoBocTM CmoneHckon obnactv, OTKpbIB, Hanpumep, agpec
http://gagarincity.ru/smolnews/. CoxpaHute nocnegHne HOBOCTM B JokyMeHTe MS Word noag nveHem
MP20_4.doc.

BadaHue 5. 3angute Ha canT TypareHTcTBa no agpecy http://agency.travelplus.ru. N3yuute
BO3MOXXHOCTM OpraHusaumm Typ-noesgok Ha Gnwkanwwuin mecsy no Poccum. CoxpaHuTte Gnunkanwiuve
TYpbl B TEKCTOBOM JOKYMeHTe nog umeHem MNP20_4.ixt.

5. CodepxaHue omyema

OTyeT OommkeH cogepxaTb:

1. HasBaHue paboTbl.

2. Uenb pabotbl.

3. 3apaHue n NopsiAoK ero BbINOSHEHMS.
4. BbiBOA no pabore.


http://www.gismeteo.ru/
http://www.yandex.ru/
http://www.smolensk.news/
http://agency.travelplus.ru/

